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Ecommerce

and 

Electronic Tools
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Tools –We will Look at:
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Course Objectives

 ONRR Website  Navigation in the eCommerce 
website 

 ONRR Website Navigation  How to create and save reports in a 
csv and test file format

 Contacts  Available forms

 Valuation Information  Field Help

 Dear Reporter Letters  Document List

 Handbooks  Uploading Files

 CFRS  History

 Training Videos  Validation 

 Ecommerce Website  Save and Send

 Web‐center Portal  Reporting contacts

 Logging on and Password Reset  EMARF/4444

 ESOA – Electronic Statement of 
Accounts

 LR2000

 Google Chat  BSEE/BLM

 FAQ Ecommerce Website

Industry Compliance Accurate Revenues & Data Professionalism & Integrity
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Course Objectives

ONRR WEBSITE:
Navigation
How to get started
What information is available
Resources
Links to other tools
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ONRR WEBSITE

<HTTPS://WWW.ONRR.GOV>
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ONRR Homepage
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Valuation ‐
Information on 
Pricing
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Reporting/Paying tab
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New Royalty Reporter Checklist 
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Forms

onrr.gov
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Interest Tables
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Handbooks & Manuals 
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Reporter Handbook 

Minerals Revenue Reporter Handbook 
ONRR Release 3.0 ♦ 05/01/2015

Available online: 
http://www.onrr.gov/ReportPay/PDFDocs/RevenueHandbook.
pdf

14
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Minerals Production Reporter Handbook
ONRR Release 2.0 dated 9/15/2014

Available online: https://www.onrr.gov/reportpay/Handbooks/index.htm

Production Handbook
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Dear Reporter Letters

16
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Laws Affecting ONRR 

Federal Oil and Gas Royalty Management Act of 1982 
(FOGRMA) 

Royalty Simplification and Fairness Act of 1996 

Energy Policy Act of 2005 

Secretarial Order No. 3299

17
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Code of Federal Regulations 

Regulations affecting oil & gas leasing and the collection of royalties: 

25 CFR – Indians 
Part 200 – 250: Energy and Minerals 

30 CFR – Mineral Resources 
Part 1201 – 1243: Royalty Management 
Part 1250 – 1282: Offshore 

43 CFR – Public Lands: Interior 
Part 3100 – 3190: Oil and Gas Leasing 
Part 3200: Geothermal Leasing 

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

18
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e-CFR by GPO
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Instructions and References
•Form CMP-2014 Frequently Asked Questions

•Federal Onshore Terminable Leases - sorted by Due Date

•Reporting Instructions for Joint Operating Agreements

•Step and Sliding Scale Royalty Rate Information and Schedules

•Cross-referenced Lease and Agreement Number Lists

•Indian Leases Cross-walked to Distributee Codes (u
•pdated 4/26/2019)

•Downloadable Excel version of Indian Leases Cross-walked to Distributee Codes
•ated 4/26/2019)

•100% Federal Agreements with the Same Royalty Rate & Royalty Distributions(
•updated 4/4/2019)

•Industry Royalty Questions and ONRR Responses

•Notification to Suspend All Royalty Reductions Granted under the Heavy Oil Program, and Termination of the Availability of 
Further Heavy Oil Royalty Relief and Request for Comment

•Notification to Terminate the Benefits of the Royalty Rate Reductions Granted under the Stripper Well Royalty Reduction 
Program and Request for Comment

•The Termination of Benefits for the Stripper Well Royalty Reduction Program was effective February 1, 2006, and replaced 
by Section 343 of the Energy Policy Act of 2005

•View past and current Reporter Letters in a searchable table.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity
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Scrolling down to the
Bottom of screen you 
will find our address 
and link to Training 
Videos

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

2014 Videos

24

https://onrr.gov/ReportPay/training/2014‐Training‐
Videos.htm
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OGOR Videos
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https://onrr.gov/ReportPay/training/OGOR‐Training‐
Videos.htm

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Video Topics Available

26
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QUESTION!
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 Getting a Payor Code or Operator 
Number

 Request EMARF (System Access)

 Form‐4444

 Form W‐9 (royalty only)

 Reports and Payments

Due Dates

Section Objectives

Industry Compliance Accurate Revenues & Data Professionalism & Integrity
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WHERE DO I START?

https://www.onrr.gov/about/contact.htm

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

OPERATOR NUMBER

30

To obtain your ONRR Operator Number contact:

• Mark Reynolds
Primary Contact
303‐231‐3135

• Michael Haring
Secondary Contact
303‐231‐3389

• Martha Guzman
Secondary Contact
303‐231‐3097
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PAYOR CODE

31

• Call Jessica Bowlen 303‐231‐3202 Or email :
 jessica.bowlen@onrr.gov
 Respond to email when received

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

EMARF

32

=System Access
(eCommerce)

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

almost there…

Establish your contact information

33

Complete and mail at least one Form 
ONRR‐4444

To establish your official mailing 
and contact information

ONRR cannot enter or change 
contact information based on 
emails, phone calls, or other 
correspondence
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…and FINALLY

Send a Form W‐9 
to ONRR

Request for Taxpayer ID
 Fillable form .pdf
 Send byMail
 Establishes your 

account with ONRR

34
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Payment Options

35
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CONTACTS

36
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Customer Contacts

37
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Web Center Portal

Professionalism & Integrity

Source: Accenture‐WebCenter Portal Kick‐off Meeting 5/17/2018& 5/24/2018
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Search Page
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Statement of Account

41
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ECOMMERCE 
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Course Objectives

Ecommerce:
Navigation
Document List
Forms
Resources
Links to other tools

Industry Compliance Accurate Revenues & Data Professionalism & Integrity
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Can reset
PW up to
90 days
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eCommerce –
Main Navigation Bar

46

• Documents List ―  Lists reports entered into eCommerce.

• Registration Information ― Provides Login ID and contact information.

• Upload File― Used to upload report files from local computer.

• Upload History― Provides historical data and report status of recently uploaded files.

• Rental Information ― View rental history and make rental payments.

• Help― Provides assistance and links regarding all aspects of eCommerce.

• Known Issues ― View issues that are currently affecting eCommerce website.

• Feedback― Allows you to email comments about eCommerce website.  Questions 
should be directed to your Production Reporting Contact and not sent to Feedback.

• Log Out― Click tab to exit eCommerce.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Office	of	Natural	Resources	Revenue	(ONRR)

U.S. Department of the Interior

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Importing Data Files

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Office	of	Natural	Resources	Revenue	(ONRR)

U.S. Department of the Interior

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Types of Imported Data

ASCII files can be created by using ext .TXT

CSV files can be created from Microsoft Excel

All outside data must be formatted in 
ONRR  approved layouts
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Electronic Reporting Information – Form ONRR‐2014 CSV Record Layout

www.ONRR.gov > Reporting/Paying > 
Royalty Reporting

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Electronic Reporting Information – Form ONRR‐2014 CSV Record Layout (cont.’)
Instructions

http://onrr.gov/ReportPay/PDFDocs/CSV2014Rev.pdf

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Office	of	Natural	Resources	Revenue	(ONRR)

U.S. Department of the Interior

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Electronic Reporting Information – Form ONRR‐2014 CSV Record Layout (cont.’) 

Sample CSV File
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Upload File now has 2 options. 
Default is “Create New CMP-2014” – this is for any new document, despite the 
wording

New “Edit existing CMP-2014” option is if AMC/Audit sends a CMP-2014 and you 
want to upload a file to match that UFI or Issue/Order.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity
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eCommerce –
Finding Help

57

Each bullet item is 
linked to areas 
that provide 
further details 
regarding the 
items or issues in 
question.
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eCommerce –
Documents List Page

58WARNING:    eCommerce removes sent data from the Document List every six months.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity
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Documents List –
Editing and Other Options

60

• Display – Displays document (sent), but cannot be edited

Or Edit ‐ Allows open documents to be edited

• Print ‐ Prints out selected Report ID

• Copy All ‐ Creates an exact copy of Report ID

• Copy Specific ‐ Copies a specific lease(s) within the file

• Delete ‐ Deletes selected Report ID from Documents List

• Export ‐ Allows selected Report ID to be archived in .csv or fixed file 
formats
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Editing an Uploaded 2014

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

eCommerce Functions ‐ Copy All

62

JohnsonAB

SmithA

JonesRR

K0000SmithA

K0000

K0000

K8500

K0000SmithA

Make a selection from the Document Type and Status drop‐down lists, selecting the date range to help 
narrow your search.  Click Redisplay List to find the document you want to copy.

1/2012 Manning Unit

10/2011 Denver Unit

9/2011 Broncos Unit

8/2011 Superbowl Unit

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

63

Copy	Specific	‐Multiple	Leases

63

JohnsonAB

SmithA

JonesRR

K0000SmithA

K0000

K0000

K8500

K0000SmithA 1/2012 Manning Unit

10/2011 Denver Unit

9/2011 Broncos Unit

8/2011 Superbowl Unit

Make a selection from the Document Type and Status drop‐down lists, selecting the date range to 
help narrow your search.  Click Redisplay List to find the document you want to copy.
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Copy Specific ‐
Multiple Leases (cont.)

64

K8500
Big Oil

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Copy Specific –
Multiple Leases (cont.)

65

Big Oil

K8500

Select Specific Lines and check A, B, and/or C.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

66

Copy Specific –
Multiple Leases (cont.)

This is the newly created file.

Big Oil

K8500
Enter	an	Operator	Assigned	Doc.	Name.

1/2012 Manning Unit

Enter the corrections for each OGOR, validate, and then send the file. 

Click on Create Form.
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eCommerce –
Documents List Page

67WARNING:    eCommerce removes sent data from the Document List every six months.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Creating a new OGOR, 2014, or 
PASR

68

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Create New 2014
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70

Add Lines for Lease/Agreement
2014

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Add Lines for Lease/Agreement
OGOR

71
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OGOR Part B –
Product Disposition

72Select Add Lines to enter disposition of production information.
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OGOR Part C –
Inventory

73Select Add Lines to enter Product Sales From Facility (Inventory)

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

OGOR Part C –
Inventory (Cont.)

74
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Calculating Totals

75
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Save and Validate

76
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Validation Results

77
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Send OGOR or 2014

78
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Override

79

Used in rare occasion when validation errors 
do not clear after corrective action

Must be approved by Production Reporting 
Contact

Reviewed individually, most overrides are 
DENIED

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Override

80

Prior to submitting an override request, 
contact your ONRR Error Correction contact
to verify the error warrants an override.  
You may be required to submit additional 
override documentation.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

81

Override	(cont.)

Select	Override	and	complete	the	Justification	and	Requester	Telephone	number	
fields.		Click	on	Save	and	submit	the	override	request.

Smith, Abe

303‐333‐3333
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Override	(cont.)

All fields are required to process the override request.

Smith, Abe
333-3333

2598

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

83

Override (cont.)

Once the override request has been approved or 
denied, the status will change from Pending to 
Approved or Denied.

Click on Override.

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

84

Override	(cont.)

If the override request has been denied, click Unlock 
and then go to the Report and fix the errors, revalidate, 
and request a second override or send the OGOR.

If the override request is approved, click Report, 
validate and send the OGOR.
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Calculating Totals

85
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Validation

86

Required action prior to submitting OGOR 
or 2014

Pop‐up window (turn off Pop‐up blocker) 

Details warnings/errors to the operator 
or Payor

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Validation

87
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Validation

88
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Send OGOR or 2014

89
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Finding Technical Help

90

When you are unable to login or are experiencing 
other technical difficulties, please contact the 
BSEE BOEM ONRR Enterprise IT Service Desk (Help 
Desk):

By Email: EnterpriseITServiceDesk@bsee.gov
BY Phone: (877) 256‐6260 or (303) 231‐3333
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LR2000

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

BLM LR2000

93
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LR2000

94
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LR2000

95
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LR2000

96

OKNM133077                   OK     NM   133077
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LR2000

Step By Step Instructions for LR2000 Entry 

You will fill out these fields based on the agreement lease number you are entering:

USING OKNM13077 as an example
Step 1: In the “Geo State” box, drop down the carrot to find the abbreviation of the state.  
This should be the first two letters of the agreement
Step 2: The “Land Office” box field should fill automatically based on the GEO state you 
chose.  If it does not, drop down and find the next letters of the agreement after the state. 
Prefix field: You may require a prefix of 0 if it is a very old lease.  The default in the box is a 
dash.  
Step 3: In the “Serial Nr” box, enter all the numeric characters, stopping when you get an 
alpha character if present.
Suffix field: Some old leases or agreement will have a suffix of a, b, or c. Unit agreements 
will have a suffix of X that will need to be entered here.  If no alpha character, leave blank
Step 4: Click “Apply.”  The system will download a PDF file of the agreement.

Refresh page to start over.

98

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

https://reports.blm.gov/content/lr200
0/contact‐us/

99
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What is Easy Meeting?!

100

A tool to help us “see” what you are doing on your 
screen

Helps us assist you with OGORs, PASRs, 2014’s and 
any other issues you may have

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Do You Have Easy Meeting?

101

InletexEMC

• Go to START 
• All Programs  
• Easy Meeting Client  
• InletexEMC (green)
• This will pull up a green box 

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Easy Meeting

102

To START a new 
session, to share 
YOUR screen, 
click on the blue 
monitor icon
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Easy Meeting

103

This screen will 
pop up with your 
IP Address to 
share with the 
meeting 
Participants.  

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Easy Meeting

104

To JOIN a session, 
click on the blue 
monitor icon 
WITH the glasses. 
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Easy Meeting
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Enter your name 
and the Shared IP 
Address

Join Session ‐ allows  
participants to view 
your YOUR screen
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Easy Meeting
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To discontinue 
the session, just 
X out of it. 
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BSEE Data Center
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www.bsee.gov

Click on 
Offshore Stats 

& Facts
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BSEE Data Center
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Click on 
Offshore Data 
Center
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https://www.data.bsee.gov/
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Serial Register Page

38

Enter the lease number and click on Submit Query

OCS‐G 12951 (0540129510) = G12951
OCS‐G   5490 (0540054900) = G_5490
OCS  00310 (0550003100) = _ 00310

_ represents a space

Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Serial Register Page lets you find information         regarding your 
lease (i.e., effective date, 
termination date, etc.)
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BSEE Data Center Well information
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https://www.data.bsee.gov/
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API	Number	Lookup
Enter the API # and click on Submit Query

To see all sidetracks for an API #, enter the API # without the last 2 digits
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API	Number	Lookup	
Borehole	screen

This is the 
borehole screen.  
To see information 
regarding the 
completions, click 
on the API Well 
Number.
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API	Number	Lookup	
Completion	screen
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