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Reference is primarily responsible for maintaining lease and agreement information.   This 
involves the receipt of  1st productions memos, various decision letters and agreement exhibits 
from the issuing agencies.

These documents allows ONRR to maintain information regarding:

• Status of  leases and agreements (terminable versus non-terminable, segregations, 
suspensions, expired, etc.)

• Financial terms - royalty rates, rent, MR etc.

• Mineral Ownership percentages

• Agreement allocations

Distribution information - state, county, tribal or allotted, fund codes which direct how funds 
will be distributed.

•For a Federal onshore lease on public lands the distribution is 50% state, 40% Land & 
Water Conservation Trust Fund & 10% US Treasury.

•For a Federal onshore lease on acquired lands the distribution is normally 100% to the 
US Treasury
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This chart details the phases leases move through during their life. 

 Federal onshore leases

• BLM collects first year rental payment and any bonus, responsible for 
day-to-day operations, inspections and enforcement.  They issue 1st 
productions, decision letters, etc. 

• ONRR primarily collects, accounts for, disburses, establishes value for, 
and audits royalty payments.

 Federal Offshore leases

• BOEM performs same duties for offshore leases as the BLM does for 
onshore leases.

• ONRR performs same duties for offshore leases as it does for onshore 
leases.

 Indian leases

• BIA issues leases and collects all rent and administers the lease until the 
lease becomes producing.

• BLM issues 1st production memos

• ONRR collects rents and royalties on producing Indian leases and 
distributes information to the various BIA offices

•ONRR = Office of Natural Resources Revenue

•BOEM = Bureau of Ocean Energy Management
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Terminable leases are Federal onshore leases that are not held by actual or allocated production.  
These leases will automatically terminate for nonpayment of  rentals. 

Nonterminable leases are Federal onshore leases held by actual or allocated production or leases 
located within a producing agreement. 

In some situations, which we will discuss later nonterminable leases can also be in rental status.  
In those cases, rental must be paid, or the payor will be billed and charged interest.

NOTE:  Leases located in an agreement, but uncommitted to the agreement, will remain in 
terminable rental status because they are not subject to any benefit from the agreement.  
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A payor is the party who agrees to report and remit the rent or royalty payment due from the 
sale of  mineral products. 

Payors may include lessees, operators, purchasers, and working interest owners, but are not 
restricted to just these parties.

There may be multiple interest owners for a lease or given activity on a lease.

Only one designated payor for rent and minimum royalty is established in our system.  Usually 
the majority interest owner.

Each payor has a unique 5-digit numeric payor code established in our database identifying the 
company.

This payor code must be included on all reports, payments and correspondence sent to the 
ONRR.

For multiple interest owners, only one should make rental payments
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ONR converts the Alpha Numeric Agency Assigned Lease Number into a 10-Diget Lease  
Number. 

All ONRR lease numbers consist of  10 digits.  Due to system constraints and surface 
management offices, we have to standardize  the numbers.

See handout for lease conversion help.
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ONRR also converts the agency agreement number into an ONRR number.  

Some ONRR agreement numbers issued prior to December 1987 consist of  10 digits.  Newer 
CA’s (issued January 1, 1988 and later)  consist of  9 digits

See handout for agreement conversion help.

20



See handout for agreement conversion help.
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In Yates Petroleum Corporation et al., 67 IBLA 246, (1982), the Interior Board of 
Land Appeals ruled that a well capable of production, completed under the terms of 
the unit agreement prior to the expiration date of a unitized lease, extends that lease 
under Title 30 U.S.C. 226(j), even though the well is handled and reported on a 
lease, not unit, basis.
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For wells on Federal property, ONRR needs BLM’s first production memo to make 
the lease producing in our system.

This is a cooperative effort between the operator, BLM and ONRR.

ONRR cannot  enter a first production date into our system until we receive the 
first production memorandum.  If  you report and the line or lines reject and you 
have a copy of  the first production memorandum – call your lease and agreement 
analyst, let them know that you have a copy of  BLM’s first production 
memorandum and then fax or email that memorandum to ONRR.  

In the event that you do not have a copy and ONRR has not yet received a copy of  
the memorandum and you have reported a royalty line , you maybe asked to back 
this line out until the correct documentation has been received by ONRR.
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When do you start reporting royalties on agreements:

 Royalties for wells located on Federal lands should be reported on the lease 
basis until the BLM approves the CA or PA.

NOTE:  When the CA or PA is approved royalties will need to be adjusted.

-This is necessary because ONRR is unable to distribute royalties on an 
agreement without an approved allocation schedule

Royalties on fee or state land wells should not be reported to ONRR until the 
BLM approves either a CA of  PA.

You have until the end of  the month following the month of  the BLM approval 
date to report and pay royalties to ONRR and not be charged interest.
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We will now cover specific examples of  how to report on actual and allocated 
production.

This is an example of  lease basis production

 - The lease is 100% federal

 - 750 barrels of  oil are sold in April 2014

REMEMBER:  ONRR expects royalties on products removed or sold from a lease
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Since this is lease basis production, we expect to receive royalties based on 100% of  
the production removed or sold from the lease.  Therefore, the sales volume on the 
Form ONRR-2014 will be 750.

This slide is a blow up of  a portion of  the manual Form ONRR-2014, Report of  
Royalty Remittance. 

This slide and the following slides are being used to illustrate how to report volumes 
on actual and allocated production.  
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This is an example of  how to report royalties on production from a PA.

The dark green area is the PA.

PAs usually have multiple wells.

All lands committed to the PA receive an allocated % of  production from those 
wells.

In this example, our Federal lease is receiving an allocated share of  the production 
because the area highlighted in yellow is committed to the PA. 

The % of  production this lease receives from the PA is based on the acreage 
committed.  
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In this example,  the lease is receiving a 5% allocation from the PA.

 During the month of  April 2014, 2000 barrels of  oil are sold from the PA

 The lease would receive 5% of  the 2000 barrels or 100 barrels.
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100 barrels would be reported on the Form ONRR-2014 as the sales volume for 
this lease/agreement combination.

NOTE:  both the ONRR lease number and ONRR agreement number are 
entered on the Form ONRR-2014. When the agreement number is entered it tells 
ONRR to expect royalties based on an allocation schedule.

ONRR maintains all of  the allocation schedules in our system.  Therefore, when 
ONRR sees a specific lease/agreement combination on the Form ONRR-2014, we 
know exactly what allocated percentage to expect.

If  you left off  the agreement number in this example, we would expect the sales 
volume to be 100% of  the lease basis production (2000 barrels for this example) 
and it would appear as if  you reported an underpayment.
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This is an example of  reporting royalties on CA production

The area with the dashed lines and the number 23 in the center represents Section 
23.  This is to illustrate a 320 acre CA in a 640 acre section.

The area shaded in blue stripes is the CA.

Notice the well is not even located on our lease, but the lease will still receive an 
allocated share of  production from the well.

The % of  production this lease receives from the CA is based on the acreage 
committed.  
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In this example,  the lease is receiving a 50% allocation from the CA.

During the month April, 500 barrels of  oil are sold from the CA

Our lease would receive 50% of  the 500 barrels or 250 barrels.

The portion of  the CA outside of  our lease would receive the remaining 50%

NOTE:  If  the remaining 50% portion was a Federal or Indian lease, another  line 
would need to be reported on the Form ONRR-2014.
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The 250 barrels would be reported as the sales volume on the Form ONRR-2014.

- Note the CA agreement number on the Form ONRR-2014. This number tells 
ONRR to expect to receive royalties on this lease/agreement combination based on 
50% of  the CA production.

Note the format of  the CA number.
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Lease level payments are defined in the lease instrument.

The most common are rent and minimum royalty.

Rent -- The amount of  rent due is stipulated in your lease terms and is, except in 
some circumstances, due on or before the lease anniversary date. Approximately 3 
months before the lease anniversary date, we usually send a Notice of  Rent Due on 
Your Lease (courtesy notice) to the payor established in our database. Courtesy 
notices are sent for Federal leases and geothermal site licenses only. If  you do not 
receive a courtesy notice, do not delay payment, as some leases automatically 
terminate for nonpayment. For those leases that do not terminate and payment is 
not received by the due date, we will issue an invoice for the amount due. Interest 
will be assessed for late payment.

Minimum Royalty -- Some producing Federal and Indian leases require you to 
pay a minimum amount of  royalty each lease year. The amount of  minimum 
royalty is usually determined by the producing acreage in the lease multiplied by a 
fee per acre (for example, $2 per acre) and is in addition to any other fees required 
under regulation or lease terms.

Well Fees -- Lease and contract terms may require you to report and pay fees on 
wells located on certain Federal and Indian leases.

Gas Storage Agreement Fees -- The Federal Government may charge you to use 
subsurface storage

NOTE:  If  you have any questions about what lease level payment you are required 
to pay,  review your lease document.
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Rent is based on an amount per acre. 

Federal onshore leases are currently being issued with a rental obligation of  $1.50 
an acre with the rent escalating to $2 in the 6th year.  However, rents on older 
leases range from $.50 an acre up.

NOTE:   Rents can be higher than $2 an acre on reinstated leases

Indian leases and a few older federal leases have recoupable rental.  Rents can be 
recouped against royalties.  Recouping rents will be discussed later.

Rents are due on or before the anniversary date of  the lease 

Rents can be reported and paid on either a courtesy notice or Form ONRR-2014.  

NOTE:  If  you have reported your rents on Form ONRR-2014, do not remit 
your courtesy notice.  If  you have paid your rents via a courtesy notice, do 
not report your rents on Form ONRR-2014.
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Minimum royalty (MR)  is based on an amount per acre. 

Federal leases are currently being issued with minimum royalty terms stating MR 
cannot be less than rent.  On new leases that would be $1.50 an acre with the rent 
escalating to $2 in the 6th lease year. 

NOTE:  MR can be higher than $2 an acre on reinstated leases

MR is due on or before the last day of  the lease year. 

Only the difference between the royalties paid during the lease year and the 
minimum royalty amount is actually due.

- For example:  If  you have a 200 acre lease with $1.50/acre MR, the MR amount 
would be $300.  If  you had royalties totaling $225, the MR due would be $75.  
($300-$225=$75).  If  you had paid royalties totaling $300 or more, MR would not 
be due.
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There are the different situations which affect rent and minimum royalty status.

-Determining rent and minimum royalty status for a lease can be confusing - if  you 
have any questions regarding the status of  a lease, first contact your land 
department (as they may have the information you need).  In the event that your 
land department does not have the information, contact ONRR.
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There are the different situations which affect rent and minimum royalty status.

-Determining rent and minimum royalty status for a lease can be confusing - if  you 
have any questions regarding the status of  a lease, first contact your land department 
(as they may have the information you need).  In the event that your land department 
does not have the information, contact ONRR.
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In this example we have a federal lease with a lease basis well.

 Leases containing a lease basis well (a well not committed to a pooling 
agreement) are entirely subject to MR.
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In this example,  we have a lease committed to the Frontier PA and the Dakota PA.

 The portion of  the lease within the PA’s is subject to MR, the portion outside of  the 
PA is subject to rent.
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In this example we have 2 leases committed to a Communitization agreement.

 Both leases would be entirely subject to MR because the rule is that leases committed 
to CA's, Secondary Recovery Units or have a lease basis well are entirely subject to 
MR.
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Hopefully this presentation will give you a better understanding of this new world we 
call “Data Warehouse”

Data Warehouse is your gateway to your data that has been reported on a 2014.

It allows you to query your data as well as view and print reports that have been run 
by ONRR’s contractor.

The Data Warehouse interfaces with your data that has been reported.  Typically is 
should be in the Data Warehouse 24 hours after it has been received by ONRR.
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This is your login screen.  This is where you put your “Username” and “Password” 
that was mailed to you from ONRR.  If you have problems, remember that it is case 
sensitive.
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This is the screen you will see when you first log in.  Please click the explore button 
to view available folders.
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Both of these folders are located within the MRM Portal.
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Next question:  What data is available?

There are 2 types of data that you have access to.

First Financial Reports.  Currently there are 3 financial reports.  The Confirmation 
Report that used to be sent to you via the mail and 2 estimate balance reports, one 
with your current balances by leases and second an estimate activity report, 
showing your balances at the time of transactions.

These reports are run by our contractor monthly for the estimate reports and 
weekly, once a document has been 100 percent accepted.  The reports are then 
posted to what we call your payor folder.  You will see an example of this later in the 
presentation.

Secondly you have available what is called History Database reports.  This has a 
report name “Basic Royalty Report”.  It allows you to actually query on specific 
parameters.  The output will show you both accepted and suspended (rejected) 
royalty detail lines that have been submitted on a 2014.  
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Next you will see your payor code number and name.  You will then select the 
folder.  

If you have more than one payor code, select the appropriate folder.  

Note:  You can request access to all your payor codes under one username and 
password.  Be sure to indicate all your payor codes on your System Access Form.  
You can request both your payor and operator (production data) under one 
username.
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Once in the financial folder you will see your reports outputs. Just a reminder, the 
reports are either run weekly or monthly.
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The eInvoices are found in the Financial Reports-Customer folder.

Click on the folder, then click on the range that encompasses the Customer ID, and 
then click on the individual customer ID.  

All the documents will be in a zip file. Depending on the individual invoice situation, 
the reports may or may not be present. For example, for manual invoices there are 
no reports.  

NOTE: All item and customer numbers are changed to protect production data. 
Screen prints were taken from a test environment and the colors may not mirror 
what you see in production. 
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Here is a sample Notification Email:

You can click on the link embedded in the email, and go straight to the data 
warehouse login. Once you’ve logged in, you will be taken to the zip file. 
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Zip files may contain 

Invoice

Remittance

Backup reports

All, or none, or any combination of the documents may exist at any given month.  

If you have Indian Leases, please pay particular attention to the IOR document. 
This document is not an invoice.  It is for information only.  Sometimes a 
corresponding invoice will be issued at a later date, sometimes there will be no 
corresponding invoice. This report shows exceptions to general processing, and 
further research is done on the exceptions. If the exceptions are all resolved, an 
invoice will not be issued. If an invoice is issued, it will happen at a later date. This is 
one of the documents that will be mailed in conjunction with all Indian Lease 
invoices, so at that point, you will also see a printed copy. 
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The Report files are in pipe delimited txt file formats. 

The names of the files were carefully chosen to give everyone as much information 
as possible.

We recommend importing the txt files into a spreadsheet such as MS Excel. (NOTE: 
If the data exceeds 65,536 lines, it will hit the Excel 2003 line limitation. If that 
happens, use Excel 2007.)

Text fields that could start with leading 0’s will have a single apostrophe preceding 
the data. This ensures that the leading 0’s will not be deleted during the import into 
a spreadsheet.
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When you are wanting to see your 2014 history you will select the folder “History 
Database” on the left and then “Industry Reports.”
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For today’s purposes, the one you are most interested in is the “Basic Royalty 
Report”

This report will give you your 2014 data that has been processed by ONRR.  

Note:  If you report production data under the same payor code, you can also run 
the Basic OGOR Report.  As well there is a Basic Receivable Report that shows the 
status of your reports being applied to payments.  

The production demonstration tomorrow will go over the Basic OGOR report, and 
there are some fine tuning issues that need to be addressed about the Basic 
Receivable Report. 

History reports will be available for 7 days only.  If you run numerous reports in a 
day, you will want to change your versions available to see more outputs.
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Once you have selected “Basic Royalty Report” the parameter screen will display.  
You have a number of parameters to select from.  You can run your request by 
Payor Assigned Number (specific to report), by lease, by agreement, trans code, 
begin and ending sales date and/or report date.

The lease, agreement, and trans code field, you can enter more than one criteria.  
Be sure to separate each criteria  with a comma and always end with a colon 
regardless if you have more than one or just one criteria.

Example, if wanting to see all your trans code 50/51 transaction, you can put in a 
lease number and then enter in the trans code field 50,51:

You will want to narrow your query so that you will have the best output results.  The 
less define the query the longer it will take for you to receive an output.  
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Out of the four reporting outputs, the two you will use are the 
BasicRoyaltyReport.pdf and the RoyaltyHDR-ACC_portal_Main_1.csv

The BasicRoyaltyReport.pdf will generate the queried royalty report as a PDF .

The RoyaltyHDR-ACC_portal_Main_1.csv will generate the queried royalty report in 
Excel format.

Do not use the BasicRoyaltyReport.csv or the Sqr.log outputs.  Both of these 
outputs are either not user friendly or not usable.  
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Minimum Royalty is met by royalties being paid on the lease.  There is always a 
possibility of multiple payors on a lease.
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Due to security constraints you will not be able to access detail.  
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Access eSOA through the links provided in the Data Warehouse:

Financial Reports-Customers 

Financial Reports->Accounts Receivable

History Database->Industry Reports page
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Enter User ID and Password to accept the Rules of Behavior and to enter the eSOA 
system. It may take a few minutes to bring up this website, especially the first time 
you log in. Please be patient.
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This brings you to the Search page where you enter criteria defining what you would 
like to see.

The FAQ and Refund link contains much useful information. It includes instructions 
on requesting a refund, how to avoid debt collection, how to change your company’s 
address, and definitions of all the eSOA fields. We invite you to read through it the 
first time you enter the system.

Required fields are asterisked  “*”.

The first field is Customer ID. If you don’t know the ID, you can use the Customer ID 
Lookup tool, which we will review in the next slide.

Notice that default selections are provided. To change the default dates, enter a new 
date.
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Do you need help remembering or finding the Customer ID?  Use the Customer ID 
Lookup tool.

You will see all the Customer ID’s that are associated with your User ID. If you don’t 
have a list, or if you’d like to find a specific company name rather than choose from 
the list, we recommend typing the first few characters of the company name and 
using the wildcard character (%). 

Please be aware that it may take some time to bring up the Customer IDs. It’s 
searching through thousands of customer names.

When you find your Customer ID, click on the Customer ID link (the link is the 
underlined Customer Id) and it will populate the Customer ID textbox back on the 
Search page.
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All items meeting the search criteria will be shown on these pages. If the items brought up by 
the search criteria exceed 20 lines, the system will create a page break. The links to the 
multiple page numbers (i.e. 1, 2, etc.) will be at the bottom of the 20 lines of data. Just like in 
other web pages, you will be able to click the links to go to the additional pages.

The number under the “ # of Ann“ column shows how many annotations exist for this item. The 
most recent is shown here, and the others are available by clicking the Add/View button.

The “Above Item Totals by Entry Type” section gives subtotals for the INV, PYMT, and ROYAL 
Entry Types. 

The “Debt collection is suspended on the following items per Hold Code section” shows that 
these items would not be eligible for debt collection because of reasons identified in their 
HOLD codes. The Hold code definitions can be found in the FAQ.

The “For Questions call:” Section is the servicing accountant contact information.

Export to MS Excel is available for both the items in the main data grid and the Hold area by 
clicking on the [Export] and [Export Suspended Items] buttons.

Field definitions can be found in the FAQ, available by clicking the “FAQ and Refund Info” link 
at the top left of the page.
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This screen shows the Annotation History and provides a space for entering 127 
characters for new annotations.

If you remember, I mentioned that your servicing accountant is notified via email 
when you submit your instructions.

You cannot delete the annotations once they are submitted, but if you have any 
concerns, you can always call the servicing accountant.

Important--We want you to be aware: The annotations are simply communication 
between you and our agency. eSOA cannot be used to in any way to document or 
file a formal appeal or protest. In no way do the annotations in eSOA constitute a 
formal legal statement or response. 
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This section will cover Electronic Reporting and basic information and instructions 
for ONRR royalty reporters.  You should carefully follow reporting instructions to 
avoid delays in acceptance of  reports and payments. 
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Submit a Form 2014 if  you assume responsibility for reporting and paying the 
following:

• Royalties on production from Federal or Indian leases and agreements

• Rent or minimum royalty

• Royalties on the sale of  test production from the initial lease well before the lease 
is classified as capable of     producing

• Fees on a gas storage agreement

• Royalties on compensatory royalty agreements or assessments against

• Federal or Indian lands

• Well fees if  stated in the lease terms

Do not combine Federal and Indian leases on the same report. A separate report is required for 
each.
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If  you have a problem with reporting or reference actions, please call a member of  
the Reporting Services team.  We are here to help whether it relates to reference 
actions or with reporting.  
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The ONRR Website provides a vast array of  information for reporters and payors.  
By clicking on the Reporting/Paying heading – it will provide a drop down box that 
will direct you to Production Reporting, Royalty Reporting, Solid Minerals 
Reporting, Payments, Forms, Late Payment Interest, Handbooks, Reporter Letters, 
and Reporter Training.  

The e-commerce Portal tab will be covered  later in a separate, more-detailed 
presentation.
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Clicking on the Payment Information subheading will bring you to this page.  This 
webpage is a dedicated to payment information –where to send your check, interest 
calculation tables, electronic payment information, payment for Indian leases, New 
Payor checklist, and payment information contacts.  The next slide will cover the 
section Electronic Payment Information.
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Payments are authorized by 30 CFR  1218.50.  ONRR does not accept cash 
payments.

NOTE: Include your five-digit, ONRR-assigned payor code and an eight-digit,

PAD (Payor Assigned Document) number on all payments and reports. Assign a unique PAD 
number to each separate Form 2014. Your payor code and PAD number must match on your 
report and corresponding payment.

Electronic payments. Our regulations require the use of  electronic funds transfer 
(EFT), such as Automated Clearing House (ACH) or FEDWIRE or Pay.gov, to the 
extent it is a cost-effective and practical for payment of  any royalty liability.

If  you pay by check, please read this.

As of  January 1, 2012, you should prepare and send any payments made by check—
regardless of  different instructions on bills or correspondence—to this address: 

Office of  Natural Resources Revenue
PO Box 25627
Denver CO 80225-0627

The old ONRR PO boxes—5640, 5760, 5810, 5860, 17110 and 173702—are now 
closed. All mail sent to those boxes is being forwarded to our new PO Box, which 
can add days to its delivery. Please read and follow all instructions regarding 
payments by mail, as well as general correspondence, in the letter sent to all 
reporters on August 29, 2011, at 
http://onrr.gov/ReportPay/PDFDocs/20110829.pdf
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Chart available on www.ONRR.gov showing what type of payments are 
acceptable per transaction.

***If you are paying rent, fees, or bonus via Courtesy Notice by check, do 
NOT send an ONRR-2014. You must put the XXXXX customer number, F/I 
(Federal/Indian) indicator, and lease number on your check. Include both the 
Courtesy Notice and your check in the envelope provided. 
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The Reporting Information page is where you will find:

1. Checklists

2. Contacts – Production Reporting, Royalty Reporting and Lease and Agreement 
Maintenance

3. Electronic Reporting Information

4. Cross Referenced Lease and Agreement Lists
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The Handbooks and Manual Page lists all handbooks and manuals available for 
reporters and operators to reference.  This page includes:

 The Minerals Revenue Reporter Handbook  -- This handbook provides 
instructions and examples to assist reporters in preparing the Report of  Sales and 
Royalty Remittance (Form 2014), which is required by the Office of  Natural 
Resources Revenue (ONRR) for reporting and paying revenues due on Federal 
and Indian oil, gas, and geothermal leases. ONRR, a bureau within the 
Department of  the Interior (DOI), is responsible for collecting, accounting for, 
and disbursing revenues on minerals produced from Federal and Indian lands. 
ONRR receives and processes these payments through our financial accounting 
system, using the information reported on the Form 2014.

 The Minerals Production Reporter Handbook – provides detailed instructions on 
completing an Oil & Gas Operations Report (OGOR). 

 The Oil and Gas Payor Handbook, Volume III—Product Valuation provides 
detailed royalty valuation procedures for Federal and Indian oil and gas leases and 
information on reporting processing and transportation allowances.
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The Reporter Letter page lists all letters to payors and reporters sent by FM, 
organized by date and by subject.

209



The Federal Oil and Gas Royalty Simplification and Fairness Act of  1996 (RSFA), 
requires ONRR to pay interest on federal oil and gas royalty overpayments. The 
RSFA also allows royalty reporters to calculate interest on royalties and to report this 
interest on the Report of  Sales and Royalty Remittance, (Form 2014).

This reporting option applies solely to federal oil and gas leases and to reports for 
sales months January 1997 and later. Reporters may begin reporting interest on 
overpayments and underpayments on Form 2014 for the October 1997 report 
month. 

Underpayment interest on solid mineral and geothermal leases is calculated as simple 
interest using the United States Treasury Current Value of  Funds Rate. 
Underpayment interest on oil and gas leases is calculated as compound interest using 
the Internal Revenue Service underpayment rate for corporate tax payers. 
Overpayment interest on oil and gas leases is calculated as compound interest using 
the Internal Revenue Service overpayment rate for corporate tax payers.

This page contains the interest rates used to calculate underpayment and 
overpayment interest.
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The New Payor Checklist page takes you step by step in ensuring that you have 
requested or submitted the required forms in order to start reporting and paying on 
Federal/Indian leases and agreements.

It provides answers to the following questions:

 How do I get a payor code?

 How do I get set up for electronic payments and electronic reporting?

 What forms do I need to fill out for reporting?

 What form do I need to fill out to ensure I receive correspondence from 
ONRR?

 Do I need to submit a W-9?

It also provides information and contacts to support and assist payors.
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The New Operator Checklist page takes you step by step to assure your company is 
set up correctly to report production for offshore leases/agreements or for onshore 
Federal and Indian leases/agreements.

It provides answers to the following questions:

 How do I get an operator code?

 What forms do I need to fill out for reporting?

 What form do I need to fill out to ensure I receive correspondence from 
ONRR?

It also provides information and contacts to support and assist operators.
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www.ONRR.gov homepage has a “Favorites” section that includes links to 
eCommerce and Data Warehouse.
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Include your five-digit, ONRR-assigned payor code and an eight-digit PAD number 
on all payments and reports. Your payor code and PAD number must match on your 
report and corresponding payment.

214



Royalties. Forms 2014 and related payments are due to ONRR by 4 p.m. 
mountain time on or before the last day of  the month following the month the 
product was sold or removed from the lease unless lease terms state that royalties are 
due otherwise

Rentals. Reports and payments for rents are due to ONRR by 4 p.m. 
mountain time on or before the lease anniversary date.

Minimum royalties.   Reports and payments for minimum royalties are due to 
ONRR by 4:00 p.m. mountain time on or before the last day of  the month and year 
of  the lease year, regardless of  whether or not there is an estimate established on the 
lease. 

NOTE

If  the last day of  the month falls on a weekend or Federal holiday, send us the 
report and payment by 4 p.m. mountain time the next business day.

NOTE

We credit Form 2014 reports and payments when we actually receive. The receipt 
date is the date we receive the document; the postmark does not apply.
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We now require reporters to submit data electronically. (See Electronic Reporting, 
Final Rule, 64 FR 38116, July 15, 1999.)

If  you are not required to report electronically, you can print copies of  Form 2014 
from our website. Photocopies must be 8-1/2 inches long by 14 inches wide.
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The information reported on the Form 2014 are:

• Royalties on Federal and Indian leases.

• Minimum royalty on producing leases.

• Rents on producing Indian leases.

• Rents on Federal leases

We will go through each field of  the Form 2014.  The slides are presented in 
electronic reporting format so you are able to visually see the separate fields and 
correct reporting.  However, the paper and electronic forms require the same 
information; the difference between paper and electronic reporting is the way 
information is input.

This is an example of  what the Electronic 2014 (e-Commerce) form looks like.
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The 2014 is divided into 3 sections: 

The Header, the Detail and the Trailer.

The following screens will provide detailed information on these 3 sections.
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We will begin with the Header Section which identifies the report and the company 
reporting the data.  This information is very important as it is repeated on the 
payment to assure report and payment matching.

The Payor Code field identifies the company who is reporting.  The payor code is 
five digits and is assigned by ONRR.  A pull down list will show you all the codes 
that you are authorized to use.  
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Payor Code. (you will click on the down arrow)

If  there is more than one code listed, select the payor code that you will be reporting 
on.

The payor code is a five-digit number assigned by ONRR and identifies the 
company.  We do have edits that will reject the entire report if  an invalid payor code 
is used. 

It is vital that your payor code must be on all payments and reports as already stated 
in the previous section.

Once you have selected the payor code, the Payor Name Field will automatically 
populate.

Remember:  If  you report using more than one payor code, you need to prepare a 
separate report and matching payment for each payor code.
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Your report must indicate whether it is for Federal or Indian reporting.  

Please remember:  You must remit separate reports for Federal and Indian leases.  You 
cannot report Federal and Indian on the same report.
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The Payor Assigned Doc. Number is an eight-number identifier chosen by the payor. This 
number must be unique.  Note:  If  you are reporting an audit finding, you must use the 
UFI (Unique Finding Identifier) as the Payor Assigned Doc Number.  The UFI is 
provided in the Issue Letter or Order that you received from ONRR.  Audits are no 
longer reported on the ONRR-2014 used to report royalties.  Audits are reported on the 
CMP ONRR-2014.  More detail is given regarding the CMP later.

This is required on all payments and reports.  The same PAD number must be included 
on the accompanying payment document, including payments made to lockboxes.
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The Detail Section is the area where you will input your lease information.

When filing electronically, you’ll find it all contained in one very long line which you 
have to scroll through.  Because electronic reporting is required, we will be showing the 
fields as they appear on the website.  These fields are stacked on the paper 2014.  
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In the Preparer Use Only field, a payor is able to communicate with 
ONRR.  This field is restricted to 20 characters.  If  special characters 
are used please make sure there are spaces before and after.
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Must be completed with a valid ONRR-converted lease number consisting of  10 digits 
(a 3-digit prefix, 6-digit body, and 1-digit suffix). 

If  you do not know the ONRR converted lease number, go to

http://www.onrr.gov/ReportPay/CrossRef.htm
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When reporting royalties based on production allocated from an agreement, the 
ONRR converted agreement number should be reported) in addition to the lease 
number in block 7. The agreement number consists of  three parts:

Prefix = 3 characters, left justified
Serial No. = 6 characters, right justified
Suffix = 2 characters, left justified
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Complete or leave blank.

Report this number only if  required by ONRR on certain Indian properties and 
offshore deep water wells under royalty relief.  If  you are required to report this 
number, enter a 15-character set that consists of  the 12-digit API-assigned well 
number and the 3-character producing interval indicator; for example, 
90080012300S01.
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Report the product sold or removed from the lease.   Below we have 
listed some of  the  product  codes associated to Oil and Gas.  For a 
complete list of  product codes,  please visit Minerals Revenue 
Handbook Appendix C. Don’t forget to use the new Product Codes 
for Oil when reporting Indian.  We will talk more about this when 
we cover What is New.

Code Description

01 Oil

02 Condensate

03 Processed (residue) gas

04 Unprocessed (wet) gas

05 Pipeline condensate, retrograde condensate, drip condensate, drip 
liquid, scrubber/pipeline drip

06 Plant inlet scrubber

07 Gas plant products

09 Nitrogen

12 Flash gas

13 Fuel oil

14 Oil lost
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ARMS  -- sold under an Arms Length Contract

NARM   -- sold under a Non Arms Length Contract

POOL -- Some companies aggregate their volumes in pools and then sell or 
exchange their product under multiple contracts.  In a pooling situation, you will 
determine value by computing a weighted average of  the prices for all ARMS and 
NARMS sales at all downstream sales outlets.

OINX -- Use OINX to report Federal lease oil production that is valued based on 
index.  Use OINX to report Indian lease gas production that is valued based on 
index regardless of  contract type (POP, NARM etc.).

APOP -- POP contracts are defined as sales of  gas prior to processing in which the 
value of  the wet, unprocessed gas is based on a percentage of  the proceeds the 
purchaser receives for the sale of  residue gas and gas plant products attributable to 
processing the lessee’s gas. (Use for arm’s length)

NPOP -- POP contracts are defined as sales of  gas prior to processing in which the 
value of  the wet, unprocessed gas is based on a percentage of  the proceeds the 
purchaser receives for the sale of  residue gas and gas plant products attributable to 
processing the lessee’s gas. (Use for non- arm’s length)

AG – only used when audit indicates to use this code.

These will be explained further during the valuation training.
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This indicates the month and year the product was sold or removed from the lease. 

 For Royalties:  Use the month the product was sold or removed from the 
lease.

 For Minimum Royalty: Use the last month/year of  the lease year that your 
minimum royalty obligation is due.

 For Rent: Use the first month/year of  the lease year that your rent is due.
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It identifies the reason for reporting the line. Report the appropriate transaction 
code listed in the Minerals Revenue Handbook Appendix E.  Our edits are 
transaction code specific so using the correct Transaction Code is important.

Transaction Code Examples:

Code Description

01 Royalty Due

02 Minimum Royalty Payment

03 Estimated Royalty Payment

04 Rental Payment

05 Advance Rental Payment

11 Transportation Allowance

15 Processing Allowance

25 Recoup Advance Rental Payment

232



This code tells us why you are adjusting a previously reported line or a special 
reporting situation.  

• Adjustments are a two-line entry; report the ARC on both lines.

• Unless instructed otherwise by ONRR, industry can report volume, 
value, and royalty rate adjustments using ARC 10 - Adjustment.

Here are the codes and descriptions:

Code Description

10 Adjustment

15 Marginal Property True UP

16 Major Portion/dual accounting – Used on both CMP/ROY

17 ONRR Initiated Compliance Adjustment – Only used on CMP

32 Estimate Adjustment

35 Unit participating/Communitization agreement adjustment

49 Index zone/dual accounting price adjustment – Used on 
both CMP/ROY

71 Estimate underpayment/overpayment interest

72 Audit underpayment/overpayment interest – Only used on 
CMP
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Enter the volume of  the product sold or removed from the lease or from the lease-
agreement combination that you are reporting and paying royalties.

If  reporting royalties you are going to need your contract, gas plant statements, oil 
run tickets, agreement allocations if  required, owners interest.  If  reporting 
volumes that are within an agreement, you must report to all royalty bearing leases 
according to the allocation schedule.

Use the below formulas to report volumes:

Leases not within an agreement:

Amount removed or sold x owners interest

Leases within an agreement:

Amount removed or sold x owners interest x F/I interest x Agreement Allocation

For more information see the Minerals Revenue Handbook and previous 
presentation on leases and agreements.
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Report a Gas MMBtu for the following gas products: 03, 04, 12, 15, 16, or 39; 
Otherwise leave the field blank.   You need to adjust the gas volume and btu heating 
value to the standard pressure base of  14.73 psia, standard temperature of  60 
degrees F and the same degree of  water saturation.  

•To calculate: example:  500 Mcf  x 1.100 Btu Factor = 550 MMBtu; in other words, 
sales volume x Btu factor= Gas MMBtu).

•The Btu and/or MMBtu should be available to you on your gas plant statement.  

• We expect reporters to determine and report the correct Gas MMBtu information 
on all lines.
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 For gas products 03, 04, 12, 15, 16, or 39, report gas MMBtu x Unit price.

 For all other products, report sales volume times the unit price
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Calculation:  Sales value x royalty rate.

It is critical to use the correct royalty rate when calculating your payment to ONRR.  
The lease royalty rate is specified in your lease terms.  However, your royalty rate may 
be modified by various royalty relief  programs.

Don’t confuse your royalty rate with your division order 
percentage.  The royalty rate is a component of  the DOP.
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Transportation allowance is a deduction from royalty due for the reasonable, actual 
costs of  transporting your production.  Make sure you report the allowance with a 
negative sign.

Your transportation allowance may not exceed 50 percent of  the “royalty value prior 
to allowances” of  the product without prior ONRR approval.
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Processing allowance is a deduction from royalty due for the reasonable, actual 
costs of  extracting and recovering gas plant products from a gas stream (product 
code 07).  You should report the allowance with a negative sign.

Your processing allowance may not exceed 66 2/3 percent of  the “royalty value 
prior to allowances minus transportation allowances”** of  individual gas plant  
products without prior ONRR approval.  All NGL’s recovered at a processing 
plant are considered a single gas plant product for ONRR reporting purposes and 
is product code 07.

**Unless transportation allowances are pre-processing
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Royalty Value After Allowance is the royalty value after you deduct your 
transportation and processing allowance deductions.

Calculation: RVPA - TA – PA = RVLA
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Report a payment method on all lines, even if  your line is negative or no payment is 
made.

 Your payment method identifies how and to whom the payment is made.

 Use Payment Method 03 for all electronic payments.  This includes Pay.gov.
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Note the calculate button, the authorizer signature space, and the credit id lines.
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Go directly to the site:  https://onrrreporting.onrr.gov
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Application that external users must complete, 
sign and mail to ONRR to establish access to 
the ONRR Data Warehouse Portal, where they 
can use the eCommerce web site for royalty and 
production reporting, and view their archived 
Royalty (2014), OGOR and PASR reports and 
Statement of Account. (May also be used by 
government auditors to establish access to the 
MRMSS.)

Log-in with your User ID and Password. 

Remember not to share your log-in information, even with co-workers. 

If you do not have log-in information yet, an EMARF must be sent in (the link 
is available at the bottom of this page).
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Application that external users must complete, 
sign and mail to ONRR to establish access to 
the ONRR Data Warehouse Portal, where they 
can use the eCommerce web site for royalty and 
production reporting, and view their archived 
Royalty (2014), OGOR and PASR reports and 
Statement of Account. (May also be used by 
government auditors to establish access to the 
MRMSS.)

Log-in with your User ID and Password. 

Remember not to share your log-in information, even with co-workers. 

If you do not have log-in information yet, an EMARF must be sent in (the link 
is available at the bottom of this page).
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Documents List shows all the reports for your company. 

Filter options to narrow down searches – including new filters for User ID 
and Report ID
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Create New 2014
Blank line – manually typing each line in
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www.ONRR.gov > Reporting/Paying > Royalty Reporting
Rules on creating both ASCII files and CSV files
Great example/sample of a CSV file
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If having troubles with CSV formatting, read the CSV instructions
-Included is small excerpt
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Sample is a .xls
Changes are made to the .xls, then saved as a .csv

TIPS:
- Save changes to the original Spreadsheet and then Save As a CSV when 
you are ready to upload (so you will have both the Spreadsheet and the CSV 
files). If you need to make changes, make changes to the original 
Spreadsheet and Save As a CSV again (save over your existing CSV). Do 
not make changes directly to the CSV. 
- Leading zeroes must be included. For example, the Sales Date must read 

052001, not 52001. 
- Decimals must be carried two digits out. For example, values must read 

2489.40, not 2489.4.
- Remember to change the “ROY” in cell C1 to “CMP” for CMP-2014 files. 
- The PAD number in cell D1 must be 8 characters or less, and should 

match the UFI the auditor provided.
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After the finished document is saved as a .csv, be sure to upload that .csv 
file in eCommerce.
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This file had an Error, and was not assigned a Report ID
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Upload History shows a history for all uploaded files under the payor codes 
you have access to. So, you will see uploads by others that have access to 
the same payor codes. 

Clicking the file will allow you to view what was uploaded. 
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Clicking the file name shows what was uploaded and gives an option to 
Download File.
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Uploading a file only checks the formatting requirements, which helps ensure 
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the correct data is transferred onto a 2014. 

This is not the same as “Validating” the 2014, which is a 2nd check for actual errors 
with the reporting (not the formatting). 

65
264



Click Edit to open/modify a 2014 already started or loaded
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Paging functionality is similar to standard web browsing options:

Click directly on each page
Click on the “…” to view the next 10 pages
Click on the “>>” to view the last few pages only

You can also move directly to a specific line by typing in the line number to 
the right of “Go To” and then clicking “Go To”. 
Users can change how many lines are displayed per page, up to 100. Note 
this might cause the system to respond slower. 
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Before sending the 2014, always check the Payment Information. Make sure 
the total here matches what you expect it to, and that each payment type 
matches what you expect it to (in case a PM was mis-typed).
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Clicking Validation, allow time for it to process (especially for larger reports)
- Be sure your pop-up blocker is off, otherwise nothing will happen
- This Validation window sometimes “falls behind” eCommerce. If you do 

not see it, try minimizing the eCommerce window.
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Example of Validation – Errors found

269



The report can’t be Sent until the Errors are corrected or an Override is 
done.
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This is the Override page. 

Type in a clear justification – why the report is being submitted, why the lines 
are rejecting, and who you spoke with at ONRR. Be sure to include a valid 
phone number as well. 

Please note only the rejecting lines are visible, and these are the only lines 
visible to ONRR when the Override request is being reviewed.
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The Help option provides information about each page and section of 
eCommerce.
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Clicking Help gives useful information about different pages in eCommerce. 
There is a useful FAQ and links to our contact lists here.
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Feedback allows you to send notes about eCommerce; overall problems, 
suggestions for improvement, etc. 

Do not use Feedback if you are having problems with a specific report 
(Errors, Overrides, etc.). This is for feedback only, and is often not 
addressed as promptly as when you contact the appropriate person for that 
problem.
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Transaction code 01 compares volumes and values to determine if your royalty rate and pricing are within 
established guidelines.

We verify your royalty rate.
• You can verify the royalty rate you reported by taking your royalty value divided by your sales value 
equals your royalty rate.
• Report a separate line for each different royalty rate. However, when reporting on a lease with a 
sliding-scale royalty rate and multiple royalty rates are required because of varying qualities, the 
different rates can be rolled up and reported on one line.  
• Many leases are 12 1/2 percent; however, the rates can vary. Check your lease terms to ensure you 
report the correct royalty rate.  Remember to use your royalty rate and not your division order percent.  
Royalty rate is a component of the DOP.
TRAINER INFORMATION: Royalty rate is a fatal error for Indian oil and gas, and a warning error for all 
Federal leases; however, MMS does have downstream edits (Compliance).

We monitor for reasonable pricing.  
• You can check the pricing you reported by taking the sales value divided by the sales volume equals 
your price.  We will take a more in-depth look at pricing during the Compliance training. 

TRAINER INFORMATION: Pricing is a fatal error for Indian/ Federal oil leases, and a warning error for  
Indian/Federal gas leases; however, MMS does have downstream edits (Compliance).
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The confirmation report is used to verify corrections made to your report by 
ONRR.  

 This report will show your line as originally reported AND how it was 
corrected by ONRR.

 It will be helpful to use this report to make correct adjustments.

 ONRR used to mail these reports in the past, now you can now access your 
payor confirmation reports through your payor folder in the Data Warehouse at  
https://dwportal.onrr.gov/workspace/index.jsp
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