Comma Separated Value (CSV) Files

= ¥ ™ | csv Example - WordPad
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H1,0GOR,0,102001,N2601, TENNESSEE PETROLEUM, 14-08-0001-3261A, WLAKER
UNIT CARBON PA,891003261A,,,.,,

LA, 0001,A,151030086000,501,BRANCH 1,03,28,,,,20000,,,

LA, 0002,A,151030086900, S01,BRANCH 2,08,28,3000,2000,75,,,,

LA, 0003,A, 151030087300, S01, BRANCH 3, 08,28, 6500, 4000,150,,,,

LA, 0004,A,151030087500, S01,GRAY 1,08,28,5000,3500,100,,,,

LA, 0005,A,151030089000, S01, GRAY 2,08,28,4000,2700,90,,,,

A, 0006,A,151030089100,S01,GRAY 3,1361,,,,sr4,
LBr20011A1101rr(r1850011rr(r

LB, 2002,A,11,30151030076, 02151030001, ,1053,,6000,,,,.

LB, 2003,A,11,30151030077, 02151030001, ,1043,,6200,,,,.
LBr2OO4!A!13!r!!r!79928!r!!r

LBr2005!A!14!r!!r!9828!!r!!

LB,2006,A,20,,,,,,100,,,,,

LB'20077AI2717177174151171
LC,3001,A,01,01151030019,20151030005, 309,200, 9500, 290, 11, -

9110, 300, ,
LC,3002,A,01,01151030020, 20151030006, 309, 1000, 9000,18150,13, 9100, 9
50!1

T1,15,BILL GRAY, 6155556455, ,12052001,,,,,, ...,

T2,10172 MCF INJECTED FROM OFF LEASE SOURCES; 10 BBL
SPILL!!!!!!!!!!!!!
T3,18500,12200,115,,2000,,18500,12200,115,1200, 18500, 18440, —
10,1250

TR']-I'II'IIII'II'

B
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U.S. Department of the Interj

FE About Valuation Reporting/Paying Compliance Indian Services

MISSION

"For the benefit of all Americans, ONRR collects, accounts for
natural resource and energy revenues due to States, Americ
the U.S. Treasury." |l -

a0 Office of Natural Resources Revenue
=3 U.S. Department of the Interior

About  Valuation Reporting/Paying Compliance Indian Services

New Reporter Checklists Resources

Production Reporting
New Production Reporter Checklist

If your company has not previously reported production on leases/agreements to ONRR, follow the checklist to assure your company is correctly set up to report. Solid Minerals Reporting

Royalty Reporting

Payments

New Royalty Reporter/Payor Checklist !

Forms

If your company has never reported and paid royalties to ONRR, you must complete these steps to assure your company is correctly set up to do so. Late Payment Interest

New Solids Reporter Checklist Handbooks

Reporter Letters

Reporter Training

Follow the checklist to assure your company is correctly set up to report and remit royalty payments.
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https://onrr.gov/ReportPay/production-
reporting.htm

> Instructions and Format for the .csv file:

Production Reportin

(except Solid Minerals)

Produ
Reporting

Royalty Reporting

Solid Minerals
Reporting

Payments

Forms

Late Payment Interest
Handbooks

Reporter Letters

Training

File Reports, and Research Prior Data

Log in to the ONRR Data Warehouse portal to access the eCommerce web site for
electronic reporting and to view prior reporting information (OGOR and PASR).
OMRR Data Warehouse Portal &

Reporting Forms

2ZXY — Oil and Gas Operations Report

Form ONRR-4054
Part AR — Well Production (OGOR-A)

Part B[& — Product Disposition (OGOR-B)

Part C[A — Product Inventory (OGOR-C)

Sample Layouts

\ » OGOR ASCIl Record Layout [5
= OGOR CSV Record Layout[8
\ + OGOR CSV Sample file [

Industry Compliance [

Accurate Revenues & Data

@ Reporter Checklists

For new reporters:

#~ Reporter Tools

Cross-Referenced Lease &
Agreement Number Lists

Set-Up and Maintenance

Past & current Reporter Letters
ONRR Data Warehouse Portal

References
& Handbooks

Minerals Production Reporter
Handbook

Release 2.0 (released 9/1/2015)

° Professionalism & Integrity



OGOR REPORTING INSTRUCTIONS —
CSV FORMAT

OGOR Reporting Instructions — CSV Format
Effective 12/5/2016

Comma Separated Value (CSV) files are first created in an Excel spreadsheet then saved as a
CSYV file type. All data entry is done in the Excel spreadsheet. Once a CSV file is saved. you
will have two files — one with an .xXlIs extension. the other with a .csv extension. NEVER open or
double-click the .csv file in Excel! If you open a .csv file in Excel. you will lose ALL of the
formatting from the Excel file. Always make corrections in the original Excel file. then resave it
as a .csv file. If you need to view a .csv file. view it in a word processor such as WordPad.

If you need assistance or sample files. please contact Lisa Reimer at 303-231-3544 (toll free at
1-800-525-0309 ext. 3544). or at Lisa.Reimer@onir.gov.

A. Format Requirements

All record fields must comply with the following requirements:
1. The file name must end with a .csv extension.

2. Commas must separate all fields. Fields that are blank still require a comma to delimit
their position. A comma is not required after the last field of a record.

9]

Multiple documents can be present in a single file. Headers and Trailers separate the
documents. (See examples below.)

4. Each document must begin with Record Type H1 and end with a Record Type TR. The
maximum number of combined . A. I.B and LC lines is 50.000 per document. Do not
use blank lines between multiple documents in a single file.

]

You must have at least one Record Type LA. LB or LC. The combination of Record
Types you use depends on your particular reporting situation. (See Minerals
Production Reporter Handbook. Rel 1.1 for more information.) Examples of Record
Types used in multiple reports for a single file are shown below.

First Example
Document 1 7 - (one line 4
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Create .csv File

Comma Separated Value (CSV) files are first created in an Excel
spreadsheet then saved as a CSV file type.

It is recommended that before entering data, you format the entire
blank Excel worksheet as text to reduce formatting errors.

All data entry is done in the Excel spreadsheet.

Once a CSV file is saved, you will have two files - one with an .xlsx
extension, the other with a .csv extension.

NEVER open or double-click the .csv file in Excel! Always make
your corrections in your original Excel file, and then resave it to a
CSV file. If you need to view the CSV file, view it in a text reader,
such as WordPad. If you open the .csv file in Excel, you will lose ALL
of the formatting from the Excel file.




Create .csv File (cont.)
Format Requirements

» All record fields must comply with the following requirements:
v" The file name must end with a .csv extension.

v' Commas must separate all fields. Fields that are blank still require a
comma to delimit their position. A comma is not required after the
last field of a record.

v" Multiple documents can be present in a single file. Headers and
Trailers separate the documents.

v’ Each document must begin with Record Type H1 and end with Record
Type TR. The maximum number of combined LA, LB and LC lines is
50,000 per document. Do not use blank lines between multiple
documents in a single file.

v You must have at least one Record Type LA, LB or LC. The combination
of Record Types you use depends on your particular reporting
situation.

— (See Minerals Production Reporter Handbook, Rel 2.0 for more information.)
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Create .csv File (cont.)
Format Characteristics

» All record fields must comply with the following characteristics:

<

< S
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In the Maximum Width column, “X” equates to alpha-numeric characters and “9” equates to
numeric digits. The number enclosed in parentheses () is the number of characters/digits allowed
for that specific field.

Use MMYYYY for Production dates and MMDDYYYY for Authorization dates. Be sure to add the
leading zero where appropriate.

Do not use quotation marks (“) or apostrophes ().

For numeric fields, columns H-M (OGOR Parts A-C), DO NOT add leading zeros to these numeric
fields. Leading zeros will be added during the conversion process where needed. When properly
formatted, fields that have been defined as text will be automatically left justified.

Text fields must be correctly formatted to account for legitimate leading zeros (e.g., Product Code
must be “02” not “2”; Well Status Code must be “08” not “8”).

API| Gravity should be reported with no decimals (e.g., 35.6 should be reported as 356).
The OGOR-B line numbers need to start as 2001 and OGOR-C line numbers need to start with 3001.




Record Types for a Single File — Reporting OGOR A, B, C

Record Type|H1} Header (one line)

Record Type|LA |- Detail

Record Type|LB |- Detail

Record Type(LC ;- Detalil

Record Type|T1 |- Trailer (one line)

Record Type T2 - Trailer (one line) (optional)
Record Type T3 - Trailer (one line) (optional)
Record Type|TR - Trailer (one line)

Regard each Record Type as an individual row of information. The Column field only
indicates what column the data is entered in.
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OGOR CSV SAMPLE FILE

{ C D E F G H | I KL M NoO
[Thbsr m 02001 DR TENNESSEE PETROLEUM 14-08-0001-3261A WLAKER UNIT CARBON PA 8210032614
2[ LA o001 A 151030086000 501 BRANCH 1 (% 2 20000
ol = | oGoRA |—— 4 151030086900 S01 BRANCH 2 8 28 3000 2000 75
4 1A o003, A 151030087300 501 BRANCH 3 (i 28 6500 4000 150
5 1A 004 A 151030087500 501 GRAY 1 () 28 5000 3500 100
8| LA 0005 A 151030089000 501 GRAY 2 (i 28 4000 2700 90
71, L4 000 A 151030089100 501 GRAY 3 1361
8[ L8 2001 A 10 18500
— A
o | —  LOGOR®B A T 30151030076 02151030001 g(e'g;i‘;‘: 1053 6000
F. F. ')
1q 18200 A 11 30151030077 02151030001 Code XX, 1043 £200
14 L8 2004 A 13 Well Action X 9928
11 LB 200 A 14 9828
13 L8 2005 A 2 100
14 L8 2007 A i 415
J OGOR C
14 L.c"001 / T (Y 01151030019 20151030005 309 200 9500 290 11910 300
{ oozj' A (] 01151030020 20151030005 309 1000 9000 18150 13 9100 950
f {1SBILLGRAY 6155556455 "12052001
18 T2 10172 MCF INJECTED FROM OFF LEASE SOURCES: 10 BBL SPILL
1913 18500 12200 115 2000 18500 12200 1151200 18500 18440 -10 1250
0 TR f
\ / T1 - Line Count, Contact Name, Phone #, Ext, Auth Date
Trailer Record (TR) and Document Count
9

Record Type Original, reporting OGOR A, B, and C. Using optional Trailers, T2 and T3.
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csv Example - Microsoft Exce

Excel Workbook
Excel Macro-Enabled Workbook
Excel Binary Workbook
Excel 97-2003 Workbook
XML Data
Single File Web Page
Web Page
. Excel Template S C
: Excel Macro-Enabled Template . (
f; Organize ¥~  New fip, | 97-2003 Template ave as .csvitomma
. |Text (Tab delimited) mi )

| Reporter Trainin Unicode Text del | m |ted
XML Spreadsheet 2003

sert Page Layout Formulas Data

-10 ~ A AT = =

Downloads
OGOR Counts
End to End D

\/ (Comma delimite
Forma

tted Text (Space delimited)
Text (Macintosh)
| Libraries Text (MS-DOS)
) 4 Music CSV (Macintosh)
=< CSV (MS-DOS)
DIF (Data Interchange Format)
& Computer SYLK (Symbolic Link)
. Excel Add-In

& OSDisk (C:) g, el 972003 Add-Tn
e DVD RW Drrive ((PDF
) XPS Document
File name: | nhonDocument Spreadsheet

If you need to edit after .csv is created, open with a text reader such as WordPad to preserve
formatting, or open the Excel file and re-save as a .csv after editing is completed.

csv Example = 4 10:07 AM Microsoft Excel
Ppen
zl;] csv Example Print 4 9:12 AM Microsoft Excel

Edit

% Convert to Adobe PDF
= Convert to Adobe PDF and EMail

Scan for Viruses...

Open with [ == ! Microsoft Excel

0 WinZip * . |Notepad
Restore previous versions B wordpPad 10
Send to > Choose default program... |
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Create .csv File (cont.)

= ™ - | csv Example - WordPad

Home | View “

SlE== ;l oS 2 \@ # 5 Find

|;i| Cut = e =
> = Courier New -|11 - A A = 2= || — v
Copy 2ac Replace
Paste B I U abe xz xz é@v A~ |§% %E 5 Picture Palr_ﬁt Dal_:eand Ins:ert E'iji‘ESelectall
- —— - drawing time object |
Clipboard Font Paragraph Insert Editing
S 2 ] 3 | C AR BN SR

[H1, OGOR, 0, 102001, N2601, TENNESSEE PETROLEUM, 14-08-0001-3261A, WLAKER
UNIT CARBON PA,S891003261A,,.,..,.

LA, 0001,A,151030086000, SO01, BRANCH 1,03,28,,,,20000,,,

LA, 0002,A,151030086900, SO01, BRANCH 2,08, 28, 3000, 2000, 75, , ..

LA, 0003,A,151030087300, S01, BRANCH 3,08, 28, 6500, 4000, 150, ,, .,
T.A,0004,A,151030087500, S01,GRAY 1,08, 28,5000, 3500,100,,,,

LA, 0005,A, 151030089000, S01, GRAY 2,08, 28,4000, 2700, 90,,,,

LA, 0006,A, 151030089100, S01,GRAY 3, 1361, .., 0r0r»
LB,ZOOl,A,lO,,,,,18500,,,,,,
LB,2002,n,11,30151030076, 02151030001, ,1053,,6000,,,,.
LB,2003,A,11,30151030077,02151030001,,1043,,6200,,.,,.

LB!20041A1 13!!!!!1'_99281'!!!!

LB!2OO5FAF 14!!!!!1'9828!1'!!!
LB!2006!A1 20!!!!!1'100!!!!!
LB!2007!A1 27!!!!!!!4151111
.C,3001,A,01,01151030019,20151030005, 309, 200, 9500, 290,11, —

9110, 300, ,
.C,3002,A,01,01151030020, 20151030006, 309, 1000, 9000, 18150,13, 9100, 9
50, ,

T1,15,BILL GRAY, 6155556455, , 12052001, , ., .04

T2,10172 MCF INJECTED FROM OFF LEASE SOURCES; 10 BEL
SPILL'I'I'I'I'I'I'

T3,18500,12200,115, ,2000,,18500,12200,115, 1200, 18500, 18440, —
10,1250

TRI]-I'I'I'I'I'I'I
11
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Upload File

Documents List Registration Information Upload File Upload Histary Help  Administration Log Out

Home » Upload File /
Help

Upload Report Document

To upload a report file from your local computer, click the "Select" button and choose a file.
For faster delivery of multiple reports, compress them into one zip file priorto upload. The system will automatically detectthe file type and process accordingly.

Report Files (.csv, .txt, and .zip formats only)

LN
N

Department of Interior | Policy, Management and Budagt | Pay.qov | USA gov | Accessibiity | ONRR Home | Contact Us | Disciaimer | Privacy | Email eCommerce Feedback

g-Statement of Accounts | Lease Account Balance | EMARF Forms | Financial Reports & History Reports

Last updated 21 January 2015

NOTE: Only .csy, .txt, and .zip formats are accepted
file types to upload into eCommerce.

12
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Upload File

Documents List ~ Registration Information ~ Upload File | UploadHistory | Help  Administration Log Qut

Home ¥ UploadFile

o |

Upload Report Document

To upload a report file from your local computer, click the "Select” button and choose a file.
For faster delivery of multiple reports, compress them into one zip file prior to upload. The system will automatically detect the file type and process accordingly.

Report Files (.csv, .txt, and .zip formats only)
Select

Department of Interior | Policy, Management and Budaet | Pay.gov | USA.gov | Accessibity | ONRR Home | Contact Us | Disclaimer | Privacy | Emai eCommerce Feedback

e-Statement of Accounts | Lease Account Balance | EMARF Forms | Financial Reports & History Reports

Last updated 21 January 2013

When you upload a correct .csv file, you’ll get this message. 13
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Uploading a File into eCommerce

Office of Natural Resources Revenue

Documents List Regisfration Information Upload File Upload History Rental Information Help Known Issues Feadback Log Out

Home » Upload History

Status Legend

Uploaded:  The file has successfully loaded onto the servers

Pending: The file is waiting for format validation processing.

Processing: The file iz being validated for format requirements.

Completed: The file successfully passed format validation and a report has been created. The new report can be viewed in the Documents List.
Error: The file has failed format validation. Click on the status to view format errors.

Upload History

File Name Report Type Status Uploaded Byl Upload Date(EST)  |File Size Import Start Import End Report 1D
OGORC_CSV_MNMMMOE814_3.csv Uploaded | REIMERL | 5/M16/2017 2:47.39 PM 2018

Department of Interior | Policy, Management and Budget | Pay.qov | USA.gov | Accessibility | ONRR Home | Contact Us | Disclaimer | Privacy | Email eCommerce Feedback
e-Statement of Accounts | Lease Account Balance | EMARF Forms | Financial Reporis & History Reports
Last updated 25 June 2014

Click on the Upload History tab to review the status of the uploaded file. File was
successfully uploaded.

14
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Uploading Status in eCommerce

= Office of Natural Resources Revenue
Documents List Reqistration Information Upload File Upload History Rental Information Help Known |ssues Feedback Log Out

Home » Documents List (

You are currently logged on as Reporter.

New2014 | | NewCMP-2014 | | NewOGOR | | NewPASR | | Hel |
Current Upload Status

File Name Report Type| Status |Uploaded By Upload Date(EST) |File Size Import Start Import End Report ID
OGORC_CSYV_MNMMMOG814_3.cav Uploaded | REIMERL | 5M6/2017 224739 PM | 2018

Filter Options

Document Type: Status: Starting Date: :ﬁ Ending Date: jﬁ Redisplay List
Userl: [ | Repoti:[ | cwPstaus

Report Documents

Document Type{Report D] UserD ~ [Reporter Code Rep””er'ﬂ‘ss'g’;ingﬁqceN‘]'mep””er Stafus| LastUpdate (ET) | ReportCreator |Edit/ Display| Print Copy Delete | Export
0GOR 061912 |REMERL |K3850  |NMNMOSB14TEST3MODUPLOAD | | OPEN | Br62017 248:55 P | REMERL Edit | | Print || CopyAll | CopySpecific || Delete || cvricec

Another method to determine uploaded file status is to return to the Documents List.

Newly uploaded files will display under Current Upload Status as well as under Report
Documents.
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How to Upload .CSV, ASCI|
test and ZIP Files

> https://www.onrr.gov/ReportPay/training/OGOR-Training-Videos.htm

T — & 00:07 Check our YouTube Channel .

Production Reporting Contact (PRC) s

o ez w2 How to upload OGOR .CSV,|ASCINext..
- m Q{’x " 4
_ & 04:32 How to upload .CSV, ASCII text and .zip files
OGOR 03-4: Manually Enter OGOR 02: How to upload OGOR
OGOR - Part B Example (Coming soon)
& 0533 Video Description
How to upload OGOR .CSV, ASCII text and .zip files

16
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Questions?
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