
What is the Portal?
 Gateway to your information
 The Portal contains your 

company reports and 
queries

 Interfaces with MRM’s Data 
Warehouse

 eCommerce Reporting
 eInvoices
 eStatement of Accounts
 Financial Information 



Accessing the Portal
 Log onto Brio at https://dwportal.onrr.gov

 Or Access from the ONRR website



Accessing the Portal



Log onto the Portal from the 
ONRR website or dwportal

Click Data 
Warehouse 

Portal



Log into the Portal using your 
username and password.

Individual’s User ID.  
Usually last name, first 

initial of the person 
who was granted 

access.



You will see this screen the first time you log into 
the Portal.   Select the first option and click save.

Select 
and Save



To Do’s:
You can change your own 
password.  Change this every 
60 days



To Do’s:
First, read the SQRviewer
Instructions (print the 
instructions).  Follow the 
directions to correctly install the 
software.  If you have problems, 
contact ONRR Customer 
Support at 1-877-256-6260.

You must download the “sqrviewer”
in order to view your reports.  This 
is a one time download.  If your 
computer is upgraded or changed, 
you will need to reload this file.



What Data is Available?
 Financial Data

 Confirmation and Estimate Balance Reports
 Reports posted to portal by ONRR weekly or 

monthly
 History Database Reports 

 On Demand Reports
 Basic Royalty Reports
 Most up to date company royalty history
 Query and extract data 



What Data is Available?
 Minimum Royalty and Rental Information

 Federal Leases
 Minimum Royalty Amounts – No Detail

 Electronic Invoices
 Invoices
 Remittance
 And associated reports

 Electronic Statement of Accounts
 eCommerce Reporting 



Financial Folders

Locate the folder 
containing your 

payor code.



Financial Folders

All Payor Codes for 
which you have been 
granted access are 
listed.   Select the 
appropriate payor
number.



Financial Folders

Royalty Financial Reports:

Estimate Balance Report 
(ZLESTBAL)
Estimate Activity Report
(ZLESTACT)
Confirmation Report
(ZRCNFRPT)

Reports are posted by MRM weekly or 
monthly.  Select desired date.  Click on 
the SPF Icon  or “spf” letters.



History Database Folder

Select History 
Database Folder, 
then select 
Industry Reports.

You can access all 
of your Form 
ONRR-2014 data.

To get back to 
original folder 

lists click 
“Browse”



History Database Folder

Select Basic 
Royalty Report 
to access Form 

MMS-2014 
data.

Will display both 
accepted and 

suspended Form 
MMS-2014 lines.



History Database Folder
All payor codes 
for which your 
User ID has 

been granted 
access is listed 

in the drop 
down menu.  A 
query can run 
for one payor

code at a time.



History Database Folder

Parameters:  Query 
on a variety of criteria.  
The better you define 
your query, the faster 
your results.  

The Lease, 
Agreement, and 

Trans Code fields 
allow you to enter 

more than one 
criteria.  Always 
separate with a 
comma and end 

with a colon.  If you 
enter one criteria in 
any of these fields, 

still end with a 
colon.



History Database Folder

If you want to save 
your queries, select 
save and give the 

query a name.



History Database Folder

Your query results 
are automatically 
displayed in html.  
You cannot print a 
formatted version 
from this screen.

Click on 
navigation 
buttons to 

move 
between 
pages.

Click on this 
icon to see 
your query 
results in a 

PDF format.



History Database Folder

PDF 
Version

Box to 
protect 

proprietary 
data.

Box to 
protect 

proprietary 
data.



History Database

SQR Version.  Report displays all Form 
MMS-2014 lines reported by payor code.  

Data is sorted by Document ID, Status, line 
number. Report will show both accepted 
(ACCP) and suspended (SUSP) lines.



History Database Folder
Select Browse to go 
back to initial History 

Database Screen

History reports are 
available for 36 hours.  If 
you run numerous 
reports in one day, 
change your versions to 
display more than what 
is currently being viewed. 
(See preferences)

Available outputs:
html - Web Version
PDF - Adobe Format
SQR - Formatted 
Report
SQR Log
CSV - Comma 
Separated Value



Lease Account Balances
RENT

MINIMUM ROYALTY



LAB INQUIRY



Lease Account Balance

Log on using your 
data warehouse user 
id and password



Select Account Type



Enter Contract or Agency Number

lab1.htm

0540050670



Rent Detail



Minimum Royalty

0540050670



Minimum Royalty Header
Header shows amount 
reported and amount due



You will not be able to access detail


