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ﬁ What not to submit for change of address

RSMS receives information that leads to Request
for Form ONRR-4444:

%+ “Return to Sender” items

¢+ “Address Corrections”
L

** “Notice to Mailer of Correction in Address”

.,

<+ Change of Address letters and/or card
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‘*i Problems encountered with submission of
i - Form ONRR-4444
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Does not indicate if it is “NEW” or “MODIFICATION” or both is checked
Effective Date is not filled in

Company name does not match payor code or operator code

Multiple Payor Codes are listed

Every box on form is checked

+

o
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o

53

*5

3

.
*

U.S. Department of the Interior Exompt from the Paperwork Rodustion Act of 1985
Office of Natural Resources Revenue

See 5 CFR 1320300} {1-1-01 Edition}

Addressee of Record Designation for Service of Official Correspondence

Form ONRR-4444
Please see th Form OF a
[ New I Modification Effective Date:
Company Name:
Payor Code or Oparator Number:

Please mark th ype(s) with which below is being

I~ Royalty Reporting (Forms MMS-2014) I~ Production Reporting (Forms MMS-4054/4056)

[~ Solid Minerals (P&R) Reports [~ Audit and compliance correspondence

Rental courtesy notices Enforcement notices
- \mvoices: Financial terms (FIN) Invoices: Rights of Way/Use and Easement

T
T

~ (RowruE)
[~ Invoices: Indian overrecoupment (IOR) invoices: Inferest (INT)
[~ Inspection Fees, Rigs
-

Inspection Fees, Fixed A
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ﬁ Form ONRR-4444 Improvements

ONRR has formed an Internal Working Group. This group will:

« Establish a mechanism for industry to maintain this data in ONRR’s
systems

» Streamline and automate the Form ONRR-4444 so that industry can
maintain their addresses of record in ONRR’s system

* Amend the regulations to mandate entities submit and maintain the
ONRR-4444 and add/delete payor codes based on mergers and
acquisitions

Why automate:

* Industry has asked for access to the addresses within ONRR’s Customer
Database.
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[

. Location of Form 4444
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Form ONRR-4444 and instructions can be found at:
http://www.onrr.gov/ReportPay/Forms/default.htm

=
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The Debt Collection Improvement Act of 1996 (31 U.S.C. § 7701) requires the Office of Natural Resources
Revenue (ONRR) to collect a Taxpayer Identification Number (TIN) from all persons with whom we do
business. We request your cooperation in completing and sending an Internal Revenue Service (IRS) Form
W-9 with an Employer Identification Number (Federal tax ID number) to ONRR. You may obtain a Federal
tax ID number on line from the IRS or by filing an IRS Form 55-4, Application for Employer Identification
Number.

Note: ONRR cannot accept a Social Security Number as a TIN. Whether you are paying as an individual
payor or a company, you must enter an Employee Identification Number (EIN). If you do not have an EIN,
follow page 3 of the instructions attached to the Form W-9.

Instructions to Payors and Operators
for
Form W-9

Request for Tapayer Identification Number and Certification

Form and Instructions can be found at: http://www.onrr.gov/ReportPay/Forms/default.htm .
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@  Change of Name and Mergers
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The Form ONRR-4444 cannot be used for company name changes or
mergers. You must initiate those changes with BLM or BIA, whichever issued
your lease(s).

Per 43 CFR § 3106.8-2:

A change of name of a lessee shall be reported to the proper BLM office. Include the processing fee for
name change found in the fee schedule in § 3000.12 of this chapter with your notice of name change. The
notice of name change shall be submitted in writing and be accompanied by a list of the serial numbers of
the leases affected by the name change.

Per 43 CFR § 3106.8-3:

Where a corporate merger affects leases situated in a State where the transfer of property of the
dissolving corporation to the surviving corporation is accomplished by operation of law, no transfer of any
affected lease interest is required. A notification of the merger shall be furnished with a list, by serial
number, of all lease interests affected. Include the processing fee for corporate merger found in the fee
schedule in § 3000.12 of this chapter with your notification of a corporate merger.

9

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity




ﬁ Payor Codes

o e i e e e o3 i i -

ONRR requires that each reporting company have an identifying five-digit
Payor Code and/or Operator Code (known as a Customer ID). A Customer ID
is used on several documents and forms, e.g., ONRR-Form 2014’s, Courtesy
Notices, Production Reports, etc.

A Customer ID identifies each reporting company as a single entity, and much
like the Tax ID Number, must be guarded to ensure privacy.
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ﬁ Payor/Operator Code Cleanup
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Why? Currently, ONRR has over 26,000 payor/operator codes.

®Payors can request a payor code for any reason. Many companies have multiple payor codes
(Onshore, Offshore, Indian, rent, etc.)
®"Many of these codes are outdated.
"In FY2013:
- 1,242 payors reported rent only
- 949 payors reported royalties only
- 1 payor reported bonus only
- 844 payors reported a combination of revenue

Goal of cleanup:

* Identify relationships between payor codes

= Establish a mechanism for industry to maintain this data in ONRR’s systems

* Allows automated company consolidation for development of EITI Unilateral Disclosure Report*

*EITl is the Extractive Industries Transparency Initiative. The Extractive Industries Transparency Initiative, or EIT, is a voluntary, global effort
designed to strengthen accountability and public trust for the revenues paid and received for a country’s oil, gas and mineral resources.
Countries that follow the standard publish a report in which governments and companies publicly disclose royalties, rents, bonuses, taxes
and other payments from oil, gas, and mining resources.

1"
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L} Industry User Access Modifications
= (EMAREF Process)
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* Companies will manage their company (Reporter
ID’s) user access.

* ONRR will be contacting companies to identify a

Industry Representative(s)
®Companies can identify more than one Industry Representative

* EMAREF will only be used to set up and identify an

Industry Representative.
=Users in companies will work with IR’s to get set up.

Implementation of new process Fall 2015.
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ﬁ Industry Representative (IR) Responsibilities
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IR’s will define own process for granting access to users
within companies.

Industry Representatives responsibilities:
» Password Resets
» Create New Users
» Delete Users
» Assign Reporter ID’s to Users
» Lock and Unlock Accounts
» Update Official Contact and Address Information
(Form ONRR-4444)

13

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

13



e

- Home Organization
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ONRR will be contacting companies to identify a
“home organization” — the primary Reporter ID which
all other Reporter ID’s are tied to.

Companies that have reporting agents that report on

your behalf of their company will have to gain access
and grant the “agent” access to their Reporter ID.

14
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ﬁ New Notifications
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Under the new process, reporters will receive the
following notifications:

v"Notify external users their password is about to expire (15
days, 7 days, 3 days, 2 days, and 1 day)

v'Notify external users when their password has expired

v'Notify user when IR resets user’s password.

15
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Royalty Reporting

Commonly Used Transaction Codes

This module contains detailed reporting instructions and examples of how
to report by transaction code on Form ONRR-2014. The commonly used
transaction codes are organized by function.

In addition, ONRR is providing a separate handout that outlines fields

that must be completed on your 2014 Report for each different Transaction
Code.
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2014 Commonly Used Transaction

Codes

* Royalty Due 01
* Minimum Royalty 02
* Rent (non-recoupable) 04
* Rent (recoupable) 05
* Rent Recoupment 25

* Estimate Reporting 03

Transaction codes are two-digit codes that describe each payment and
recoupment activity. These transaction code activities include, but are not
limited to:

* Royalty due from sales,

*  Minimum Royalty

* Rent (non-recoupable & recoupable)
* Rent Recoupment

* Estimate Reporting

A transaction code (TC) is required on all lines, and determines which
fields must be completed.
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Transaction Code Royalty Due

Transaction Code 02 Minumum Royalty Payment

T ion Code. 03 | Estimated Royalty Payment

Transaction Code 04 Rental Payment

Transaction Code 05 Advance Reatal Credit

Transaction Code 06 Royalty In Kind Ty ion — No Cash Payment to MMS

Transaction Code 07 MMS Settlement Agreement (for MMS Intemal Use)
ransaction Code 08| Royalty In Kind Other 2 0 14
ransaction Cod 10 Compensatory Royalty Payment

ransaction Cod Transportation Allowance
ransaction Cod

12 Tax Credit .
ransaction Cox 13 RIK Quality Bank and Gravity Bank Adjustment I rans actlon
T ion Code 4 Tax Reimbursement Payment
Transaction Code Processing Allowance
Transaction Code Well Fees

5
6
Transaction Code 7 Gas Storage Agreement — Flat Fee C d
Transaction Code 8 Gas Storage Agreement — Injection Fee O e S
> e

A|a |5 |

Transaction Code ; Gas Storage Agr - Fee
Transaction Code 20 No Sales (Solids Only)
Transaction Code 21 Interest Amount Due MMS
Code 22 Interest Amount Owe to Payor
Code 25 Recoup Advance Rental Credit
[ Transaction Code 31| Contract Settlements Payment
ion Code 32 Advance Royalty (Solids Coal Leases Only)
ransaction Code 33 Recoup Advance Royalty (Selids Only)
| Transaction Code 37 Royalties Due in Lieu of Severance Tax
ransaction Code 38 A nal Royalty Due for OCSLA. Section (6)(s)(9) Leases
‘ransaction Code 30 t Profit Share - T fitable
| Transaction Code 40 | Net Profit Share - Profitable
ransaction Code 41 Offshore Deep Water Royalty Relief
ion Code 42 Net Revenue Share Lease. Allotrment for Operating Costs
ransaction Code 50 Indian Recoupable Balance
ransaction Code 51 Indian R Taken
[ransaction Code 52 Recoup Minimuim Royl Paid in Advance (use limited to
specific Navajo leases)
Transaction Code 53 Effluent Injection Ret {(use hmited to G
leases)
T 1on Code 34 Geoth 1 Field Operations Reimb
Transaction Code 60 Strategic Petroleum Reserve (SPR)
Transaction Code 66 Bonus Reatals
T ion Code 7 Bonus Rentals
Transaction Code 70 Bonus Rentals

This is the list of available Transaction Codes.

An updated list can be found online at
http://onrr.gov/ReportPay/PDFDocs/2014CT.pdf

(www.ONRR.gov > Reporting/Paying > Royalty Reporting > Reporting
Codes for 2014)
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7 Office of Natu@%‘ResZc“ﬁﬁces, Revenue

Transaction Code 01
Royalty Due

* Due Monthly on every lease or lease-agreement
combination with sales

* Separate line for each lease or lease agreement
combination, sales type code, product code, and sales
month

* Double entry adjustments

Lease terms and Federal regulations require lessees to pay royalties on producing
Federal and Indian leases. The lessee must pay its royalty obligation as specified
by the lease or designated by ONRR.

Do not combine Federal and Indian leases on the same report. A separate report
is required for each.

Transaction Code 01 is used to report royalty on both Federal and Indian Leases.

In addition to the transaction code field, please refer to the separate handout that
outlines fields that must be completed on your 2014 Report for each different
Transaction Code.
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- /} Office of Natug{;ﬁesgﬁces Revenue

Transaction Code 01
Detail Line

Line Number 1
APl Well Number

ONRR Lease Number 0490129432
ONRR Agreement Number

Product Code 01
Sales Type Code ARMS
Sales MO/YR 022015
Transaction Code 01
Adjustment Reason Code

Sales Volume 1280.00
Gas MMBtu 0.00
Sales Value 704.00
Royalty Value Prior to Allowances 88.00
Transportation Allowance 0.00
Processing Allowance 0.00
Royalty Value Less Allowances 88.00
Payment Method Code 3
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Implied Relationships

Royalty Value PA 2747.00
= Royalty Rate ——— = .125
Sales Value 21975.00

Monitored for royalty rate verification

Sales Value 21975.00
= Price Per Unit — = $50.00

Sales Volume 439.50

Monitored for reasonable pricing

ONRR uses system edits to determine the validity of the data reported on
the Form 2014.

Edits for Transaction code 01 will compare the sales volumes and sales
values to determine if the royalty rate and pricing are within established
guidelines.

You can determine the royalty rate by dividing your royalty value prior to
allowances by sales value.

Be sure that the royalty rate calculated matches the lease terms. If unsure
what royalty rate is in the ONRR system, contact the Minerals Revenue
Specialist to verify. The current listing of Royalty Error Correction
Specialists can be found on the internet at:

http://www.onrr.gov/FM/PDFDocs/royassign.pdf

Be sure to use the correct Royalty Rate and not the Division Order
percentage.

The Royalty Rate error is now fatal in the eCommerce system and will not
allow submission of the 2014 if the royalty rate is not calculated correctly.
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TC 02
TC 03
TC 04
TC 05
TC 25

Lease Level Payments

Minimum Royalty (MR)
Estimates

Rent (non-recoupable)
Rent (recoupable)

Recoup Advance Rent

* Payments are based on lease terms

* Do not report the agreement number, product
code, or sales type code

* Do not report the sales volume or sales value since
they are not associated with the payment

23




U.S: Department of the'mn ’ ==

Office of Natural- ResORrces Revenue -

Transaction Code 02
Minimum Royalty (MR)
* Due on producing Federal and Indian leases
* Obligation may be fulfilled by production
* Report and payment must be received on or

before the last day of the lease year,
regardless of an estimate

* Automatically invoiced if not paid or
reported incorrectly with the wrong sales
month/year

Some producing Federal and Indian leases require you to pay a minimum
amount of royalty each lease year. The amount of minimum royalty is
usually determined by the producing acreage in the lease multiplied by a
fee per acre and is in addition to any other fees required under regulation
or lease terms.

You must submit minimum royalty payments for Federal or Indian leases
on Form 2014 on or before the last day of the month of the lease year
regardless of whether you established an estimated payment on the lease.

All the acres in a Federal lease are in a minimum royalty status if any one
of the following applies:

» All the acres are within Participating Agreement (PA)
» The lease is committed to a secondary recovery unit
» The lease is committed to a Communization Agreement (CA)

» The lease contains a producing well ot a well capable of
production

In addition, for electronic reporting, you must complete both the Royalty
Value Prior to Allowances field and the Royalty Value Less Allowances
field when entering TC 02.
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Transaction Code 02

(Minimum Royalty)
Detail Line

Line Number 1

APl Well Number

ONRR Lease Number 0490129432
ONRR Agreement Number

Product Code

Sales Type Code

Sales MO/YR 062015
Transaction Code 02
Adjustment Reason Code

Sales Volume

Gas MMBtu 00
Sales Value

Royalty Value Prior to Allowances 88.00
Transportation Allowance

Processing Allowance

Royalty Value Less Allowances 88.00
Payment Method Code 03

It is important to make sure you are using the correct sales month when
reporting minimum royalty

The following fields must be completed to report Transaction Code 02:

1. ONRR converted 10 digit lease number

2. Sales month/year

3. Transaction code — 02

4. Adjustment reason code — leave this field blank for normal monthly reporting. You
must complete this field only when adjusting previous reporting.

5. Royalty value prior to allowances

6. Royalty value less allowances

7. Payment method code

Helpful Tips:

Track royalties throughout the lease year. If royalties meet or exceed the minimum
royalty requirement, the payment is NOT due. Otherwise, report and pay the
difference or the full amount due.

Check within the reporting company or with the operator if there is uncertainty
whether minimum royalty is due.

Minimum royalty payments are due ON or BEFORE the last day of the lease year.

Be careful to use the correct sales month. The system uses the sales month to post
to the lease year.

If the system checks and finds that the minimum royalty has not been paid, and
invoice will be sent by ONRR.
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U.S: Department of the

7 Office of NamLa#Re fo:"

Rental
Transaction Code 04 (non-recoupable)
Transaction Code 05 (recoupable against

production)
* Annual Payment

* Payment is due on or before lease
anniversary date

* For non-terminable leases, ONRR
automatically invoices if not paid

There are two types of rental — non-recoupable and recoupable against
production. Use transaction code 04 to report and pay rent payments that
are not recoupable against production. Use transaction code 05 to report
and pay rent payments that are recoupable. The amount of rent due is
stipulated in the lease terms and is, except in some circumstances, due on
or before the lease anniversary date.

Approximately 3 months before the lease anniversary date, ONRR usually
sends a Notice of Rent Due on the lease (Courtesy Notice) to the payor
established in our database. Courtesy Notices are sent for Federal leases
and geothermal site licenses only. If the Courtesy Notice is not received,
do not delay payment, as some leases automatically terminate for
nonpayment. For those leases that do not terminate and payment is not
received by the due date, ONRR will issue an invoice for the amount due.
Interest will be assessed for late payment.

Report the rent for Federal leases and geothermal site licenses by
submitting the 2014 report and the payment or by returning the bottom
portion of the courtesy notice with the payment. Do not report a 2014 and
pay on your courtesy notice.
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Transaction Code 04
(Non-recoupable Rent)

Detail Line

Line Number 1

API] Well Number

ONRR Lease Number 0490129432

ONRR Agreement Number

Product Code

Sales Type Code

Sales MO/YR 072015
Transaction Code 04
Adjustment Reason Code

Sales Volume

Gas MMBtu

Sales Value

Royalty Value Prior to Allowances 345.00
Transportation Allowance

Processing Allowance

Royalty Value Less Allowances 345.00
Payment Method Code 3

Example — How to enter a line in your electronic 2014 for non-recoupable

rent.

The required fields for non-recoupable rent include

1. ONRR lease number
2. Sales month/year — very important!
3. Adjustment reason rode — if adjusting prior reporting
4. Royalty value prior to allowances
5. Royalty value less allowances
6. Payment method code
Helpful Tip:

Check the “Data Elements by Transaction Code” handout to verify the
fields that must be completed.
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Transaction Code 05
(Recoupable Rent)

Detail Line

* Line Number 1

« APl Well Number

* ONRR Lease Number 0490129432

* ONRR Agreement Number

* Product Code

+ Sales Type Code

+ Sales MO/YR 072015
« Transaction Code 05
* Adjustment Reason Code

+ Sales Volume

+ Gas MMBtu

* Sales Value

* Royalty Value Prior to Allowances 345.00
+ Transportation Allowance

* Processing Allowance

* Royalty Value Less Allowances 345.00
+ Payment Method Code 3

The required fields for recoupable rent include

1. ONRR lease number
2. Sales month/year — very important!
3. Adjustment reason rode — if adjusting prior reporting
4. Royalty value prior to allowances
5. Royalty value less allowances
6. Payment method code
Helpful Tip:

Check the “Data Elements by Transaction Code” handout to verify the
fields that must be completed.
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) Office of Natural Reso#rces Revenue.

Transaction Code 25
(Recouping Advance Rental Credits)

* Use in conjunction with TC 05

* Recoup against current revenue

* Rent can be recouped up to 100% of current
revenue within the current lease year

regardless of whether the lease is allotted or
tribal (rent must be reported and paid)

Most Indian lease terms and some Federal lease terms require a rent
payment on producing leases at the beginning of the lease year. When
reporting and paying monthly royalties, recoup these rent payments
against net royalties reported and paid for the lease in the same year. One
hundred percent of the current month’s net royalties reported may be
offset against the rent payment within the same lease year, subject to no
more than the rent payment.

If the payor fails to recoup prior year rents on Indian leases, these rents are

considered an overpayment requiring the use of transaction codes 25, 50,
and 51.

Do not recoup on an Indian lease when any portion of the royalties are
taken in kind by the tribe. For this situation, only recoup previous rent
payments by requesting a refund directly from the tribe. This requirement
also applies to any prior un-recouped rents from a period when royalties
were taken in value.

Report the advance rental credit to ONRR by using transaction code 05.
Frequently, payors make their rent payments several months in advance of
the actual due date. Remember that rental payments cannot be recouped
until royalties are reported and paid within the lease year that the rent
applies.
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Transaction Code 25
(Rent Recoupment)

Detail Line

Current Prod Rental Recoup
* Line Number 1 2
*« API Well Number
* ONRR Lease Number 0490129432 0490129432
* ONRR Agreement Number
* Product Code 01
+ Sales Type Code ARMS
+ Sales MO/YR 082015 082015
« Transaction Code 01 25
* Adjustment Reason Code
+ Sales Volume 9.06
« Gas MMBtu
+ Sales Value 704.00
* Royalty Value Prior to Allowances  88.00 -88.00
« Transportation Allowance
* Processing Allowance
* Royalty Value Less Allowances 88.00 -88.00
*+ Payment Method Code 3 3

Example — How to enter a line for transaction code 25 on your 2014 report
in eCommerce.

The following fields are required for reporting transaction code 25:

1. ONRR converted lease number

2. Sales month/year

3. Adjustment reason code — if needed
4. Royalty value prior to allowances

5. Royalty Value Less Allowances

6. Payment Method Code

Helpful Tip:

Check the “Data Elements by Transaction Code” handout to verify the
fields that must be completed.
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\} U.S: Department of the¥nterior -

’ Office of Nat“ﬁ*Res =

Estimate Reporting

e What is an estimate?

An estimate is a one-time payment in lieu of
an actual royalty payment

An estimate is a one-time payment in lieu of an actual royalty payment.

Royalty payments are normally required by the end of the month following
the month the company sold or removed the product from the lease;
however, if the payor cannot meet this deadline, the company may
establish an estimated royalty payment (estimate) to give them an
additional month to report and pay actual royalties and possibly avoid late
payment interest charges. An estimate is a one-time payment in lieu of an
actual royalty payment for that month; then in subsequent months you
report and pay the actual royalties. Royalties are then due the last day of
the second month following the month you sold or removed the product
from the lease. If that day falls on a weekend or holiday, the due date is
extended to the next business day.

Report an estimated payment at the lease level. The sales month must be 1
month prior to the report month shown on the 2014 report. Establishing
retroactive estimate balances is not permitted. The 2014 report reflects the
estimate sales month for all products on the lease; therefore, you must
change the sales month for any product not requiring an estimate.
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‘;; U.S:"Department of thent

\i&e’ Office of Natural Rest

Estimate Reporting (cont.)

Why establish an estimate?

— Gives an additional month to report and pay
actual royalties

— May help reduce late payment interest charges

Is an estimate cost beneficial?

— Estimate reporting may be helpful if sales data
is not received timely to report to ONRR

An estimate gives the payor an additional month to report and pay actual
royalties, and it may help reduce late payment interest charges.
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% Office of Natural:Reso#rces Revenue

How an Estimate Works

First report month:

— Report and pay the one-time estimate payment
in lieu of a royalty payment for that month

Then in subsequent months:
— Report and pay the actual royalties

— Royalties are now due on or before the last day
of the second month following the month the
product was sold or removed from the lease

How an estimate works:

For the first report month, report and pay a one-time estimate payment in
lieu of a royalty payment for that month.

In subsequent months, report and pay your actual royalties

Royalties are now due the second month following the month the product
was sold or removed from the lease.

If that day falls on a weekend or a holidayj, it is due the next business day.
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: Office of Natural Reso#rces Revenue . - : 2015
How To Determine The Amount Of an Initial
Estimate Payment

* Companies should establish their estimate in an
amount which equals or exceeds the average
monthly royalty liability for the LEASE and
PRODUCT

* Adjust the estimate balance up or down as the
lease royalty liability changes

To determine the amount of an initial estimate payment, establish the
estimate in an amount equal to or exceeding the average monthly royalty
liability for the lease and product.

Adjust the estimate balance up or down as the lease royalty liability
changes. This is critical for the reason that interest may be due if estimates
are too low, however, if an estimate is too high for an extended period of
time, ONRR will not pay interest.

For a given lease and sales month, ONRR compares the lease estimate
balance to the actual royalty paid. Interest is due on the amount that the
royalty payment exceeds the estimate balance. Interest is also due on
amounts paid after the due date for estimate reporting.

It is beneficial maintain a record of all estimate payments and adjustments
for each lease to possibly prevent an over-recoupment of an estimate
balance.

Average monthly royalty payments over the past 6 months to 1 year.

34



Transaction Code 03

(Establishing a First-Time Estimate)
Detail Line

Line Number 1

API Well Number

ONRR Lease Number 0490129432
ONRR Agreement Number

Product Code

Sales Type Code

Sales MO/YR 022015
Transaction Code 03
Adjustment Reason Code

Sales Volume

Gas MMBtu

Sales Value

Royalty Value Prior to Allowances 88.00

Transportation Allowance

Processing Allowance

Royalty Value Less Allowances 88.00

Payment Method Code 3

*Sales month on the estimate line must be one month prior to the report month (in lieu of
royalties)

*An adjustment reason code is not required when establishing an estimate for the first-
time.

When you establish a new estimate for the first time, use transaction code
03 and no adjustment reason code. Thereafter, use transaction code 03
and adjustment reason code 32 to adjust your estimate balance (even if
your estimate is reduced to zero and then you increase the balance at a
later date). Use a single line entry on the Form 2014 to increase or decrease
the amount of an estimate. The estimate payments are disbursed to the
entitled recipient; therefore, you must follow the proper procedures in
accordance with Federal and Indian recoupments and refunds.
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K U.S: Department of thett

How to Change the Amount of an Estimate

* Use a single line entry in the 2014 report to
increase or decrease the amount of an estimate

* Use transaction code 03 with adjustment reason
code 32

To change the amount of an estimate:

Use a single line entry to increase an estimate using transaction code (TC)03 and
adjustment reason code (ARC)32

To adjust an estimate use ARC 32 (even with a balance of zero, it is still considered to
be a balance).

The system looks at the payor code and lease to identify whether or not there is an
estimate balance.

Do not adjust the estimate every month as this is unnecessary if there is no increase or
decrease of production.

Once the estimate is established, only increase or decrease if the production changes.

If you need to move estimates from lease to lease or payor code to payor
code, you must contact ONRR. The reporter is not allowed to perform
this function
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Transaction Code 03
(Increasing an Estimate)

Detail Line

¢+ Line Number 1

* API Well Number

*  ONRR Lease Number 0490129432

* ONRR Agreement Number
*  Product Code
¢ Sales Type Code

¢ Sales MO/YR 062014
¢ Transaction Code 03
¢ Adjustment Reason Code 32

¢ Sales Volume

*  Gas MMBtu

* Sales Value

* Royalty Value Prior to Allowances 100.00

* Transportation Allowance

* Processing Allowance

* Royalty Value Less Allowances 100.00

* Payment Method Code 3
Once an estimate is established, any increase requires an adjustment
reason code 32

Increase the amount of the estimate by entering a positive value in the
royalty value prior to allowances (RVPA) and the royalty value less
allowances (RVLA) fields.

Decrease the amount of the estimate by entering a negative value in the
royalty value prior to allowances (RVPA) and the royalty value less
allowances (RVLA) fields.

Be sure to use the adjustment reason code (ARC) 32 when making the
adjustment.
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How to Recoup an Estimate

* Recoup Federal estimates anytime

* Recoup Indian estimates according to Indian
recoupment limitations (estimate payments are
overpayments, not required by terms)

* Estimate payments are disbursed by ONRR to the
entitled recipients

How to recoup an estimate:

Follow the proper procedures in accordance with Federal and Indian
recoupments and refunds.

Recoup Federal estimates at any time against any lease.

Estimates for Indian leases are lease specific and are subject to
recoupment limitations.

Recoup tribal leases at 100% and allotted leases at 50% against current
revenue.

Reminder: The estimate payments are disbursed to the entitled recipient.
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Transaction Code 03
(Decreasing an Estimate)

Detail Line

¢+ Line Number 1

* API Well Number

*  ONRR Lease Number 0490129432

* ONRR Agreement Number
*  Product Code
¢ Sales Type Code

¢ Sales MO/YR 062014
¢ Transaction Code 03
¢ Adjustment Reason Code 32

¢ Sales Volume

*  Gas MMBtu

* Sales Value

* Royalty Value Prior to Allowances -100.00

* Transportation Allowance

* Processing Allowance

* Royalty Value Less Allowances -100.00

* Payment Method Code 3
Once an estimate is established, any decrease requires an adjustment
reason code 32

Increase the amount of the estimate by entering a positive value in the

royalty value prior to allowances (RVPA) and the royalty value less
allowances (RVLA) fields.

Decrease the amount of the estimate by entering a negative value in the
royalty value prior to allowances (RVPA) and the royalty value less
allowances (RVLA) fields.

Be sure to use the adjustment reason code (ARC) 32 when making the
adjustment.
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An estimate is NOT needed for all products

* The estimate sales month will reflect all products
on the lease (rolled-up to the lease level)

* Companies need to use the correct sales month for
any product not requiring an estimate

Establish an estimate balance at lease level, not for a specific product.

Report the correct sales month depending on which product on the 2014
report will have an established estimate.

Once the estimate is established, report the sales month as 2 months prior
to the report month for actual production reporting.
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Transaction Code 03
(Multiple Products and Establishing an Estimate)

Detail Line
Current Prod Estimate for Gas
* Line Number 1 2
« APl Well Number
* ONRR Lease Number 0490129432
* ONRR Agreement Number
*  Product Code 01
» Sales Type Code ARMS
+ Sales MO/YR 022015
* Transaction Code 01
« Adjustment Reason Code
+ Sales Volume 9.06
« Gas MMBtu
+ Sales Value 704.00

* Royalty Value Prior to Allowances 88.00
« Transportation Allowance

*  Processing Allowance

* Royalty Value Less Allowances 88.00
* Payment Method Code 03

Situation: Lease has oil and gas sold for the month of February. Payor only
receives the sales data for oil by the report due date

Scenario: First time reporting on lease. Company receives oil run tickets
timely, gas plant statements are received late. What fields must be
completed on your monthly report for Line 2? (You are setting up the
estimate for Line 2 for $1000.00). The report month is 03/2015

Line 1.

This line has been completed for you and represents your current oil
production.

Line 2.
What should be entered in the required fields?
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Transaction Code 03
(Multiple Products and Establishing an Estimate)
Detail Line
Current Prod Estimate for Gas
* Line Number 1 2
* APl Well Number
+ ONRR Lease Number 0490129432 0490129432
*« ONRR Agreement Number
*  Product Code 01
+ Sales Type Code ARMS
+ Sales MO/YR 022015 022015
* Transaction Code 01 03
* Adjustment Reason Code
+ Sales Volume 9.06
+ Gas MMBtu
+ Sales Value 704.00
* Royalty Value Prior to Allowances 88.00 1,000.00
+ Transportation Allowance
* Processing Allowance
* Royalty Value Less Allowances 88.00 1,000.00
* Payment Method Code 03 03

Solution:

Sales Month 02/2015
Transaction Code 03
RVPA 1000.00
RVLA 1000.00
Payment Method 3

Solution Hint: If reporting after the 10™ of the month, note that the report
month changes. If you set up estimates for a particular sales date, you
may want to send them in on a separate report if you are having difficulty
with corrections and overrides, and you may not be finished by the 10" of
the month.
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Transaction Code 03
(Multiple Products and Establishing Estimate cont.)
Detail Line
Oil Prod Gas Prod Inc Gas Est
¢« Line Number 1 2 3
¢ API Well Number
* ONRR Lease Number 0540077770 0540077770 0540077770
* ONRR Agreement Number
¢ Product Code 01 04
* Sales Type Code ARMS ARMS
* Sales MO/YR 022015 79277 Preee?
¢ Transaction Code 01 01 03
¢ Adjustment Reason Code P?
* Sales Volume 9.06 3020.00
*  Gas MMBtu 3624.00
¢ Sales Value 704.00 18120.00
* Royalty Value Prior to Allowances 88.00 2265.00 500.00
¢ Transportation Allowance
¢ Processing Allowance
* Royalty Value Less Allowances 88.00 2265.00 500.00
¢ Payment Method Code 03 03 03
Once a payor has established an estimate for a lease, they need to make sure they
report the correct sales month and adjust their estimate accordingly

New Scenario: Company established estimate last month. This is
production month February and report month March. How would you
report oil & gas on your Form 2014 and increase your estimate for
increased production by $500.00?

Line 1:
Oil Production — This line is completed for you.
Line 2:

What is the correct sales month?

Line 3:

What should you enter into the sales date field? What should your enter
into the ARC field?
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Transaction Code 03

(Multiple Products and Establishing Estimate cont.)
Detail Line

Qil Prod Gas Prod Inc Gas Est
¢« Line Number 1 2 3
*  API Well Number
* ONRR Lease Number 0540077770 0540077770 0540077770
* ONRR Agreement Number

*  Product Code 01 04
* Sales Type Code ARMS ARMS

Sales MO/YR 022015 012015 022015
* Transaction Code 01 01 03
* Adjustment Reason Code 32
* Sales Volume 9.06 3020.00
*  Gas MMBtu 3624.00
* Sales Value 704.00 18120.00
* Royalty Value Prior to Allowances 88.00 2265.00 500.00

* Transportation Allowance

* Processing Allowance

* Royalty Value Less Allowances 88.00 2265.00 500.00
* Payment Method Code 3 3 3

Once a payor has established an estimate for a lease, they need to make sure they
report the correct sales month and adjust their estimate accordingly

Solution:

Line 2:

Sales Month 012015
Line 3:

Sales Month 022015
ARC 32
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The ONRR Financial System uses estimate
balances in late payment interest calculations

* The ONRR financial system tracks estimate balances

* For a given lease and sales month, the ONRR financial
system compares the lease estimate balance to the actual
royalty paid under the estimate

* Interest is due on the amount that the royalty payment
exceeds the estimate balance

* Interest is also due on amounts paid after the due date for
estimate reporting.

The rationale for ONRR’s tracking of estimate balances is that interest
may be due if estimates are too low, however, if an estimate is too high for
an extended period of time, ONRR will not pay interest.

For a given lease and sales month, ONRR compares the lease estimate
balance to the actual royalty paid. Interest is due on the amount that the
royalty payment exceeds the estimate balance. Interest is also due on
amounts paid after the due date for estimate reporting. Therefore, it is to
your benefit to maintain a record of all estimate payments and
adjustments for each lease to possibly prevent an overrecoupment of an
estimate balance.
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Maintain Estimate Balance Records

* The 2014 estimate balance report summarizes
ONRR’s records of estimate transactions.

* Companies can access this monthly report in their
company folder through the internet (Data Portal)
at https://dwportal.mms.gov/

* Companies should keep a record of their estimate
payments by lease and reconcile balances at least
yearly

Keep track of estimate balance payments and adjustments for each lease.

Access the estimate balance detail and summary reports through the
company specific payor folder in the Data Warehouse Portal.

Check the payor folders weekly for new information

Reconcile estimate balances yearly against the estimate balance detail.

**ONRR will attempt to provide data when requested, but adequate staff
is not available to respond to frequent and numerous requests for data.
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Reporting Exercise

* You are reporting your monthly royalty for gas

¢ Rocky Mountain Oil & Gas sold unprocessed gas (product code 04) from lease
049-012345-0 for sales month January 2015 to an unaffiliated company

* The contract is arm’s length percentage of proceeds
* Lease participates in the Laramie Unit 891-001234-0
¢ Total agreement production volume is 3000

* Lease receives a 20 percent allocation from the unit
*  Owner’s Interest is 100%

* The lease has 50% Federal Ownership

* Btu content is 1.150

* Price per unit is $5.00

* There are no transportation or processing costs

* Lease royalty rate is 12 %2 Percent

* Payment by EFT

Reporting Exercise for classroom experience. Use your Royalty
Calculations Worksheet handout.

Owner’s interest is always something that you will need to know internally.
ONRR does not know your owner’s interest.
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Reporting Exercise Answer

Total agreement production volume x tract percentage x
Federal mineral ownership interest = sales volume

??P? mcf x ??P? x ??P? x ?P?P? = ??? Sales Volume
Sales Volume x Btu Content = Gas MMBtu

??? x ?P? Btu Factor = ??? Gas MMBtu
Gas MMBtu x Price Per Unit = Sales Value

??? MMBtu x $77? Unit Price = $??? Sales Value
Sales Value x Lease Royalty Rate = Royalty Value

$27? x P77 = §7?? Royalty Value

Solution to the Reporting Exercise Scenario
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" Office of Natural Resources Revenue (ONRR)
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ADJUSTMENTS,
RECOUPMENTS &
REFUNDS

Industry Compliance @ Accurate Revenues and Data e Professionalism & Integrity
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® Adjustment

mmm B PO o sl e A RN R e P T e S WOt e i "
Correction made on Form ONRR-2014 to a previously accepted
line to report:

» Additional monies
» Change information that has no effect on
payments
Two-line entry required (except estimates):

» Reverse original line as accepted into the
ONRR financial system, and as converted to the new Form
ONRR-2014 format

» Enter adjusting line

» Adjustment reason code required on both lines

Industry Compliance ~ ® Accurate Revenues and Data e Professionalism & Integrity

An adjustment is a correction that you make on the Form ONRR-2014 to
a previously accepted line to report additional monies or to make a change

that does not effect the payment (for example, correct your product code,

sales type code, sales month, etc.)

*  You will adjust a line by reversing the original line as it accepted into
the MRM Financial Support system and as converted to the new Form
ONRR-2014 format (using a valid ARC).

*  You will then report the line correctly (also using a valid ARC).

*  The two-line reversal is not used for estimate reporting, You will
increase or decrease an estimate balance using a single-line entry.
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® Valid Adjustment Reason Codes
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10 Adjustment

At the request of industry, we consolidated the ARCs wherever possible. Unless
instructed otherwise by ONRR, industry can report volume, value, and royalty rate
adjustments using ARC 10).

15 Marginal Property True-Up
16 Major Portion/Dual Accounting (post 01/01/2000)

17 ONRR-Initiated Compliance Adjustment — Now part of the
CMP2014 process

32 Estimate Adjustment

35 Unit Participating Area/Communitization Agreement
Adjustment

49 Index Zone/Dual Accounting Price Adjustment
(post 01/01/2000 sales months only)

Notice the valid and invalid ARC’s for the new Form ONRR-2014. We
continue to see many rejected lines with invalid ARC’s.

For more information on Adjustment Reason Codes, See the Minerals
Revenue Reporter Handbook, Appendix F, Adjustment Reason Codes.
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» Recoupment
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An adjustment on Form ONRR-2014 that results in a net
negative total for the transaction.

ONRR prefers that the credit is recovered from the balance
of the document.

Fastest and most cost-efficient way to correct an
overpayment.

If you make an adjustment that does affect the monies and results in a net
negative total for the transaction, this is considered a recoupment. You can
then recover the credit from the balance of the document.

e A recoupment is the fastest and most cost-efficient way to correct an
overpayment.

*  ONRR prefers that you recoup your overpayment in this way.
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w Refund
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Refund: A payment made by ONRR fo a payor.

ONRR prefers overpayments to be recouped against revenue on
Form ONRR-2014. Otherwise, notify ONRR by telephone,
fax, or in writing of a refund request. Include the following:

> Explanation of how the overpayment occurred
> Request for a specific amount
> Taxpayer Identification or Social

Security Number
> Correcting Form ONRR-2014 or copy of check

A refund is given when ONRR directs the U.S. Treasury to issue funds to a payor for
an overpayment. ONRR PREFERS OVERPAYMENTS TO BE RECOUPED
AGAINST REVENUE ON YOUR Form ONRR-2014. However, if you request
a refund through ONRR, notify us by telephone, fax, or in writing and include the
following:

* A brief explanation of how the overpayment occurred
* A request for a specific amount

*  Your taxpayer identification number or social security number if you are an
individual. ONRR must include this number on all checks or wire payments
made by the U.S. Treasury.

* A propetly completed Form ONRR-2014 that reverses the originally reported
overpayment and then reports the correct data. The net difference represents
the amount of your refund request of,

e If you did not report the overpayment on Form ONRR-2014, provide a copy of
the check or wire transfer information to help us identify your overpayment.
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% Refund (cont.)

R SRS R Rt 2 8 D s A T R T T W B o

ONRR will send your refund electronically. Include the
following:

> Payor name

Bank name, city, and state

> Nine-digit American Banking Association
(ABA) number

» Bank account number and account type

The Debt Collection Improvement Act of 1996 requires ONRR to send all
Federal payments electronically unless the recipient certifies that they do not
have an account at a financial institution.

To process the funds electronically, include the following:

Payor name
Your bank name, city, and state
Your 9-digit American Banking Association (ABA) number

Your bank account number and account designation
(c - checking or s - savings)
Your taxpayer identification or social security number

55



—

A Federal Leases
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Adjustment must be made within 6 years from obligation due
date (6-year adjustment period).

Recoupment must be taken within 6 years from obligation due
date (6-year adjustment period).

Refund request must be submitted within 6 years from
obligation due date (6-year adjustment period).

You must make adjustments within 6 years from the obligation due date. For
example, you must make any adjustments to the December 2008 sales period before
the last day of January 2015.

You can adjust overpayments and underpayments discovered during an audit on
your CMP-2014 if they exceed the 6-year adjustment period only after a written
notice is approved by the Secretary or the applicable delegated State (tolling
agreement).

In the event that the lines adjusting lines reject, you must contact your Royalty
Error Specialist and provide a copy of the issue letter, audit report, order, and/or
data mining email request/order as part of the override process.
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® Federal Recoupment Situations
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Overpaid/Reported Royalties Correctly
"No adjusting Form-2014 necessary.

=Use credit toward the payment of the next amount due to
any lease.

"Please notify your assigned ONRR Accountant.

Overpaid and Over-Reported Rovalties

"Must reverse original entry and rebook line with correct
data.

"ONRR prefers adjustment be added to the next Form-2014
that has an amount due to ONRR.

Helpful Hint: You must review your original lines in the data warehouse
and not back out what is in your system. There may be a discrepancy due
to overrides, changes, etc.
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6 MAKING AN ADJUSTMENT THAT DOES NOT

EFFECT ROYALTIES
R RS it 0 B ST i e A T e P S o Wi -
Detail line Number 1 2

API Well Number

ONRR Lease Number|049012943A | [049012943A
ONRR Agreement Number 8910012340
Product Code 04 04
Sales Type Code ARMS ARMS
Sales MO/YR 072014 072014
Transaction Code 01 01
Adjustment Reason Code 10 10
Sales Volume -1280.00 1280.00
Gas MMBtu -1408.00 1408.00
Sales Value -704.00 704.00
Royalty Value Prior to Allowances -88.00 88.00
Transportation Allowance 0.00 0.00
Processing Allowance 0.00 0.00
Royalty Value Less Allowances -88.00 88.00
Payment Method Code 03 03

To correct a Federal reporting error that does not effect the monies,
reverse the original line as accepted and enter the adjustment to report the
correct information using ARC 10.

Remit a check in the amount of $0.00 (net difference).

First Step: Go to the Data Warehouse and find the original line (do not
use your own history).

Second Step: Reverse your original line using the appropriate adjustment
reason code.

Third Step: Rebook your line ensuring that you use the same adjustment
reason code as your reversal line.

Don’t forget: Your payment method even if it is a negative royalty.
For estimate adjustments always use ARC 32.

If you are making adjustments for an audit, do not reverse estimates as
this is an unnecessary step.

58



@  MAKING AN ADJUSTMENT THAT DOES

EFFECT ROYALTIES
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Detail line Number 1 2
API Well Number

ONRR Lease Number|049012943A | 049012943 A
ONRR Agreement Number 8910012340
Product Code 04 04
Sales Type Code ARMS ARMS
Sales MO/YR 072014 072014
Transaction Code 01 01
Adjustment Reason Code 10 10
Sales Volume -1280.00 1280.00
Gas MMBtu -1408.00 1408.00
Sales Value -4224.00 4224.00
Royalty Value Prior to Allowances -528.00 616.00
Transportation Allowance 0.00 0.00
Processing Allowance 0.00 0.00
Rovalty Value Less Allowances -528.00 616.00
Payment Method Code 03 03

To correct a Federal reporting error that does effect the monies, reverse
the original line as accepted and enter the change to the Royalty Value Less
Allowance to report the correct information using ARC 10.

Remit check in the amount of $88.00 (net total of report).

First Step: Go to the Data Warehouse and find the original line (do not
use your own history).

Second Step: Reverse your original line using the appropriate adjustment
reason code.

Third Step: Rebook your line ensuring that you use the same adjustment
reason code as your reversal line.
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® Indian Tribal and Allotted Leases
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Adjustment
You can make corrections at any time to report:

» Additional monies
» Change information that has no effect on
payments (no cross-lease netting)
Refund

ONRR cannot refund payments
* Allotted leases - refund not possible

» Tribal leases - company must request from

appropriate Tribe

An adjustment is a correction that you make on the Form ONRR-2014 to a previously
accepted line to report additional monies or to make a change that does not effect the
payment (for example - correct your product code, sales type code, sales month etc.)

*ONRR cannot refund allotted and tribal payments; therefore, be very careful when you
report and pay Indian leases.

We are going to discuss some different scenarios to either recoup or get a refund for
overpayments on allotted or tribal leases.

*If you overpay an allotted lease, and you are the responsible payor to report and pay royalties
on the lease, and it is producing, you can recoup the overpayment (50 percent) against current
revenue on that lease. You must establish that overpayment using Transaction Code 50
(Indian Recoupable Balance). If the lease is not producing, you will be unable to get a refund
from the allottee. If you sold the lease and it is producing, you can ask the new payor if they
will recoup the overpayment for you by transferring your recoupable balance (TC 50) to them.
To recoup your recoupable balance, you must use Transaction Code 51 (Indian Recoupment

Taken).

*If you overpay a tribal lease, and you are the responsible payor to report and pay royalties on
the lease, and it is producing, you can recoup the overpayment (100 percent) against current
revenue on that lease, or request a refund from the appropriate tribe. You must establish that
overpayment using Transaction Code 50 (Indian Recoupable Balance). If you are no longer
the responsible payor or the lease is not producing, you can request permission from the tribe
to recoup the balance from other tribal leases that you report and pay current revenue. If you
sold the lease, and it is producing, you can ask the new payor if they will recoup the
overpayment for you by transferring your recoupable balance (TC 50) to them. To recoup your
recoupable balance, you must use Transaction Code 51 (Indian Recoupment Taken).

NOTE: If you are going to transfer Indian estimates or recoupable
balances, you must contact your Royalty Error Specialist to perform this
action for you. Reporters/Payors are not allowed to transfer the balances.

60



-"—-{';\

Recoupment Comparison
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TRIBAL *’OG‘ALLOTTED

Under protection of Owned by an individual
Indian Tribe Indian

TC 50/51 TC 50/51

Recoup up to 100% of net Recoup up to 50% of net
current revenues current revenues

Lease specific Lease specific

With written permission from
the Tribe, may recoup from
other tribal leases

Lets look at the difference between tribal and allotted lease Recoupment
procedures.

Tribal: The payment is disbursed to the tribe. If you overpay a tribal lease, you
can set up a recoupable balance (T'C 50) and recoup against current revenue using
(TC 51). You can recoup up to 100% of net current revenue against the same
lease as the overpayment. If you overpay a tribal lease and are unable to recoup
the balance, you can request permission from the tribe to recoup the balance
from other tribal leases.

Allotted: The payment is disbursed to an individual allottee; therefore, the
recoupment is prorated so that the current revenue is not reduced by more than
50 percent. If you overpay an allotted lease, you can set up a recoupable balance
(TC 50) and recoup against current revenue using (TC 51) on the same lease as
the overpayment. If you overpay an allotted lease and are unable to recoup the
balance, you will not be able to get a refund.

Note: Keep track of your recoupable balances by payor code and lease number.
If you try to recoup more than the balance, the line will reject.
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® Indian Recoupment Situations
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Overpaid - Reported Rovalties Correctly

"No adjusting Form-2014 necessary.

=Use credit toward the payment of the next amount due to any Indian lease. Please notify
your assigned ONRR Accountant.

Overpaid on a Tribal Lease (PM 7) - Reported Royalties Correctly

*No adjusting Form-2014 necessary.

*Use credit only to reduce future payments to that specific tribal lockbox. Please notify
your assigned ONRR Accountant.

Overpaid and Over-Reported Royalties

"Must reverse original entry and rebook line with correct data

*Must establish recoupable balance for the specific Indian lease(s) in which the error(s)
occurred with a Transaction Code 50.

*Once TC 50 is established, recoup with TC 51 against current month’s net revenue due
on the same lease until fully recouped.
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EFFECT ROYALTIES
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Detail line Number 1 P
API Well Number

ONRR Lease Number| 6340027270 | 6340027270
ONRR Agreement Number 8910012340
Product Code 04 04
Sales Type Code ARMS ARMS
Sales MO/YR 012015 012015
Transaction Code 01 01
Adjustment Reason Code 10 10
Sales Volume -1280.00 1280.00
Gas MMBtu -1408.00 1408.00
Sales Value -704.00 704.00
Royalty Value Prior to Allowances -88.00 88.00
Transportation Allowance 0.00 0.00
Processing Allowance 0.00 0.00
Royalty Value Less Allowances -88.00 88.00
Payment Method Code 03 03

To correct a Indian reporting error that does not effect the monies, reverse
the original line as accepted and enter the adjustment to report the correct
information using ARC 10.

You owe $0.00 (net difference).

First Step: Go to the Data Warehouse and find the original line (do not
use your own history).

Second Step: Reverse your original line using the appropriate adjustment
reason code.

Third Step: Rebook your line ensuring that you use the same adjustment
reason code as your reversal line.

Don’t forget: Your payment method even if it is a negative royalty.
For estimate adjustments always use ARC 32.

If you are making adjustments for an audit, do not reverse estimates as
this is an unnecessary step.
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® Indian Tribal Lease vs. Allotted Lease
Recoupment Example
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» The Reporter reported an incorrect volume:
Reported 10,000 Mcf
Should be 1,000 Mcf

» The leases have a 20 percent royalty rate.

» The overpayment occurred on report month February
2015 for January 2015 production.

» A correction will be made on the March 2015 report at
which time the February 2015 production will also be
reported.

We will review an example to show you the difference in reporting between Indian allotted
and tribal leases.

The lease information shown will remain the same for both examples; only the reporting
will be different.
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@  MAKING AN ADJUSTMENT THAT DOES
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Reversing Rebook Set Up S0 Current Royalty | |Recoup 51
Detail line Number 1 2 3 4 5
API Well Number

ONRR Lease Number| 6340027270| | 6340027270| | 6340027270 6340027270 6340027270

ONRR Agreement Number 8910012340 8910012340

Product Code 04 04 04

Sales Type Code OINX OINX OINX
Sales MO/YR 012015 012015 012015 022015 022015
Transaction Code 01 01 50 01 51

Adjustment Reason Code 10 10

Sales Volume| -10000.00 1000.00 0.00 1200.00 0.00
Gas MMBtu|  -11100.00 1110.00 0.00 1332.00 0.00
Sales Value| -33300.00 3330.00 0.00 4329.00 0.00
Royalty Value Prior to Allowances|  -6660.00 666.00 5994.00 865.00 -865.00
Transportation Allowance 0.00 0.00 0.00 0.00 0.00
Processing Allowance 0.00 0.00 0.00 0.00 0.00
Royalty Value Less Allowances|  -6660.00 666.00 5994.00 865.00 -865.00
Payment Method Code 03 03 03 03 03

To correct the original line reported on Form ONRR-2014:

Go to the Data Warehouse and find the original line (do not use your own history).

*Line 1: Reverse the original line as accepted into the ONRR’s system (using a valid
ARC)

*Line 2: Enter the adjustment line to report the correct volume (using a valid ARC).

*Line 3: Use TC 50 to establish a recoupable balance to offset the overpayment. The
royalty value for TC 50 is a positive amount and is the difference between line one and
line two (your document total will be zero). The sales month will match your royalty line
in which the overpayment occurred.

For report month March 2014 and sales month February 2014 you can recoup against
the T'C 50 balance that you established the prior month.

Line 4: Current Production

*Line 5: Use TC 51 to recoup the overpayment. For Indian tribal leases, you can recoup
up to 100 percent of current revenue due for the lease. The sales month will match your
royalty line in which you are recouping against.

The royalty value for February production is $865.80. You can recoup 100 percent of
$865.80. You owe nothing.
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= ROYALTIES ALLOTTED
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Reversing Rebook Set Up 50 Current Royalty | |Recoup 51
Detail line Number 1 2 3 4 5
API Well Number
ONRR Lease Number| 6340027270( | 6340027270| | 6340027270 6340027270 6340027270
ONRR Agreement Number 8910012340 8910012340
Product Code 04 04 04
Sales Type Code OINX OINX OINX
Sales MO/YR 012015 012015 012015 022015 022015
Transaction Code 01 01 50 01 51
Adjustment Reason Code 10 10
Sales Volume| -10000.00 1000.00 0.00 1200.00 0.00
Gas MMBtu| -11100.00 1110.00 0.00 1332.00 0.00
Sales Value| -33300.00 3330.00 0.00 4329.00 0.00
Royalty Value Prior to Allowances|  -6660.00 666.00 5994.00 865.00 -432.50
Transportation Allowance 0.00 0.00 0.00 0.00 0.00
Processing Allowance 0.00 0.00 0.00 0.00 0.00
Royalty Value Less Allowances|  -6660.00 666.00 5994.00 865.00 -432.50
Payment Method Code 03 03 03 03 03

To correct the original line reported on Form ONRR-2014:

Go to the Data Warehouse and find the original line (do not use your own history).

*Line 1: Reverse the original line as accepted into the ONRR’s system (using a valid
ARC)

*Line 2: Enter the adjustment line to report the correct volume (using a valid ARC).

*Line 3: Use TC 50 to establish a recoupable balance to offset the overpayment. The
royalty value for TC 50 is a positive amount and is the difference between line one and
line two (your document total will be zero). The sales month will match your royalty line
in which the overpayment occurred.

For report month March 2014 and sales month February 2014, you can recoup against
the TC 50 balance that you established the prior month.

Line 4: Current Production

*Line 5: Use TC 51 to recoup the overpayment. For Indian Allotted leases, you can
recoup up to 50 percent of current revenue due for the lease. The sales month will
match your royalty line in which you are recouping against.

*The royalty value for February production is $865.80. You can recoup 50 percent of

$865.80. You owe $432.50.
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® Transaction Code 25
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Advance rental payments (TC 05) are NOT considered
overpayments.

Recoupments (TC 25) of advance rental payments (TC 05)
are NOT subject to recoupment limitations within the
current lease year (recoup 100%).

Tip: Recoup the current lease year rent before recouping any
already established recoupable balance.

®*  ONRR does not consider advance rentals overpayment therefore, the Indian
recoupment procedures do not apply.

¢ So once you have reported and paid your recoupable rent (TC 05) begin recouping it
the following month or two if you have an estimate established, at 100% against your
current revenue within the current lease year. This applies to both allotted and tribal
leases.

*  We continue to see payors recoup only 50% on allotted leases within the current lease
year.

*  Be sure to recoup your current lease year rent before recouping any recoupable
balance (T'C 50). This is not a rule but a suggestion.

*  Note: Be sure to keep track of your recoupable and rental balances.
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- 6 Indian Lease Example Recouping Current Year
¥ Rental
e e e o e Y i e o 7 T
Current Royalties Recouping Rent
Detail line Number 1 2
API Well Number

ONRR Lease Number 5350012860 5350012860

ONRR Agreement Number 8910012340

Product Code 04

Sales Type Code OINX
Sales MO/YR 022015 022015
Transaction Code 01 25

Adjustment Reason Code

Sales Volume 720.00 0.00
Gas MMBtu 845.00 0.00
Sales Value 4329.00 0.00
Royalty Value Prior to Allowances 865.00 -800.00
Transportation Allowance 0.00 0.00
Processing Allowance 0.00 0.00
Royalty Value Less Allowances 865.00 -800.00
Payment Method Code 03 03

Note: Current year rent must be reported and paid before recouped against current
royalties.

Assume the annual rent of $800 was paid and reported by the annual due date of Jan
1,2015.

Recoup the current year rent at 100% of the current revenue, regardless of the
Indian lease type.

For report month March 2014 and sales month February 2015, you can
recoup the current lease year rent.

e Use TC 25 to recoup the current year rent payment at 100%. Leaving
net revenues of $65.00. (Revenue $865.00 — Rent Recoup $800.00 =
$65.00)

*The sales month will match your royalty line in which you are recouping
against.
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Current Royalties Recouping Rent Set Up 50
Detail line Number 1 2 3
API Well Number

ONRR Lease Number 6340027270 6340027270 6340027270

ONRR Agreement Number 8910012340

Product Code 04

Sales Type Code OINX
Sales MO/YR 022015 012014 012014
Transaction Code 01 25 50

Adjustment Reason Code 10 10

Sales Volume 720.00 0.00 0.00
Gas MMBtu 845.00 0.00 0.00
Sales Value 4329.00 0.00 0.00
Royalty Value Prior to Allowances 865.00 -800.00 800.00
Transportation Allowance 0.00 0.00 0.00
Processing Allowance 0.00 0.00 0.00
Royalty Value Less Allowances 865.00 -800.00 800.00
Payment Method Code 03 03 03

REMEMBER — Current Rent Recoupments are NOT Overpayments.
Rent Recoupments Outside the lease year ARE overpayments.

OVERPAYMENTS NEED A TC50.

Facts:
Jan 2014 past royalties paid were $850.00
Annual 2014 rental $800 was reported/paid timely.

To recoup a past year rental:
1. Rent must be paid.

2. Only recoup up to the total royalties paid during the lease year minus any TC 03
estimates and TC51 Indian Recoupments.

3. Now, follow the same procedures to recoup a current year rental (TC 25), except
payor must set up a recoupable balance (TC 50) to offset. Payor can begin
recouping with TC 50 against any new revenue at the proper rate with TC 51.
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ﬁ Indian Lease Example
Recouping Cu rrentIPast Rental and Recoupable Balances
570 o N TN S S = NP S
Current Royalty | [Recoup Past Rental | |Set Up50 | |Current Rent Recoup | |Reduce Recoup Balance
Detail line Number 1 2 3 4 5
API Well Number
ONRR Lease Number| 6340027270 6340027270| | 6340027270 6340027270 0340027270
ONRR Agreement Number 8910012340
Product Code (4
Sales Type Code OINX
Sales MOYR 022015 012014 012014 022015 022015
Transaction Code 01 25 50 25 51
Adjustment Reason Code 10 10
Sales Volume 720.00 0.00 0.00 0.00] 0.00
Gas MMBtu 845.00 0.00] 0.00 0.00 0.00
Sales Value 4329.00 U.OU| 0.00 0.00 0.00
Royalty Value Prior fo Allowances 865.00 -800‘0[]| 800.00 -800.00 -32.50
Transportation Allowance (},00‘ 0,0[]| 0.00 0.00 0.00
Processing Allowance 0.00] 0.00) 0.00 0.0 0.00
Rovalty Value Less Allowances 865.00] 0000 | 80000 -$00.00 3050
Payment Method Code 03‘ 03| 03 03 03

On same report (lease specific), determine your current net revenues: new royalties
minus any current year rent recoupment ($865.00 - $800.00 = $65.00).

Recoup any recoupable balance against the remaining revenue.

If lease is tribal, add TC 51 for -65.00. If allotted, TC 51 = $-32.50 (1/2 $65.00).
Resulting in report total and payment: Tribal = Zero, Allotted = $32.50.

For report month March 2015 and sales month February 2015, you can recoup the

current lease year rent, as well as, any TC 50 balance that you established previously or
on the current report.

*Use TC 25 to recoup the current year rent payment at 100%. Leaving net revenues

of $65.00 left to recoup ($865.00- $800.00).

*Use TC 51 to recoup any overpayment. For Indian allotted leases, you may not exceed
50 percent of current net revenue due for the lease.

*The sales month will match your royalty line in which you are recouping against.

*You can recoup 50 percent of the net revenue of $65.00 which equals $32.50,
assuming that the recoupable balance equals or exceeds $32.50.
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®  Transaction Code 03
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» Reductions to estimated payments (TC 03) ARE
subject to recoupment limitations (tribal 100%, allotted
50%)

» Tip: Recoup the current lease year rent before
recouping any estimate balance.

*  Keep in mind that if you reduce an estimate balance, you ARE subject to
the recoupment limitations (tribal 100%, allotted 50%).

e If recouping both a current year rent and reducing an established estimate
balance, recoup the rent at 100% and the remainder is subject to the recoupment
limitations (tribal 100%, allotted 50%).

* Note: Be sure to keep track of your estimate balances so that you do not
exceed the amount established in ONRR’s system.
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Indian Allotted Example

Recoupm Rental & Estimate Balances
s Bl et
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Current Royalty | |[Current Rent Recoup | |Reduce Estimate
Detail line Number 1 2 3
API Well Number
ONRR Lease Number 6340027270 6340027270 6340027270
ONRR Agreement Number 8910012340
Product Code 04
Sales Type Code OINX
Sales MO/YR 022015 022015 022015
Transaction Code 01 25 03
Adjustment Reason Code 32
Sales Volume 720,00 0.00 0.00
Gas MMBtu 845.00 0.00 0.00
Sales Value 4329.00 0.00 0.00
Royalty Value Prior to Allowances 865.00 -400.00 -232.50
Transportation Allowance 0.00 0.00 0.00
Processing Allowance 0.00 0.00 0.00
Royalty Value Less Allowances 865.00 -400.00 -232.50
Payment Method Code 03 03 03

Facts: 2015 annual rent of $400 has been reported/paid and the current estimate balance is $250.00

Recoup the current year rent at 100% of the current revenue. The current net revenue will
total $465.00 ($865.00 - $400.00).

Now payor can reduce their estimate balance by 50% of their net revenue = $232.50 (1/2 of
$465.00), using TC 03, ARC 32.

For report month March 2015 and sales month February 2015, you can recoup the
current year rent as well as any established estimate balance you established the prior
month.

* Recoup the current lease year rent with a TC 25 at 100% of the current revenue

($865.00 - $400.00 = 465.00)

e Use TC 03 with ARC 32 to reduce your estimate balance. For Indian allotted leases,
you may not exceed 50 percent of current net revenue due for the lease. The sales
month will always be one month prior to the report month. In this example, it also
matches the sales month of the current production.

*  You can recoup 50 percent of the net revenue $465.00 which equals $232.50,
assuming that your estimate balance is equal to or greater than $232.50.
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® Indian Allotted Example
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.Recouping . TC 50 and Estimate Balances
Recouping Indian
Current Royalty Recoup Balance Reduce Estimate
Detail line Number 1 2 3
API Well Number

ONRR Lease Number 6340027270 6340027270 6340027270

ONRR Agreement Number 8910012340

Product Code 04

Sales Type Code OINX
Sales MO/YR 022015 022015 022015
Transaction Code 01 51 03
Adjustment Reason Code 32
Sales Volume 720.00 0.00 0.00
Gas MMBtu 845.00 0.00 0.00
Sales Value 4329.00 0.00 0.00
Royalty Value Prior to Allowances 865.00 -200.00 -232.50
Transportation Allowance 0.00 0.00 0.00
Processing Allowance 0.00 0.00 0.00
Royalty Value Less Allowances 865.00 -200.00 -232.50
Payment Method Code 03 03 03

Facts: Current recoupable (TC 50) balance is $200 and the current estimate balance is $250.00.

When recouping recoupable and estimate balances against current revenue for allotted leases,
the combined recoupment amounts cannot exceed 50% of the current revenue.

Can only recoup up to % of $865.80 with combination TC03/51 (865.00 / 2 = 432.50)

For report month March 2015 and sales month February 2015, you can recoup the
current year rent as well as any established estimate balance you established the prior
month.

* Recoup the current lease year rent with a TC 25 at 100% of the current revenue

($865.80 - $400.00 = 465.80)

e Use TC 03 with ARC 32 to reduce your estimate balance. For Indian allotted leases,
you may not exceed 50 percent of current net revenue due for the lease. The sales
month will always be one month prior to the report month. In this example, it also
matches the sales month of the current.

* You can recoup 50 percent of the net revenue $465.80 which equals $232.50,
assuming that your estimate balance is equal to or greater than $232.50.
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*© Indian Allotted Example:
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Lease number is 1234567890

Agreement Number NM 123456

Report is being completed on 03-29-2015

A estimate is on file for $26,000.00

Recoupable Balance is $50,000.00

Current Rent was paid $750.00 and $750.00 is left to

recoup.

Current Production is for 01-2015 RVLA is $6,250.00

| Unprocessed Gas, STC:ARMS (remember the MMBTU!)

O A Prior Period Adjustment is being made for Sales Month
05/2014. Adjustment will increase royalties due by
$11,500.00

W Original line was $1,000.00 (Oil, STC:ARMS)

L Should have been $12,500.00 (Oil, STC:ARMS)

O Ooodopoo

See scenario above. Using the paper 2014 worksheet to report answer the
questions below.

What will you report on each line for the scenario above?

Line 1: PPA — Filled in for you
Line 2: REBOOK - Filled in for you

Line 3: CURRENT PRODUCTION - Filled in for you

Line 4: CURRENT RENT RECOUP — You need to fill in

Line 5: ESTIMATE LINE — DECREASE — You need to fill in

Line 6: RECOUP ON YOUR RECOUPABLE BALANCE — You need
to fill in.
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L) Scenario Break Down

P i 0 00 i A e s 3 Wi i -
PPA (Reversal of Original Line) -$1,000.00
Rebook Line $12,500.00
New Revenue $11,500.00
Current Revenue $6,250.00
Total Revenue $17,750.00
*Current Rent Recoup -$750.00

*Current Leae Year not considered overpayment. Recoup 100% of
current Revenue

Total Revenue Left $17,000.00
*50% of Total Revenue $8.,500.00

*50% of Total Revenue (Allotied Lease) is what youcan decrease
estimates and recoup recoupable balances.

Estimate Balance Decrease -$3,000.00
Recoup Recoupable Balance -$5,500.00
-$8,500.00

Reporter Owes ONRR $8,500.00

This is a great example that will aid in you in reporting correctly and keep you out
of trouble.

The answer key will be handed out.
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Reporting Website

Online Rental Payments

Federal Leases Only
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Office of Natural Resources Revenue

The focus of this slide show is to provide basic guidance for using the Online Rental
system to pay Federal lease rents.
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What We Will Be Reviewing

Online Rental Payment System (ORPS)

U System for Paying Federal Lease Rents
(other than first year)
4 Located in eCommerce

4 Connects Directly With Pay.gov
to make ACH Debit Payment
Benefits

U4 User Controls Lease(s) and Amounts to Pay

U Payments Automatically Matched to Leases
U More Timely and Accurate Rental Payment Information

U Online Payment Tracking and Confirmation

The Online Rental Payment System:

» System for paying Federal Lease rents, other than first year rents

* Located in eCommerce, under the “Rental Information” menu option.

It connects directly to Pay.gov to make the payment. ACH Debit is the only
method of payment allowed for Online Rental payments.

The Online Rental Payment System is simple and efficient.
Benefits include:

» The user has control over the leases and amounts they wish to pay. You can
select leases from an already populated list, add leases manually, or upload a file
of leases to pay.

» Payments are automatically matched to the leases selected. ONRR receives
payment files from Treasury, loads them into our system, and the Lease Account
Balances are updated.

» Automating the process eliminates errors that can occur when matching paper
checks to leases. Automation also leads to more timely and accurate rental
payment information.

» The online rental payment system provides online payment tracking and
confirmation.
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Rental Payment Process Overview

1. Select and Review Lease Lines to Pay
2. Click “Checkout”

3. Confirm Lease Numbers, Payment
Amounts, and Payor Code

4. Transition Seamlessly to Pay.gov to Input
Bank Account Information

5. Review and Authorize Payment
6. Track, View, or Export Payment History

Paying Online Rents for Federal Leases is a straight forward process.

Select and Review the leases you wish to pay

Click “checkout”

Confirm Lease Numbers, Amounts, and Payor Code
Transition seamlessly to pay.gov to input Banking Information
Review and Authorize Payment

Track, View or Export Payment History

oukhwnNPE

The process begins in eCommerce and transitions seamlessly from
eCommerce to pay.gov and back to eCommerce.
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Rental Information Tab

‘ Office of Natural Resources Revenue

Documents List Registration information Upload File Upload History Rental Information Help Known Issues Feedback Log Out

Home » Rental Information
s
Add New Lease

1 Enter Lease Number or Agency Number criteria to retrieve Lease Information

Lease Number Agency Number Year 2015 - Search

Fiter Options

2 Enter Lease Number or Agency Number crileria to retrieve Rental Information

Lease Number Agency Number. DueDate: 1012015 TH  EnyType: Al
Filter Check/Uncheck All Save Payment History
Rental Report

Select Line Lease & Agency & Due Date Acreage Rental Rate Rental ID Payment Amount
ONRR Leaselt Agency Leasel 101172015 172492 $50  from reference table 86750
ONRR Leasell Agency Leasen 101472015 16161 $200  from reference table 324.00
ONRR Leaselt Agency Leaseif 10172015 121.01 $200 from reference table 24400

12

Checkout

Click the “Rental Information” menu item in eCommerce to access the Online Rental
Payment System.

The “Rental Information” page is displayed in three sections.

Section 1: “Add New Lease”

» This section is used to add a rental obligation line for a specific lease or agency number
that is not already visible in the “Rental Report” section.

Paying leases that do not appear on rental report
Paying Future Dates: due date > 90 days from current date
* Thereis also a “Search Lease Number” option

Section 2: “Filter Options”

» This section allows you to apply filters to the rental lines in the “Rental Report” section.
By selecting criteria and clicking “filter”, you can limit the lines you see in the “Rental
Report”.

e Check/Uncheck All: clicking once selects ALL lease lines on ALL pages of the Rental
Report (with filters applied). Clicking again de-selects all lines on all pages.

» This section also includes a “Payment History” option.

Section 3: “Rental Report”

» The Rental Report section contain lease lines available for payment.

» Each page contains 25 lease records, with additional pages indicated at the bottom of
the section.

» The Rental ID is populated based on the origin of the lease lines.
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Select Lease Lines in Rental Report

Click box in “Select Line” to choose that line for payment

Rental Report

|SelectLine| Lease# | Agency# | DueDate| Acreage | RentalRate | RentallD | PaymentAmount |
r 0050001924/ COC01924] 3/1/2016| 160 $1.00 163 W
[ | 0050001924 COC01924] 3/1/2017) ol 500/ 164'|W'
[ | 0050001924 COC01924] 3/1/2015) 160/ $1.00] from reference tavle[ [ 160.00 |
[ | 0050013980 COC01398| 3/1/2015| 1120| $.50 from reference table| IW”

12345678910 >

Filter Options to identify specific criteria

Check/Uncheck All to select lines

Filter Options

Enter Lease Number or Agency Number criteria to retrieve Rental Information

Lease Number: Agency Number: Due Date _,Jj Entry Type: |Reference ]‘
Filter | Check/Uncheck All | Payment History |

Rental Report The Rental Report section contains lease lines available for payment.

The lease lines are generated three ways:

1. System Populated records of leases due within the next 90 days
* Any lease you have a current or past obligation to pay will appear in your
rental listing.
« This provides the maximum flexibility in showing leases you may be
responsible for.
* You can choose which of the leases you want to pay.
e System generated records have “from reference table” in the Rental ID
column
2. Utilizing the “Add New Lease” section which we will demonstrate later in the
presentation (see page
* Rental ID is a system-generated numeric identifier
« Acreage, Rental Rate and Payment Amount are populated based on
effective year
3. Manual Upload from the “Upload File” tab (same upload process demonstrated
earlier in the week). (example slide XXXXXX)
* Rental ID is a system-generated numeric identifier
* Acreage and Rental Rate are zero
« Payment Amount and Due Date are populated from the upload file
 NOTE: the upload file process only populates the rental report, records
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must still be selected and paid.

Choose the Lease Lines to Pay:

Select the lease lines to pay by clicking on the boxes in the “Select Line” column
Select all lease lines at once using the “Check/Uncheck All” button in the “Filter
Options” section

Use filter options to identify specific records, then select lines individually or use
Check/Uncheck All
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« Select Lines for Payment

Rental Report

;Sele_c_t Line‘ Lease# Agency # Due Date Acreage | Rental Rate | Rental ID | Payment Amount

= 0020817260 AKAAB1726| 101172018 613253 $3.00 98529 1839900
v | 0020817260] AKAAB1T26| 10/1/2015] 613253 $3.00] from reference table'|—133gg 00
T [ oot |

Payment Summary:

‘ Office of Natural Resources Revenue

Documents List Registration Information Upload File Upload History Rental Information Help Known Issues Fer

Payment Summary

Lease # Agency # Due Date (MMYYYY)* Acreage Rental Rate Payment Amount
0020817260 AKAAB1726 101172016 613253 53 $18399
0020817260, AKAAB1726 10172015 613253 53 $18399

Total:  $36,798.00

|::> Reporter Coge:[ 99999 =]
Cancel | Pay |<::|

In this example, we are going to pay two years rent for a lease.

Click the box next to the lease lines to select them for payment.
» Ifaline is selected in error, click the box again to un-select the line.

Verify the payment amount.

* Notice the white payment amount box. The system defaults to the original
payment amount due, and does not reflect payments already made. Lease
Account Balance, which is covered in another presentation can be used to check
the actual amount due for a lease. The payment amount should be changed
here if the amount displayed does not equal the amount owed.

Click the “Checkout” button in the lower right hand corner of the “Rental Report”
section to proceed with payment.

A “Payment Summary” page will appear showing the lines selected for payment.

» Verify the lease numbers and payment amounts.

 If they are not correct, click “Cancel” to be returned to the previous page.

» If the rental lines are correct, select a “Reporter Code” from the dropdown menu,
if your id has access to more than one reporter. If you only have access to one
reporter, it will be displayed.

* Click the “Pay” button to initiate payment.
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= Confirm Rental Lines to Pay

é Office of Natural Resources Revenue

D List Upload File Upload History Rental Information Help Known Issues Feedback

Payment Summary

Lease # \ Agency # | Due Date (MMYYYY)* Acreage \ Rental Rate _]Pnyment Amount|
0020817260, AKAAB1726) 10/1/2016| 613253 53 518399
0020817260/ AKAAB1726| 10/1/2015, 613253 $3 $18399

Total:  $36,798.00

N B
e Are you sure you want to pay rental for displayed records ?
Cancel I Pay |
x I I D of Interior | Poicy, Manggement and Budget | Pay.gov ||

Click OK to continue or Cancel to return to previous screen

A popup box appears asking “Are you sure you want to pay rental for displayed
records?”

* Click the “OK” button to be taken to pay.gov to make the payment

» Click “Cancel” to be taken back to the previous screen
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E Input Payment Information Pay.gov

Online Rental Payments

Please enter checking or savings account information below.
* indicates required fields

Agency Tracking ID: TRK374
Payment Amount: $36,798.00

* Account Holder Name: [ XYZ Energy Inc =
* Account Type: [Select an Account Type ]  ——

Select an Account Type
Routing Number Business Checking 'ck Number

Business Savings
10 26 QLB ?B 3 YPersonal Checking 23k

Personal Savings

* Routing Number: | 123456789

* Account Number: |123457
* Confirm Account [ 12348

Number:

1

» Agency Tracking ID is a system generated number assigned to the payment.
 Payment Amount is the total amount to be paid for the rental line(s) selected.
It's the same amount that was displayed on the previous payment summary

page.

The type of payment is ACH debit. ACH debit is the only payment option.

Input the following fields:

* Account Holder Name

* Account Type — Select the bank account type from the drop down menu.
Options are: Business Checking, Business Savings, Personal Checking, and
Personal Savings

* Routing Number — input the 9 digit bank routing number

e Account Number — input the bank account number to be debited for this
payment

e Confirm Account Number: Input the account number a second time to confirm

The pay.gov screen has an example displaying how to obtain your routing number
and account number from the bottom of your check.

* Click “Continue” to proceed with confirming the payment.
» Click “Cancel” if you do not wish to make the payment. Cancel returns the user
to eCommerce and the payment is not made.
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= Review and Authorize Payment

Pay.gov
Online Rental Payments
Review and submit payment
* indicates required fields
Agency Tracking ID: TRK374
el Read Authorization and
B i P Disclosure Statement

Account Type: Business Checking
Routing Number: 123456789
Account Number: == 2345

Authorization and =
Disclosure Statement: Authorization and Disclosure-- S

Consumers and Businesses
The debit transaction(s) to which you are
agreeing are handied on behalf of Federal
agencies by "Pay.gov,” which consists of
services offered by the U S. Treasury
Department's Financial Management -
N | ¥
:> * %11 agree to the Pay.gov authorization and disclosure statement

Previous Cancel W

Review and Submit Payment

Confirm all of the information on the page.

Read the Authorization and Disclosure Statement.

Click the box beside “I agree to the Pay.gov authorization and disclosure
statement” to confirm you have read and agree.

Click the “Submit” button to make the payment.

Click “Previous” to return to the previous screen.

Click “Cancel” if you do not wish to make the payment. Cancel returns the user
to eCommerce and the payment is not made.

Highlights from the Authorization and Disclosure statement:

You acknowledge that you have authority to act on behalf of your business with
regards to that bank account to make the debit payment.
In case of errors or questions about a transaction, contact ONRR.
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‘ = Successful Payment!

S
i *  Office of Natural Resources Revenue
Documents List Registration Information Upload File Upload History Rental Information Help Known Issues Feedback Log Out

Rental Confirmation

=)

Successfully Completed Transaction.
The Pay.Gov Tracking Number is 3FOU75PK. <::]

Retum To Rental Page

of Interior | Policy and Budget | Pav.qov | USA gov | Accessibity | ON

ent of Accounts | Lease Account Balance | EMARF Fol

Pay.gov tracking number

Ties payments between pay.gov and ONRR systems

After the payment is submitted in pay.gov, the user is returned from pay.gov to the
eCommerce “Rental Confirmation” page.

System displays
» “Successfully Completed Transaction” message
» Pay.gov tracking number.

The pay.gov tracking number is used to trace payments.
It's the link which ties payments between pay.gov and ONRR.
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‘ Online Rental Payment History Page
View Online Lease Payment Data
Access through Filter Option section

Filter Options

Enter Lease Number or Agency Number criteria to retrieve Rental Information.

Lease Number. Agency Number. Due Date _.3 Entry Type: lRef@fe“W 'I
Filter | ChecklUncheck Al | Save Payment History | <::

{ome » Rental Information % Rental History

Rental Payment History
Report Commands

(]

Reporter Code, Pay.Gov Tracking ID Lease NumberjAgency Number| Acreage Rental Rate Due Date Amount Paid| Date Paid Status
99999 | [ 1710403610 |UTU40361 | 897 K | 7112015 | 897 | | Canceliea
99999 | 0667301260074023a7143b8ba2ads585 | 0200010520 | NMNM01052_| 320 050 |5n2018 85 | |oPEN
99999 | 3FOUSWFD [1710812310 [UTUs1231_ [ 156079 |2 [ 8112015 3122 | 9372015 11:11:06 AM | Success
99999 | 3FOUSMFD 0640822770 | WYC082277 | 1600 050 61172015 340 97372015 11:11.06 AM | Success

99999 3FOUSMFD 0640799500 | WYC079950 | 320 050 71112015 160 97372015 11:11:06 AM | Success

All Columns in Rental Payment History can be sorted
Rental Payment History can be exported

This page shows the payments (and attempted payments) made under a User’s
Payor Code(s).

The Payment History page shows lines with Successful, Cancelled and Open
status.

* Success means that a payment was completed in Pay.gov
* Rental History is populated with the Pay.gov Tracking ID and Date Paid

» Cancelled and Open identify payments attempts that were not completed
* These lease lines must be re-selected in the Rental Report to pay, if
needed.

All Columns in Rental Payment History can be sorted by clicking the header title on
that column.

Users can export the Online Rental Payment History displayed in eCommerce.
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Resources

Known Issues

ONRR eCommerce Feedback — Online Rental
Filter Options

Add Lease Rental Line

Rent Upload

Now that we’ve gone through the basic steps for paying a rental obligation online,
we will proceed with bonus material including:

* Resources

* Known Issues

» Leaving Feedback for Online Rental
 Filter Options

* Add Lease Rental Line

* Rent Upload
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Resources

eCommerce User Guide
https://onrrreporting.onrr.gov/Help/eCommerce_Reporting_Website_User_Guide.pdf

ONRR Payment Information Page
http://www.onrr.gov/ReportPay/payments.htm

Rent Payments -- Federal (via eCommerce to Pay.gov)

::> eCommerce Online Rental FAQ (poF)
Data Warehouse Portal (to access eCommerce)

= Online Rent File Upload Instructions - ASCII Format (poF)
Ren ent .csv File Format I

:(> - Rer at Instructions (poF)

2nt .csv File
Example (poF)

Contacts
Richard Taylor Stanley Chan
@ @ Richard.Taylor@onrr.gov @ Stanley.Chan@onrr.gov
0 (800) 525-0309 x3368 0 (800) 525-0309 x3114
00 (303) 231-3368 0 (303) 231-3114

Rent Payment Contacts by Contract Type and State
http://www.onrr.gov/ReportPay/PDFDocs/RS_LeAgAssignments.pdf

Resources for Online Rental:

The eCommerce User Guide contains a section on Online Rental:
https://onrrreporting.onrr.gov/Help/eCommerce_Reporting_Website User_Guide.pd
f

The ONRR Payment Information Page:
http://www.onrr.gov/ReportPay/payments.htm

Scroll down to: Rent Payments - - Federal (via eCommerce to Pay.gov)

The ONRR Payments Information Page (a portion is shown here on the slide)
provides links to:

1. eCommerce Online Rental Frequently Asked Questions

2. Data Warehouse Portal (to access eCommerce)

3. Online Rent File Upload Instructions for both ASCII and .CSV Files

4. Example of the CSV Rent File Format

5. Contacts for Rental Payments

There is also a link to Rent Payment Contacts by Contract type and State:
http://www.onrr.gov/ReportPay/PDFDocs/RS_LeAgAssignments.pdf
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= Known Issues: eCommerce
a Online Rental

Office of Natural Resources Revenue @

D List gi i Upload File Upload History Rental Information Help Known Issues Feedback Log Out

Home » Known Issues

Known Issues Currently Being Addressed

Date ‘ Description "" lution Status Affected F

2/25/2015 11-58-40 AM If you receive the webpage message: “An error occurred during the transaction” Open Online Rental
please log out of eCommerce and clear your intemet browser cache. Note: the
| procedure for clearing browser cache varies among browsers and browser releases. | 2
2/2512015 11:58-28 AM | Amount due on the Rental Information tab does not reflect previous payments for that Open Online Rental
lease and due date. Please use rental payment history and/or LAB for the balance
_|due. Providingthe te lease account balance is a future enhancement. }
6/26/2013 6:10:55 PM The Validation Window will not always display in front of the eCommerce page. Open Validation Window
| Please minimize the eCommerce page to see the Validation Window.

10/19/2011 1:44-01 PM | Please be aware of the line number limi for PASR submissi the number 'Cunen! Functionality i PASR
of lines on a PASR report cannat be greater than 1000 or an error will be displayed.
10/19/2011 1-42-36 PM Please be aware of the line number limitations: for OGOR issions, the number | ¢rant Functionality | OGOR

of lines on an OGOR report cannot be greater than 5000 on either A, B, or C or an
| eror will be displayed | |
10/19/2011 1:38:53 PM Please be aware of the line number limitations: for 2014 submissions, the number of | c\yrrant Functionality 2014
| lines in a 2014 report cannot exceed 49,999 or an error will be displayed.

Known Issues: eCommerce log of current processing issues
Online Rental entries (current as of 2/25/2015):

Clearing Cache:

If you receive the webpage message: "An error occurred during the transaction”,
please log out of eCommerce and clear your internet browser cache. Note: the
procedure for clearing browser cache varies among browsers and browser releases.

System Generated Payment Amount:

Amount due on the Rental Information tab does not reflect previous payments for
that lease and due date. Please use rental payment history and/or LAB for the
balance due. Providing the true lease account balance is a future enhancement.
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‘ = Comments or Feedback?

A".';"——V.: @
i = Office of Natural Resources Revenue
Documents List ~ Registration Information

Upload File Upload History  Rental Information Help

Knownlssues  Feedback Log Out
Home » Feedback

Tell Us What You Think of OQur Site

Provide Feedback

Name Your Name

From: Your E-mail Address

Feedback (Required)

Online Rental. Your suggestion or comment =

Max 4000 characters

Send Feedback I

The “Feedback” option can be used to e-mail comments or feedback about
eCommerce.

Please put “ONLINE RENTAL” at the beginning of the feedback block when
providing comments related to online rental.

» This will ensure your comments get to the right people.
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Filter Option
Input Criteria
Select Filter button to retrieve results

Filter Options

2 3 4

Enter Lease Number or Agency Number criteria to retrieve Rental Information.

—_—
Lease Number I Agency Number Due Date: ,1/6/2015 8§ Entry Type: {Reference vl

4 January, 2015 » Al
Filter| Check/Uncheck All I Savel Payment History | DU Vo Relife My ke | o

SN W Reference

7 SR T

9
1 12 13 14 15 16 17
18 19 20 21 22 23 24

25 26 27 28 29 30 N

Today: January 28, 2015

Use Calendar
or Key In Date

The Filter options panel allows users to narrow what's displayed in the rental listing
and to search for specific data.

Criteria:

ONRR Lease Number

Agency Number

Due Date: Key in DD/YY/YYYY or use Drop-down calendar

Entry Type (applies to the Rental id Field)

All: All lease lines

Manual: Lease lines added using “Add new lease” function or File Upload
Reference: Lines automatically populated “from reference table”

hrowppE

Any combination of criteria can be input.

Action Buttons:

Filter: Must be selected after input of criteria to retrieve results

Check/Uncheck All: Will select all records displayed in rental list. It applies to ALL

pages of the Rental Report, and can be used to select what is displayed after you
filter the rental list.
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Filter Options

Enter Lease Number or Agency Number criteria to retrieve Rental Information.

Lease Number: Agency Number: Due Date: l3/1f201 5 Entry Type: [All :I'

Example: Filter by Due Date

Result: Only Leases with 3/1/2015 Due Date

F"ter I Check/Uncheck All [ Save Payment History I
Rental Report

Select Line| Lease# Agency # | Due Date | Acreage | RentalRate | Rental ID | Payment Amount |
= 0050002150 €OC0215 3172016 35632 550 191 15.00
- 0491452540 WYW145254 311712015 0 $.00| 1 100
= I 0050002150| COC0215| 3112015 356.33 '$50| from reference table| [ 15_007‘
& COC0833 3112015 68.15 $.00 from reference table [ 19.50

|

- 0050013980 COC01398 372015 1120 $50| from reference table| | 520,00
r| 0270113480 NV 1348 sir20ts 720 s.ﬁoj from referenics table 1000
r 0290010520 NMNMO1052 5/1/2015| 320 $.50| from reference table, 160.00
= 0290027900 NMNM02790; 4112015 960.60; 5,50‘ from reference table| 480.50

Rental Report

Select Line Lease # | Agency # | Due Date | Acreage | Rental Rate Rental ID ‘Payment Amount
- 0491452540 WYW145254 31112015 0 $.00 193 12800
r 0050002150 €0C0215 312015 258.32) $.50] from reference table | 15.00
r 0050008330 COC083: 3!1;‘2015i 55,15? $.00| from reference lablal 19.50
r 0050013980 COC0139¢ 3111‘2(]155 11201 $.50| from reference table, | 520.00
r 0300945840 NMNM94584 31112015 51.68| $150) fromreferencetavlel [~ 7500
- 0301005330 NMNM100533) 311/20155 21601 $200| from reference tablel [ 4370 00
- 0301005340 NMNM100534] 3112015| 2540.38] $2.00| from reference table| [ zna2 nn

1.
2.

Filter by Due Date:

Select Due Date
Select “Entry Type” from drop-down: All, Manual, Reference. In this

example we use the default value of all.

3.

Click “Filter” to retrieve results

Rental Report Results:

* Only leases having the due date we selected as our filter option, 3/1/2015 are
displayed.
* Our entry type value was “all’, so we see all leases with due date 3/1/2015.

* In our results, notice the first lease line. It was an uploaded line. We know this
because it has zeros for acreage and rental rate, and a numeric rental id.

* The remaining lines were all system generated. We know this because the rental
id is “from reference table”.
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- Add New Lease

o Paying leases that do not appear on rental report
a Paying Future Dates
due date > 90 days from current date

me » Rental Information

Add New Lease

Enter Lease Number or Agency Number criteria to retneve Lease Information

Lease Number Agency Number ] Year. |2015 'i Search I Search Lease Number

< Input Lease Number or Agency Number vear 20 S

% Select Year (current and future only)

Contact Lease/Agreement Specialist regarding past due rent

“Add New Lease” is used to add lease lines that do not appear on the rental report,
and when paying lease rents that are due more than 90 days in the future.

* Input the lease number or the agency number
» Select the year from the dropdown menu
» Click the “search” box

Note:

* The lease number or agency number must be exact. Pay particular attention to
spacing and leading zero’s.

* Only current and future year rents can be paid through online rental.

» Contact your lease/agreement specialist regarding past due rent.

“Search Lease Number” can be used to search for a lease or agreement number.
» It generates a popup window which allows search functionality.

» Enter just the first few digits in order to search for all numbers starting with those
digits.
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Add New Lease

* Input Lease or Agency number
+ Select year from dropdown
» Click Search

fome » Rental Information

Add New Lease
Enter Lease Number or Agency Number criteria to retrieve Lease Information Q
Lease Number. [0020817260 Agency Number- | Year | 2016 =] Search Search Lease Number
Filter Options

Enter Lease Number or Agency Number critéria to retrieve Rental Information

Lease Number. Agency Number [ Due Date: | .Ei Entry Type: | Reference j‘
Filter | Check/Uncheck All Save Payment History
Rental Report
Select Line Lease # | Agency # Due Date Acreage { Rental Rate Rental ID | Payment Amount
[:> = 0020817260 AKAAS1726 101172015 613253 $300  from reference table 18399.00
| 005002112C] COC02112C] 12/1/2015] 1539 §50 fromreferencetable [ 800

In this example, we have a lease in our rental report with rent due on 10/1/2015.
We want to pay rent on this lease for both 2015 and 2016.

To add the lease line for 2016:

1. Input the lease number in “Add New Lease”,

2. Select the year “2016” from the dropdown menu
3. Click “Search”
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= Add New Lease - Search Results

Home » Rental Information
rAdd New Lease-

Enter Lease Number or Agency Number criteria to retrieve Lease Information

Lease Number: 0020817260 Agency Number: [ Year: |2015ﬂ Search Search Lease Nu

Search successful

r ! Lease # ‘ Agency # Due Date Acreage Rental Rate | Payment Amount \
|:> | 0020817260 AKAAB1726 10/1/2016 613253 $3.00] 18399 |

[—> |AddAddiionalLease
To add the line to the “Rental Report”:

1.Click the box next to the line to select
2.Click “Add Additional Lease”

The system returns “Search successful” and displays the 2016 rental line.
To add the line to the “Rental Report”

1. Click the box next to the line to select
2. Click “Add Additional Lease”
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= Add Lease Line

Home » Rental Information

Add New Lease

Enter Lease Number or Agency Mumber criteria to retrieve Lease Information

Lease Number: |0020817260 Agency Number: | Year: [2016 =] Search Seariifesse Ik

Add Additional Lease ]

Selected row ( Lease #: 0020817260, Agency # AKAAB1726, Due Date: 10/01/2016, Acreage: 6132 53, Payment Amount: 18399) successfully added to the Rental Report

Lease line has been added to Rental Report:

Filter Options

Enter Lease Number or Agency Number criteria to retneve Rental Information.

Lease Number Agency Number [ Due Date: | j Entry Type: | Al 'I
Filter Check/Uncheck All Save Payment History
Rental Report
|Select Line| Lease # [ Agency # | DueDate |  Acreage Rental Rate Rental ID Payment Amount
r 0020817260 AKAABI 726 101112016, 613253 $3.00 98521 [ 18399.00
' 0020817260 AKAAB1726 10/172015 613253 $3.00 from reference table| 18399.00

After clicking “Add Additional Lease”, a message is returned stating that the lease
line has been added to the rental report.
The rental report now shows lease lines for both 2015 and 2016.

Look at the Rental ID column.

“From Reference Table” means the line was automatically populated.

A number in the rental id column (in this example 98521) indicates the rental line
was added manually.
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Common error in Add New Lease

Add New Lease @

Enter Lease Number or Agency Number criteria to retrieve Lease Information
vear [2015 =]

Lease Number: |0020817260 Agency Number: |
Search

Selected row ( Lease # 0020817260, Due Date: 10/01/2015) already exists in the Rental Report

Search Lease Number
o ‘ Lease # | Agency # | Due Date | Acreage
p‘ 0020817260 AKAAB1726) 10/1/2015) 6132 53‘

Rental Rate ‘ Payment Amount ‘
i 18399 |

Add Additional Lease I <:l

~Filter Options

Enter Lease Number or Agency Number criteria to retrieve Rental Information.
E entyType: [AN =l

Lease Number: Agency Number: I Due Date:

Filter Check/Uncheck All | Save Payment History

-Rental Report
|Select Line| Lease # | Agency # | Due Date Acreage Rental Rate | Rental ID Payment Amount |
r| 0020817260 AKAAB1726 10112015 613253 $3.00| from reference table| [ 16399.00 |

Cannot add lease / year combination that already exists

If a rental obligation line already exists for a specific lease and year, you will not be
able to add a line for that same lease and year.

When you click “Add Additional Lease”, a message will be returned stating the lease
and due date already exists in the Rental Report.
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‘ Rental Upload - Upload File Tab

Documents List Registration Information |  Upload File pload History  Rental Information | Help Known Issues Feedback Log Out

Home » Upload File % %
HE|D| ® Create New CMP-2014 © Edit Existing CMP-2014

rUpload Report Document

To upload a report file from your local computer, click the "Select" button and choose a file.

For faster delivery of multiple reports, compress them into one zip file prior to upload. The system will automatically detect the file type and process accordingly.
Report Files (.csv, .txt, and .zip formats only)

Upload History

Status Legend

Uploaded:  The file has successfully loaded onto the servers.
Pending: The file is waiting for format validation processing.
Processing: The file is being validated for format requirements

Completed: The file successfully passed formatvalidation and a report has been created. The new report can be viewed in the Documents List.
Error: The file has failed format validation. Click on the status to view format errors

Upload History
Report
Type

_ORPS_Rental Upload1tt | RENT | Completed [ JONESMIC | 272312015 9.63:42AM | 71 | 212312015 9:53:50 AM | 212312015 9:53:50 Al
ORPS_Rental_Upload.txt | RENT | Error JONESMIC | 2/23/2015 9:37:27 AM | 116 2/23/2015 9:37:33 AM | 2/23/2015 9:37:34 AM

u

File Name

Status I Uploaded B.'l Upload Date(EST) File Size

Import Start Import End

To upload leases for online rental:

» Select the “Upload File” tab

» Accept the default

» Click “Select” to choose the file to be uploaded

» The status of your upload can be viewed in the “Upload History” Tab.

* Uploaded rental files will show in your upload history as report type “RENT”

» The process for uploading a file, status meanings, and viewing its history is the
same as for other file uploads in eCommerce.

The “Resources” slide we covered previously shows where to get instructions and
an example of the file format for rental payments from the ONRR Payment
Information Page (scroll down to Rent Payments — Federal section) :
http://www.onrr.gov/ReportPay/payments.htm

Reminder:

» Uploading a rental file only populates the “Rental Report”

» Users are still required to select the leases and “Check Out” to make the
payment
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U.S. Departmemeof th

’ Office of Nézu‘rﬁ,ilies@c;s Revenue

ERROR CORRECTION

Welcome to error correction!

Errors will occur for various reasons. They can be as easy as
using the wrong transaction code to as difficult as Implied
federal royalty rate is not consistent with the lease royalty rate.

How do you go about fixing the errors? Let’s first gather all of
the tools you will need.
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HOW DO WE GET STARTED

*EDITS AND ERROR CORRECTION

*DATA ELEMENTS BY TRANSACTION CODE
*ROYALTY ERROR CORRECTION CONTACT LIST
*PATIENCE

*DETECTIVE SKILLS

I have listed above the documents that you need to have available to do error
correction.

EDITS AND ERROR CORRECTION - Is going to explain what the edit is, what is it
looking for, and how to fix it.

DATA ELEMENTS BY TRANSACTION CODE - tells you what fields are required
for each Transaction Code. Edits were created around this document so it is
invaluable in error correction.

ROYALTY ERROR CORRECTION CONTACT LIST — Who to call when you are
sure you are right and we are wrong or it's audit/data mining.

PATIENCE — Rome was NOT built in a day. We are still perfecting the edits. You
have overrides and want them now. Remember breathe there are only 9 of us and
hundreds of you. We will get your reports in but they need to be correct.

DETECTIVE SKILLS — The obvious suspect may not be the culprit. You have a
pricing error, you know the price is right, but did you look at the volumes, product
code, etc.?
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U.S. Departmenen

 Office of Natural Resbugees Reveri

EDITS AND ERROR CORRECTION

Federal/Indian Indicator System Edits
ONRR uses system edits to determine the validity of the data reported on the
Form 2014. Alist of edits for the F/I Indicator is as follows:

9517 — Reported F/I Indicator is inconsistent with F/I Indicator on the Leas
9551- Only Indian leases allowed for this TC
9552 — Only Federal leases allowed for this TC

All of the edits are connected with a field on the 2014. The
above example shows that the field FEDERAL/INDIAN
INDICATOR has specific edits.

One example is the edit 9517 Reported F\I Indicator is
inconsistent with the F/I Indicator on the lease.

The F/I Indicator is the field that the edit will use in determining
what the user established the leases and report are Federal or
Indian.

What you need to take away on this is that all edits are going
to focus on a specific field. Looking at the heading will tell you
what field that is. This gives you the edit numbers and the
description for each related edit.
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Edit Specifications:

Checks to make sure lease is valid.
Compares the reported F/I indicator against what is
shown on the lease. If they do not match then Error

Common 9517

12.50.51. 06 If indicator on the header is federal then error

TC 9551

37.38.41.42. 60 Checks if the F/I indicator is Federal. If Indicator is
Indian then Error.

TC 9552

The edit specifications section will tell you what the edit
number is and what it does. It will explain constraints, how it
relates to the field, what will cause the edit to display.

It will also tell you whether it is:

TC SPECFIC — it only runs on specific transaction codes.

COMMON —= it run on all lines.

HEADER - it only runs on the header fields of the 2014.
Header fields are PAYOR CODE, F/I INDICATOR, PAD.
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U.S. Departmeeof —

Office of Nagural Resoggees Reveriue

Error Correction for Transaction Code Edits

9517 Compares the reported F/I indicator against what is shown on the
lease. If the leases do not match the indicator you will get this error.
*Double check all leases to determine if the problem is the lines or the
Header F/l indicator is incorrect.

*There could be Federal lines on an Indian document or Indian lines
on a Federal document.

«If the F/I Indicator is incorrect and the document is 100% rejected you
can change the indicator and clear the document

9551 *This edit will only run if the TC is equal to 12, 50, 51, 06. These TC's
can only be used on Indian documents. The edit looks at the Header

and the F/I Indicator. If it is Federal the error will display.

*Double check the detail lines displaying the TC's. Compare them

against the Data Elements by Transaction Code Chart to see if the

correct TC was used.

ERROR CORRECTION SECTION

This section shows the edit number and a description of what you can
do to fix the error.

In looking at the solutions you need to keep in mind the answer is not
always obvious. In the example above you will see that edit 9517
displays Reported F/I Indicator is inconsistent with the lease.

From the edit message you might begin looking at all of your leases.
Before you begin checking all 150 leases you reported , try looking at
the F/l indicator first. Is it correct for what you are reporting.

If it is correct and only 2 lines are showing error then you might want
to look at the Transaction Code. Is the Transaction Code correct. Use
this guide to look at what the edit is doing, did you also get the invalid
lease number edit?

LET"S TRY ITIl!
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SCENARIO 1

PAYOR CODE: 12345
PAD: 12345678
F/1 INDICATOR: F

DETAIL LINES: 500 lines Total

ERROR: All lines reject with error 9517 — Reported F/I Indicator is
inconsistent with the F/I Indicator on the lease.
4 lines reject with error 9551 — Only Indian Leases allowed for
this TC.

Except for the 4 lines with 9551, which are Transaction Code 50, the
Transaction Code used is 01.

You have Adjustment Reason Code 17 on all of the lines except for the 4
lines reported as Transaction Code 50.

You used payment method 03 on all lines.

Look at the scenario above and try to find the problem.

Can you find the problem?
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U.S. Departmeeof the I T sz

Office of Nézu‘rﬁ,ilies@c;s Revenue
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01 Royalty Due X E A X X X o X M o (B) (B)] X X
02 Minimum X X o o X x
X X o o X X
X X o o X X
05 Advance
IRental Credit X X g o X X
06 Royalty In
Kind Transaction
 No Cash X E A X o X o X M X o X X
IPayment to
ONRR
07 ONRR
Settlement X X o X X
IAgreement
08 Royalty In
Kind Reserved X E A X X X o X M X o (B) (B) X X
'or Future Use
10 Compensatory|
Ravalty Pasmant X A X o X o X M X o (B) (B) X X

To use the Data Elements by Transaction Code you need to recognize that each
Transaction Code requires a different combination of fields.

If you are attempting to report your monthly royalties for lease 1234567890 but only
fill in the Lease No., Sales Mo/Yr, Transaction Code 01, Royalty Value Before
Allowance and the Royalty After Allowance the line will reject with a variety of errors.
This line could either be very wrong or maybe you were actually trying to report rent
or minimum royalty and just used the wrong transaction code.

For Rent what Transaction Code might you have used?

How about minimum royalty what transaction code?

The Data Elements by Transaction Code also tells you what the line would look like
in a natural state. What is meant by natural state is what the line is going to look

like the first time it is reported. A line can be a natural negative or positive. If you
reverse the line it will be just the reverse of the natural state.

If you reverse out a Transaction Code 10 what fields are going to be positives?
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Office of Né{u‘rglfRe@gs Re

venue

ROYALTY RATE ERRORS

Detail Line

+ Line Number 1 2

+ API Well Number

*+ MMS Lease Number 049012943A 0490129430

*+  MMS Agreement Number 8910012340

* Product Code 04 01

+ Sales Type Code ARMS ARMS

+ Sales MO/YR 072011 072011

+ Transaction Code 01 01

+ Adjustment Reason Code

+ Sales Volume 1280.00 10.55

+  Gas MMBtu 1408.00

+ Sales Value 704.00 527.98

* Royalty Value Prior to Allowances 88.00 88.00

+ Transportation Allowance 0.00 0.00

* Processing Allowance 0.00 0.00

+ Royalty Value Less Allowances 88.00 88.00

+  Payment Method Code 3 3
LET'S TRY IT

The Lease on Line one has a Royalty Rate of .16667 in our system.

The Lease on Line two has a Royalty Rate of .125 in our system.

The First thing you need to do is to find out what was reported on the line.

Divide the Royalty Value Prior to Allowances by the Sales Value.

In the above scenario’s it will show the first line is .125 and the second is .16667.

QUESTION:

Can you use your DIVISION ORDER PERCENT for the Royalty Rate?
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THE ANSWER IS

NO

Division Order Percent (DOP)

Division Order Percent (DOP) is a term used by industry to determine the ONRR
portion. The DOP is the combined total for the F or | Mineral Ownership Interest x
Tract Allocation (if applicable) x Lease Royalty Rate x Company’s Working Interest.
Reporters sell their production to purchasers, and purchasers pay them revenues.
Reporters distribute the revenues — usually in the form of a check — to the interest
holders, based on their entitled interest. The ONRR is considered an interest
holder.

When working with reporters to determine the correct volumes to report, consider
that they may have paid the correct royalties based on the DOP, but reported all the
volume when they should have reported only the Federal or Indian portion
associated with the royalties. When they begin explaining how they arrived at the
volumes and values reported, listen to whether they use the term “DOP.” Because
the DOP includes a royalty rate, you cannot apply the DOP to the volumes reported
on the line. The DOP must be separated into its respective components and
applied to individual fields based on what is being reported. To determine the
ONRR portion of the DOP, divide the DOP by the royalty rate. The result is the
ONRR portion to be taken against the sales volume.
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U.S. Departme

Office of Natusal

THINGS TO CONSIDER WHEN SPLITTING
DOCUMENTS ARE:

*Can | break the data into smaller pieces by
using years or months for breaking points?
*Is my document going to be Federal or
Indian?

*How many lines of data am | attempting to
report?

*What do | do about multiple documents and
the PAD (UFI)?

If your document is too big and you need to split up the report use the following
rules:

*Make your first document 1000 lines, the next one 999, the next one 998, etc.
This way you won’t have a duplicate document by mistake.

*Use the same PAD (UFI) on all of your documents that belong together.

*Keep Positive and Negative lines together .

*Don’t make Audit and Data Mining lines part of your main report. It will make the
report less likely to have more than 1000 errors.

If Indian make sure you keep leases whole. Positive and negative need to be
together . If the positive is less than the negative you will need a TC50 for a
recoupable balance. RECOUP NEXT MONTH!!!! If you try to recoup at the end on
your regular report you may have problems. Overrides on Audit and Data Mining
are not priority the monthly reports will be worked first.
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LETS TALK

*TOO MANY ERRORS CAN'T VALIDATE

*OVERRIDE DOES NOT SEEM TO BE WORKING

*WHAT DO YOU DO WHEN THERE ARE TOO MANY
ERRORS

*SO HOW MANY ERRORS CAN | HAVE

*WHY DO | HAVE SO MANY ERRORS

*HOW DO | HANDLE AUDITS AND DATA MINING

The eCommerce 2014 can only validate up to 1000 errors. It will display what it can
but it can’t display all. So what happens is that when you go to override those
errors that displayed it looks like the override is complete. You call your contact and
ask her to override, she does but now your document says you can’t send because
you have fatal errors. By this time you are frustrated.

The status of the validation will help you. If you don’t see complete on the validation
then all of the errors are not there. If you have more than 1000 errors then a
override won’'t work. We can not override more than 1000 errors.

Why would you ever override 1000 errors? One word, ok two, Audit and Data
Mining. If you are correcting errors on an audit document and you are working with
several years of data please think before you create the documents.
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There are a few things that you can count on:

1. When you need to use an automated
system and there is a deadline it will be
as slow as molasses in January

2. If you need to call someone for help and
time is running out no one will respond to
your calls

3. You know exactly what you are doing but
no one will believe you

If you try to follow a few things they may help you.

Timing is everything. If you get your information to report don’t
walit till last day of the month.

Try to work audit, data mining corrections, and adjustments on
separate reports. If users spread out the volume of use on the
website it won’t be quite as slow at the end of the month. We are
looking into hardware changes that will help the problem.

Monthly Reports will be worked first.

If you have errors to override we will check those lines before
overriding.

System is slower at the end of the month. It is not only slow for
you but also for us. We get kicked out, timed out, and just as
frustrated with the website as you do.

If it is close to end of month and your report isn’t going to be
overridden soon enough to make the end of month due date make
sure you PAY on time. Then call your Accountant and let them
know what's happening. Then you won't be billed.
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. BREATHE

. LAUGH

. RELAX

. TREAT OTHERS HOW YOU WANT TO BE TREATED

. LET FRUSTRATION AND STRESS GO, LIFE IS TOO
SHORT

6. FIND ONE THING EACH DAY TO BE THANKFUL FOR

a W N

Other helpful things to remember are:

If you can’t get messages to display check your POP-UP BLOCKER.

What is a warning today MAY be a fatal error tomorrow.

We will move your estimates and recoupable balances to other payor codes or
leases for you. Just let us know what needs to be moved.

Call the help desk and let them know when the system is slow. (303-231-3333)
The more we complain the better are our chances are that it will be fixed.

You have a contact list for Royalty Error Correction. We WILL help you. Let me
know when you get outstanding service and when or where we can improve.
(Mary.Dietrick@ONRR.gov)
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It's QUESTION TIME!!

J
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BREAK TIME
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Reporting Issues

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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Most common Edits both Fatal and Warning
received in eCommerce

Most frequently asked questions.

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

First we are going to look at the most common edits both warning and fatal received in
eCommerce.

Second we will go over the most frequently asked questions that Royalty Error Correction
receives.
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Edits and occurrences over the last year (approx‘.)

9616/9617 — 18,685
9751 — 15,161

9740 — 4,899

9756 — 2,409

9739 — 1,998 (W)
9748 — 1,527

9749 — 1,476

9755 — 1,053

9580 — 465

9613 — 288

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Here we have the edits and how many are received by users.

119



; o + U.S. Department of the Interior

- Office of Natural Resources Revenue (ONRR)

e S R s S

9616/9617 - FED/IND — Implied FED/IND royalty rate
is not consistent with the lease royalty rate

Royalty Rate = Royalty Value Prior to Allowances (RVPA)
Sales Value

Example: Sales Value: $1,578 RVPA: $197.25

Royalty Rate = 197.25 = .125000
1578.00

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9616/9617

Check the lease terms for the Royalty Rate
* Check the dates, specific Royalty Rates may be valid during certain dates

* Check the PCs, different PCs often have different Royalty Rates

Make sure you aren’t using NRI or Agreement Allocation at the Royalty Value
level (allocation and interest reductions go against the Sales Volume)

Override

* Reversals must match the original line, so these often need an Override

* Leases with “multiple Royalty Rates™ often require an Override

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9751 — Allowance exceeds regulation

Edit checks if Processing Allowance exceeds .666667 of the
“RVPA minus Trans. Allowance”

NOT .666667 of the RVPA

CFR 30 §1206.158 (c)(2):
...the processing allowance deduction on the basis of an individual product shall

not exceed 66 2/3 percent of the value of each gas plant product determined in
accordance with §1206.153 of this subpart (such value to be reduced first for any

transportation allowances related to post-processing transportation
authorized...)
*  Will require an Override for pre-processing transportation, or if ONRR granted an
exception to the 66 2/3% limit

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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| E5773

9751

Example: RVPA: $2,000.00
Trans. Allow: -$500.00
“RVPA minus Trans. Allow”: $1,500.00
Proc. Allowance: ?77?
RVLA: ?77?

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9751 «
Correct: “RVPA minus Trans. Allow”: $1,500.00
Proc. Allowance is $1,500 x .666667 = -$1,000.00
RVLA: $500.00

Royalty Value Before Transportation |, Royalty Value after : No fatal eCommerce validation errors exist

ce’

2000.00 .500.00 -1000.00 500.00 Your document is valid and can now be sent

= ¥ B —— —

Incorrect: Taking the RVPA x .666667 to get -$1,333.33 x

Royalty Value Before Transportation |, : Royalty Value after
ce
2000.00 -500.00 -1333.33 166.67
Date Lease Number Location Error Code Message
022015 | 054000000 Line # 2 | 9751 | Allowance exceeds regulation limit

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9740 - Combined allowances exceed 99% of the RVPA

* CFR 30 §1206.177 (c)(2):
Under no circumstances may an allowance reduce the value for royalty
purposes under any sales type code to zero.

* ONRR further clarified that it does not allow the combined
allowances to exceed 99% of the royalties due.

* Most common when ONRR approves an exception to exceed
the 66 2/3 limitation on Processing Allowance

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9740

Edit checks: Proc. Allowance + Trans. Allowance <99%
RVPA *No Rounding!

Example of what ONRR often sees:
RVPA: $122,504.54
Tran. Allow: -$60,400.00
Proc. Allow: -$60,879.50
RVLA: $11,225.04
Allowances/RVPA = .990000044
Exceeds 99%, Invalid

$122,504.54 x .99 = $121,279.4946
So Allowances combined can’t exceed $121,279.49

" S —

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9748 — Indian Lease total 1s less than zero

* Funds are distributed to the Tribe or the Allottees
ONRR is not permitted to pull those funds back
Therefore, Indian lease totals can’t be negative

* The entire report is reviewed — each Indian lease must total $0
or be positive

* Overpayments are offset using TC50 and TC51, as covered
in the Adjustments, Recoupments & Refunds presentation

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9748

Very rarely can ONRR override this edit

- If any disagree, the override can’t be approved

Ofﬁce of Natural Resources Revenue (ONRR)

If an override is considered, please allow extra time for review
- Several departments and several supervisors must review and agree

" S —

Industry Compliance ® Accurate Revenues and Data e
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9739 — ADJ for sales months more than 6 years plus
1 month prior to receipt month not allowed for
Federal leases (Warning)

RSFA, Sec. 111A. Adj. to Royalties Paid to the Secretary or a Delegated State:
the lessee or its designee shall make such adjustment or request a refund within a
reasonable time and only during the adjustment period.

year period following the date on which an obligation became due.

(1) If, during the adjustment period, a lessee or its designee determines that an adjustment
or refund request is necessary to correct an underpayment or overpayment of an obligation,

(4) For purposes of this section, the adjustment period for any obligation shall be the six-

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9739 (Warning) cont.

Audits are extended to 7 years

RSFA, Sec. 115. Secretarial and Delegated States Actions and Limitation Periods:
(b) Limitation Period

(1) In General — A judicial proceeding or demand which arises from, or relates to an
obligation, shall be commenced within seven years from the date on which the obligation
becomes due and if not so commenced shall be barred.

" S —

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9739 (Warning) cont.

May be further extended under the following circumstances:

RSFA, Sec. 115. Secretarial and Delegated States Actions and Limitation
Periods:
(d) Tolling of Limitation Period

(1) Tolling Agreement

(2) Subpoena

(3) Misrepresentation or Concealment

(4) Order to Perform Restructured Accounting

Do not simply ignore this Warning!

Data Mining is reviewing lines that come in with this Warning. If your lines
don’t qualify under one of those exceptions, you will be required to reverse
them.

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9749 — Duplicate Line detected, revise report

" S

Happens when two or more lines have the exact same data on the same report
- Same lease, agreement, Sales Volume, Sales Value, etc.

Separate 2014 lines are not normally needed if the same Lease/Agreement/PC/Sales
Date/RR is being reported — this should be reported on one line

If you do need to submit separate lines per Well, include the API well number
- having different API Well Numbers listed means the lines are no longer duplicate
(as long as at least one field is different)

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9580 — Recoupment not possible —
isufficient summed amount

Happens commonly on Rent (TC04, TCO05, TC25) and Indian Recoupments (TC50,

System is checking amount on that one line against totals in ONRR’s internal system

- This means multiple lines may confuse the system

" S —

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9580 Cont.

Examples of multiple line limitation:

Adding a TC50 line on the same report as the TC51
(System is checking the TC51 recoupment against the already established TC50 balance
in ONRR’s internal system)

Solution: complete corrections and TC50 on a separate report from the new revenue and
the TC51 recoupment (preferred) or;
Request an override and send a copy of the report to your ONRR representative

ONRR has a recoupable balance of $100.00 recorded.
Payor submits 4 lines of -$80.00 each. eCommerce reviews each individually and each is
acceptable (only rejects internally)

Solution: Don’t do this.

" S —

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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Tips

For Rents, double check your Sales Date. Entering the wrong Sales Date means you are
likely recouping the wrong lease year.

For Rents, an override may be required if the Rent was paid and it was never due
(system checks amount due and due date, if blank, the edit rejects)

For Indian Recoupment, try to let the TC50 clear overnight before recouping against it

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9612/9613/9614/9615 — “Pricing” —
Val/Vol not within price limits for specified Product Cd

| E5773

<+ System is checking price by Sales Value OR  Sales Value
comparing: Sales Volume Gas MMBtu

. Most common on gas due to deductions and allowances
' Check your statement/invoice for correct pricing
Read up on the Marketable Condition rules

- CFR 30, 206.52(i), 206.102(i), 206.152 (i), 206.153(i), 206.172(i), and
206.173(i)

- ONRR Handbook, Volume III Product Valuation (2.5.4 Marketable
Condition)

Read up on unbundling requirements
- www.ONRR.gov > Valuation > Unbundling

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9612/9613/9614/9615 — “Pricing” —

Marketable Condition note:

" S —

30 CFR § 1206.152(i):

(i) The lessee must place gas in marketable condition and market the gas for the mutual
benefit of the lessee and the lessor at no cost to the Federal Government. Where the
value established under this section is determined by a lessee's gross proceeds, that value
will be increased to the extent that the gross proceeds have been reduced because the
purchaser, or any other person, is providing certain services the cost of which ordinarily
is the responsibility of the lessee to place the gas in marketable condition or to market
the gas.

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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9612/9613/9614/9615 — “Pricing” —

After reviewing regulations, you can request guidance and
assistance in valuation determination by emailing
Royalty Valuation@onrr.gov

If an override is required, be prepared to send a copy of your
plant statement/invoice and contracts to the ONRR
representative
- Royalty Valuation reviews pricing overrides, so please
allow additional time for the override to be reviewed

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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Frequently Asked Questions
* Has minimum royalty been met for lease 123-123456-0?

¢ We over paid on our report how do we get our money
back?

* I sent my document but it was wrong. Can I still change
it?

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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More Frequently Asked Questions

* How do I calculate my royalties?

* How do I pull information from the data warehouse?

* Why did I get this invoice?

» How do I change my address and contact name? Can you
do it for me?

» Will you run a estimate report for me?

* We didn’t receive a courtsey notice?

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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More Frequently Asked Questions

* Why can’t I put in decimal’s or negative signs?
« Why am I getting these royalty rate errors?

* Why am [ getting these pricing errors?

* I am new. How do I start reporting?

* How do I make corrections?

* How do I get access to the data warehouse?

« What is my lease number on the Simpson 247?

« What is a 4410 Election form?

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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Royalty Reporting — What is new?

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Recent or upcoming changes
Changes since the last Reporter Training
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New Product Codes (Indian Oil)

New/recent edits in eCommerce

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

This presentation reviews the requirements on reporting Indian Oil and reviews some
new/recent edits in eCommerce.

CMP-2014s and ORPS will be reviewed separately (please review the Agenda for dates and
times).
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New Indian Oil Product Codes

1. Sweet (PC61)
2. Sour (PC62)
3. Asphaltic (PC63)
4. Black Wax (PC64)
5. Yellow Wax (PC65)

Discussed in the 03/31/2014 Dear Reporter letter:
Reporting Crude Oil Type for Indian O1l Production

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Guideline for areas and matching PC’s. This is subject to change, especially with new
production (new reservoirs might contain different types of crude oil):

Navajo Nation Reservation - Four Corners Sweet - PC 61

Jicarilla Apache Reservation - Four Corners Sweet - PC 61

Ute Mountain Ute Reservation - Four Corners Sweet - PC 61

Uintah and Ouray Reservation - Black Wax - PC 64 and Yellow Wax - PC 65

Wind River Reservation - Wyoming Asphaltic - PC 63 and Wyoming Sweet - PC 61
Fort Berthold Reservation - Bakken Blend Sweet - PC 61

Fort Peck Reservation - Montana Sweet - PC 61

Blackfeet Reservation - Montana Sweet - PC 61 and Montana Sour - PC 62

Turtle Mountain Reservation - Bakken Blend Sweet - PC 61

State of Oklahoma both Tribal and Allotted, Oklahoma Sweet - PC 61 and Oklahoma
Sour - PC 62

Isabella Reservation (up state Michigan) Sweet - PC 61

**This will not impact the reporting of condensate. Continue to report condensate from
Indian production using PC02 (Condensate) or PCO5 (Drip or Scrubber Condensate) -
whichever is applicable.
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- Starting with 06/2014 Reporting, Indian
leases should no longer use PCO1
- Fatal Error

Making corrections (even for Sales Date prior to
06/2014):

- Reversal should match old line (even if it is
PCO1)
- New line should be the correct (new) PC

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

When correcting old lines (when PCO1 was still applicable to Indian Qil), the reversing line
should match the original line. The new correcting line should use the new PCs (61, 62, 63,
64, 65).

ONRR'’s Dear Reporter letter mentions, “For amended reporting prior to the sales date of
June 2014, you must use product code 01 for the reversal line but ONRR encourages you to
use the new product codes for the Rebooking lines”
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Why the change?
30 C.F.R. 1206.54
ONRR is working to determine the price at which a

major portion of like quality oil is offered or sold
from a field or area.

“Like quality oil” will be determined by the crude oil
type (the new PCs)

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

§ 1206.54 How do | fulfill the lease provision regarding valuing production on the
basis of the major portion of like-quality oil?

(a) For any Indian leases that provide that the Secretary may consider the highest
price paid or offered for a major portion of production (major

portion) in determining value for royalty purposes, if data are available to compute
a major portion, ONRR will, where practicable, compare the value

determined in accordance with this section with the major portion. The value to be
used in determining the value of production, for royalty purposes,

will be the higher of those two values.

(b) For purposes of this paragraph, major portion means the highest price paid or
offered at the time of production for the major portion of oil production

from the same field. The major portion will be calculated using like-quality oil sold
under arm’s-length contracts from the same field (or, if necessary to obtain

a reasonable sample, from the same area) for each month. All such oil production
will be arrayed from highest price to lowest price (at the bottom). The

major portion is that price at which 50 percent by volume plus one barrel of oil
(starting from the bottom) is sold.

[72 FR 71241, Dec. 17, 2007]
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Line Commands

[ Select Al |

Copy L Copy All | Delete

P L3 SN J LN
D List Upload File Upload History Help Administration Log Out
Home » Documents List » MMS-2014 . -
—_— - - — — —32-Geo-Electr Gen, Thous of LBs  ~
(Sae] [ Payment ] [(Owrige ] [Print] [Vaate | [Help] [7|33.GeoElects Gen, Mills of BTUs
- " 34-Geo-Electr Gen, Other
Secondsteiilnudaneaae ot 35.Geo-Direct Uti, Mills of BTUS
Turn OF 36-Geo-Direct Util, Hunds of Gals
Autogave; [ Tum OF | 37-Geo-Direct Util, Other
General Report Information 38-Geo-Com Demineral H20
39-Coal Bed Methane
ReportID: 450433  ReportStatus: Open  Override Status: No override request  Validation Staty 4 1-Geo-sulfur Paper
42-Geo-carbon dioxide
43-Geo-silica
peaeaEDals 44-Other Geothermal byproducts
45-Geo-Direct Use, Mills of Gals
Payor Code: e 46.Geo-Direct Use, Mills of LBs
Payor Name: BURLINGTON RESOURCES OIL AND GAS 50-Wind - Electricity
51-Wind - Hydrogen
Federalindian* Federal - 52-Solar - Electricity
53-Solar - Hydrogen
Payor Assigned Doc. Number:* NEWPCs 54-Current - Electricity
55-Current - Hydrogen |
Line Commands 56-Biomass - Electricity =
57-Biomass - Hydrogen
Select All ] [ Copy All Add Lines | [] Go To | 58-Hydrogen - Electricity ~  Line # ASC
59-Hydrogen - Hydrogen |
MMS-2014 Detail Lines 61-Sweet Crude |
62-Sour Crude ‘
| ONRR Lease ONRR Agree 63-Asphaltic Crude Sales
Select L% preparer Use Only Humber* Number  APIWell Nu §4.Black Wax Crude lesTrpe | caes hote
| | Search Search 165-Yellow Wax Crude .
4 0540009000 - |09+ 2014

AddLines | 1 #linestoDisplay: 25 <~ Line #ASC

I Adjustment
Transaction = o

» 02

Code

These new PC’s are available in eCommerce under the Product Code drop-down box.
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File Edit View Favorites Tools Help

Validation Results

General Report Information

ReportID: 453491  ReportStatus: Open  Override Status: No override request  Validation Status: Completed

Industry Compliance

Date LeaseNumber | Location | Emor Code Message
032015 | 5270010330 |Unem1 o758 | Prod Cd 01 no longer valid for indian Leases
There are no warmnings.
W '
Done € Local intranet | Protected Mode: Off A v R100% -

® Accurate Revenues and Data e  Professionalism & Integrity

Edit 9758 — “PCO1 no longer valid for Indian leases”

This edit is now Fatal (Error, not a Warning)
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NEW / RECENT EDITS

9754 — You can not take allowances on alternative dual
accounting properties

9755 — Must have submitted a 4410 election form
9756 — Price is below the Index Zone Price
9757 - Allowances are not allowed in an index zone

498 - ARC 17 or 72 data may only be reported on the CMP-
2014
9758 - Prod Cd 01 no longer valid for Indian Leases

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

New / Recent Edits (9754, 9755, 9756, 9757) are already released in eCommerce, but are
being discussed on the next few pages to provide better clarification.

Upcoming edits (498, 9758) will be released in the near future, or will be changed to Fatal
in the near future. These were discussed on previous slides already.
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9754

“You can not take allowances on alternative dual
accounting properties”

System checks if lease is an alternative dual
accounting property. If it is, it can’t have any
allowances.

Delete the allowances (Processing and
Transportation) and adjust your payment
amount

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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D735

“Must have submitted a 4410 election form”

* Indian leases must have a 4410 form on file
- This is a Dual Accounting form

* Must be completed and sent in for the
report to be accepted

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

This was a Warning for a long time, and was recently changed to an Error (Fatal).

All Indian leases must have a 4410 Election Form on file, even if the lease is exempt. The
form has a section you can complete if the leases is exempt.

Very rarely will ONRR override this error — it indicates something is wrong with the form, or
the filing, and it needs to be investigated and corrected.

152



6 U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
e = p—

htep:/ /www.onrr.gov/reportpay/PDFDocs/4410.pdf

" S —

U.S. Department of the Interior OMB Contral Number 1012-0002
Office of Natural Resources Revenue OMB Approval Expires 09/30/2015

ACCOUNTING FOR COMPARISON (DUAL ACCOUNTING)
FORM ONRR-4410

CERTIFICATION FOR NOT PERFORMING DUAL ACCOUNTING

PART A
PAYOR’S NAME [Z]PAYOR CODE
ADDRESS
CITY/STATE ZIP
PAYOR’S CONTACT PERSON
TELEPHONE () =
ONRR 10-DIGIT LEASE NUMBER ONRR-DESIGNATED AREA

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Example of the 4410 Dual Accounting form.

TIP - 4410 forms have a Start and End date.
If you think you already sent a form in, but are still getting the error, perhaps the date was

done incorrectly.

The form can be found at: http://www.onrr.gov/reportpay/PDFDocs/4410.pdf
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Send completed 4410 forms to:
Ron House
ronald.house@onrr.gov

If you believe you already sent in a 4410 form that
covers those leases and dates, please email Ron
with your information to check.

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Ron House manages the 4410 Dual Accounting forms.

Remember to continue working with your 2014 Royalty Correction specialist for other
errors or for 2014 questions.
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9756

“Price 1s below the Index Zone Price”

Indian leases that are in an Index Zone (not
Major Portion Pricing)

If a lease is in an Index Zone, you should use
that as your price.
- Actual price used might be slightly higher
after Dual Accounting is done

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Edit 9756 indicates that your price is below the Index Zone Price. This is determined by
finding what Index Zone your lease is in and what Sales Date is being reported.
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Index Prices are listed on www.ONRR.gov
Valuation > Index Zone Prices

ONRR Mission.

€€ To collect, disbt
all Americans. 39

ONRR Fisca

@ Office of Natural Resources Revenue

C—

W DOl Office of the Secretary c
ONRR REPORTING/PAYING = COMPLIANCE INDIAN
ABOUT US RESOURCES ENFORCEMENT & APPEALS ALLOTT

Indian Index Zone Prices
Indian Major Portion Prices
NYMEX Oil Prices
Unbundling

Valuation Regulations

ther natural resource revenues on

VALUATION

PRICING & GUIDANCE

: $14,224,375,

News, & Current Events

Press Releases FR Notices Reporter Letters Events Tweets

hj Latest ONRR Press Releases

Industry Compliance

® Accurate Revenues and Data e  Professionalism & Integrity
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9756 EXAMPLE
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O Office of Natural Resources Revenue

’omusm%-uﬁﬁnmm»v«mmm_ [ESSEeE
e
UgloadFile U File Edt View Favorites Tools Help I
Validation Results
J [Owrnde]  [Prnt] [Vl General Repor Information
[Seconds untl next auto-save: 295 ReportID: 450433  Repor Status: Open  Override Status: No override request  Validation Status: Compleled
utosave [ Tum OF |
Gagaal o o} AR Date | LeaseMumber Location Efor Code Hessage
ReportiD: 450433 RepodStatus: Open  Override Status: No ovemide re 1 | Heager Secton | 9505 | invalia Payor Coce
B0l 02007303 n S Lagee L
pr— | FTR—T T P ]
Payor Coge:* 99999
There are no wamings
Payor Name Control Customer
Federalindian* Indian
Payor Assigned Doc. Number* 9756 ‘ '
Line Commands Waiting for hitps:/ecommerceuat.mn € Local intranet | Protected Mode: Off fa v Rloox -

[[SelectAl | [Copy| [CopyAl| [Delete] [ AddLines | 1 GoTo] 1 FUnestoDispiay. 25 Line #ASC - [Sent]

MNS-2014 Datail Lines

ONRRLease | ONRRAgree Agustment
Sect e reparer use Ony Nmber Nomber  APIWell Namber Product Code" SweaType  selelte  TMU0SCKON Reoson  Sales Volme Gas MMBW salles Ve
Search Search | Code
Bl 5030071270 OdUnprocessed (Wet)Gas v | OPX ~ 06 v 2003 v | 01 » | 10 v |B433% 831.00 454768

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

9756 Example.

Payor entered 831.00 MMBtu and $4547.68 Sales Value for 06/2003. That means the price
claimed is $5.472539.

Why is there an error?
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Find out which Index Zone it is in!

N |

Contact Us g3

== Office of Natural Resources Revenue
DOI Office of the Secretary

ONRR VALUATION REPORTING/PAYING  COMPLIANCE INDIAN SERVICES
ABOUT US PRICING & GUIDANCE RESOURCES ENFORCEMENT & APPEALS ALLOTTEES & TRIBES
¥ Home  Valuation = Monthly Prices For I "~
Oklahoma Zone 3 ®

a Indian Index Zones Natu

Adair, Atoka, Bryan, Carter,
A A A

For reporters' convenience, each month
30 CFR § 1206.172. For a listing of the Index .
published in Federal Register on June 23, 2011

Index Zones:
+ CRM (Central Rocky Mountains)
* NRM (Northern Rocky Mountains)
+ OK 1 (Oklahoma Zone 1) ties

Cherokee, Choctaw, Coal, Craig,
Delaware, Haskell, Hughes,
Johnston, Latimer, Le Flore,
Love, Marshall,Mayes,
McCurtain, McIntosh, Murray,
Muskogee, Okfuskee,
Okmulgee, Ottawa, Pittsburg,

ndian Index Zones as referenced in
lease reference the most recent notice

Pontotoc, Pushmataha,

Seminole Wagoner

® Accurate Revenues and Data e

¢ OK 2 (Oklahoma Zone 2)
* OK 3 (Oklahoma Zone 3)
» San Juan Basin

 East Texas (discontinued in April 2000)

Industry Compliance Professionalism & Integrity

First we need to know what Index Zone it is in.

The lease in the example, 5030071270, is in Sequoyah, OK. OK is split up into 3 Zones
based on the counties, and Sequoyah is in OK Zone 3.

If you do not know which zone it is in, check with your Land Department or contact ONRR.
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What is the Sales Date?

" S

- 2003

NRM OK1 OK2 OK3 SanJuan Basin

2003 :: Oklahoma Zone 3

January $4.42 July $5.22
February $5.13|  August $4.40
March $8.59| September $4.57
April $4.55| October $4.16
May $4.76| November $4.02

! June $5.49 | December $4.29

Index Price: $5.49 VS. Industry price: $5.472539 = Error

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Remember, the example is:

Payor entered 831.00 MMBtu and $4547.68 Sales Value for 06/2003. That means the price
claimed is $5.472539.

Now we look up the Index Zone Price for OK Zone 3 for 06/2003. The Index Zone price is
$5.49, but Industry is only Paying $5.472539.
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So, the price is too low for the Index Zone

/6 ONRR Electronic Reporting - Validation Results - Windows Intemet Explorer 1 (E=2a X

File Edit View Favorites Tools Help

Validation Results

General Report Information

ReportID: 450433 ReportStatus: Open  Override Status: No override request  Validation Status: Completed

Date Lease Number Location Error Code Message
: Header Section 9505 | Invalid Payor Code
06/2003 5030071270 Line # 1 9755 Must have submitted 3 4410 election form

There are no wWamings.

l Dene € Local intranet | Protectad bode OFf 25 v _H100% =
Sales Date ransaction g Royalty Value Before
Sales Type (YY) Code” R;:::n Sales Volume Gas MMBtu Sales Value Eas

* | OINX ~ | 06 ~ 2003 ~ 01 ~ 10 ~ | 843.39 831.00 4630.22 578.78

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

So, the price was not high enough to meet the minimum Index Zone price — the line needs
to be corrected.

The Sales Volume is still 843.39 (the Volume did not change), and the minimum price is
$5.49, so the minimum Sales Value must be $4630.22.

Remember; if your Sales Value needed to be corrected, then the Royalty values will also
need to be corrected (usually, more money is required to meet the Price requirement).

160



@ U.S. Department of the Interior

- Office of Natural Resources Revenue (ONRR)
| E5773 ; .

“Allowances are not allowed in an index zone”

On TC: And PC:
o1 11 03 07
06 15 04 09
10

Gas products that use Sales Type OINX
- Index Zone leases can’t take allowances
(delete the Allowances to fix)

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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(Questions?

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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CMP-2014 Audit and Compliance
Data Mining

Presented by:
Charles Carver, Rovalty Error Correction

Industry Compliance ~ ® Accurate Revenues and Data e  Professionalism & Integrity

The CMP-2014 is considered a Compliance 2014, used for ACM Audits and
Compliance reviews only.

The CMP-2014 is not used for Data Mining Requests.

Remember the eCommerce works best with Internet Explorer 8.0 (do not use
Chrome)
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gl |
MONRR DATA ACCURACY EFFORTS
Timeline
¥

Up-Front System Edits

Data Mining

Missing Reports, Volume Comparisons, LVSIGVS,
High Level Analyses of Sales Values, Royalty ,;é‘

Values, Adjustments, etc. &

&

6-9 Months|

Compliance

2-3 Years

7 Years|
& ga:

PN e

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

This is a depiction of how ONRR conducts its Accuracy Efforts.

We first start with our upfront edits, move to the Data Mining within 90 days of
report receipt, and then move to Compliance and Audit Reviews 2 to 3 years later.
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Released to Industry 10/27/2014

» Used for ACM (Audit and Compliance) and STRAC initiated
corrections

» Accessed in e-commerce like the standard 2014

» Same reporting fields and formats as the standard 2014

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity
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- Why create a new 2014 format?

R R s 0 0 i e A i 8 it B+ — =
Streamlines the audit process:

» Increases accuracy of corrections

» Ensures compliance reports are not mixed with monthly
reports

» Increases internal (ONRR) efficiency in Accounts Receivable

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

The CMP-2014 increases accuracy of the reporting by giving the auditors a chance
to review the lines before they are allowed into the system. This also helps ensure
the correct PAD/UFI is used.

The CMP-2014 only allows Adjustment Reason Codes (ARC) 16, 17, 49, and 72.
This means monthly reports (with no ARC) won’t be allowed, ensuring monthly
reports are separated from compliance reports.
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If you receive an Audit or Compliance letter stating to
use ARC17 or ARC72

If you are working with an auditor using ARC16 or
ARC 49

ARC17 and ARC72 MUST be done on the CMP-2014.

ARC16 and ARC49 are allowed on both the 2014 and
the CMP-2014.

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

The standard 2014 will no longer allow ARC17 or ARC72 — those ARCs can only be
used on the CMP-2014.

The CMP-2014 also allows ARC16 and ARC49, which are still allowed on the
standard 2014 as well:

ARCL16: Either standard 2014 or CMP-2014 (if working with an auditor)
ARC17: CMP-2014 only
ARCA49: Either standard 2014 or CMP-2014 (if working with an auditor)
ARC72: CMP-2014 only
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» Industry can create their own CMP-2014 (Issue Only)

» ACM/Auditors can create the CMP-2014 (Issue or
Order)

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

The CMP-2014 allows ACM/Audit to preload some information for industry.
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Manually enter
Or :
Upl()ad a Fle Edt Yiew Favortes Tools Hep

i Fvorites s ) Seral Register Page o) MART () Citrn Access Gateway ] eRAS VPN - Home ] EDITS. 2] ONRR Electronic Reporting @ CFR (30) ) RSFA W7 LR20OO ] Roys

CSV/ASCII EDNRII?Klmm(R:pomng B-8 -

Office of Natural Resources Revenue

Unload File Ip! Yy Help Feedback LopOut
Home » Documents List
You are cumentlylogged on as Reporter
 Mew2014 | [ NewCMP-2014 [ New0GOR | [ MewPASR | [Help]
‘Current Upload Status
File Name Type  Status  Uploaded By  Upload Date (EST) Import Start. import End ReportiD

RENT | Completed | TIERNEYP | 8152015252 22 PM | 9/16/2015 25230 PM | 9/18/2015 25230 FM
RENT Eno | TIERNEYP | 0118/2015251.43PM | 0116/2015.25150 P | 91162015 25150 P

RENT | Eror | TIERNEYP | 96201525054 PH | 916201525059 PH | 916201525120 PM
RENT | Enor | TERNEYP |915201521520PM | 916201521620 PU | 916201521651 PM
Filier Ogtions
OowmertType: A1+ Swws Al v Satngpae 9520 [ EndngDate T [ Redspaylst |
User ID: Report10: cWPstaws: Al -
Reper Documents
Repy i
Document UserD Eiaporer e Hama | SIlUS [CUP Sias|  LastUpdate (ET)  E4RDisplay| Print Copy
cup 453451 | CARVERC | 10880 oPEN |Issue | an7Rotseazoran | (E0t] | [Prnt]
20 452450 | CARVERC | 10860 1234 oPEN o7notsrosagan | (E0t) | [Pont] [ Copyai ||
208 453432 | LOPEZJA | 16913 Ean5ee oPEN 9ar01s 1z 11:15p | (EGt) | [Pant] || Copy All
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Industry can create a CMP-2014 by clicking “New CMP-2014) or by uploading a
.csv or ASCII formatted file.
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Manually enter
Or

Ele Edit View Favortes Joels Help
Upl()ad a e Faveites 5 © age &) MART () C: 2] €RASVPN - Home () EDITS 2] ONRR Bectronic Reporting @) CFRE0) (2] RSFA W LROOD 2] Royalty

CSV/ASCI =
i Office of Natural Resources Revenue

Ust  Regiswalioninformabon | UploadFle  UploadHistory  Rentalinformation | Help | Knownlssues | Feedoack  LogOul

ment Information Ovenide | [Pt Valdate | [Help] [ Field Help Cancel Request Release.

Generai Reporinformation

Federaltnian= Federal

Payar Assigned Doc: Humber?

Total ONRR Amount 000
Total industry Amount 5000

Ling Commands

[ Select All Copy. Copy All Delete| [ Addlines | 1 [GaTo]| 1 slinestoDisplay 25 v  Line BASC ~ [Son

Industry Compliance ® Accurate Revenues and Data ®  Professionalism & Integrity

As soon as you click “New CMP-2014", a report is created and a Report ID is
generated. This means you will have a CMP-2014 in your Documents List even if
you don’t add any lines or Save any of the changes.
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Manually enter Or Upload a CSV/ASCII

ﬁ Office of Natural Resources Revenue

Documents List Registration Information Upload File Upload History Rental Information Help Known Issues Feedback Log Out

Home » Documents List

You are currently logged on as Reporter.

[ Newz0t4 | New CMP-2014 | NewOGOR | NewPASR {Help

Fiter Options

oumentTpe: Al sws Al v StringDate ¥202014 ZH]  Ending Date [ Redisplay List

UseriD Report 1D CHPstatus: Al v

Report Documents

Document TypelReport 0. UserlD RepcnerceceR“;:?;zf‘gﬁfg:fp”“‘stams CMP Status  LastUpdate (ET)  Edit/Display Print Copy Export

cup 453523 | TIERNEYP | 10860 OPEN Issue | 1022015850:19am |  |Edit Print | Delete | | coy Fixeq

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

If you clicked New CMP-2014 on accident, or simply don’t need that document, you
are able to Delete it yourself.

This is important because every time “New CMP-2014" is clicked, a new report is
made and will be on the Documents List. If you are simply exploring eCommerce
and didn’t mean to create a CMP-2014, you are able to Delete it here.

Note that the option to Delete a report is no longer available once you Release the
report. If you created a CMP-2014 document when it should have been a standard
2014 (for example, Data Mining requests are still done under the standard 2014),
and you already Released it, contact ONRR to have the report returned to you so
you can Delete it.
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> SR

Manually enter
Or

Upload a
CSV/ASCII | =

# ONRR Electionic Reporting

Page 2] MART (B) Citrix Access Gateway &) eRASVPN - Home 2 EDITS 2] ONRR Electronic Reporting @) CFR(0) i) RSFA W7 LR2DOXC

X~

é Office of Natural Resources Revenue

DocumentsList |~ Registration information | UploadFile  Upload History | Rentallnformation | Help | Knownlssues | Feedback | LogOut

Homa » Upload File.

"7 Create New CMP-201¢ ) Edit Existing CMP-2014

Upload Report Dggnent
To uploal ort file from your local computer, click the "Select” button and choose a file.
Y prior to upload

Report Files (.csv, xt and .ip formats oaly)
sea

Industry Compliance ~ ® Accurate Revenues and Data e
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When uploading any file (standard 2014, CMP-2014, Rental, OGOR, etc.), leave the
left button checked.

Only use the right button if working on a CMP-2014 that ACM/Audit initiated for you.

The auditor will give you a specific Report ID to work on if you are supposed to use
Edit Existing CMP-2014.
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L) CSV Formatting
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Fields remain the same, but “ROY” is replaced with “CMP”

Home Print Insert Page Layout Formulas Data Review View
& cut Arial Jio A S| =- B S ) W S T
- S Wrap Text General F. |
.
s | ilde A E B 5 «| g g “ n in o
Fromuteuos | B £ Lo (| DL | B2 W EE | RuagedCenter-)| 3.~ % 2 | 388 SEEEN SO S, | Mo D o
Clipboard : Font 3 Alignment 5 Number s els
1) Security Waming  Application add-ins have been disabled. | Enable Content
122 - b3
5] A B c D E B (Tl P ] el [T (LG M N (5] P QR s T
1N 99899 CMP  PAD12345 Test Payor
2 il 1 0491234567 D1 ARMS 032013 01 "0 10.00 100.00 1250 12503
3% ] 2 0491234567 1 ARMS 42013 D1 "0 10.00 10000 1250 125073
4 ] 3 0491234567 01 ARMS 52013 01 "0 10.00 100.00 1250 125073
572 ] 4 0491234567 01 ARMS 062013 01 "0 10.00 10000 1250 12503
612 1 5 0491234567 1 ARMS 072013 01 "0 10.00 10000 1250 125073
703 5 6250 0.00 000 6250 000 0.00 0.00 0.00
8 4 62.50 CHRIS DAV02052015
9
10
1
12
13
14
15
16
17
18
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The fields on the standard 2014 and the CMP-2014 (including the formatting
requirements) remain the same. The only change is the literal “ROY” is instead a
literal “CMP”.
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L) CSV Formatting

m:ﬂ— .- % — . = P T R S — e

CSV formatting rules can be found online at www.onrr. qov
WWW. ONRR gov > Reporting/Paying > Royalty Reportlng

)@ &) Hetp v onm gou e
File Edit View Favorites Tooks Help
Jg Favorites g ) Serial Register Page 2] MART () Citrix Access Gateway [’ eRASVEN - Home @) EDITS 2] ONRR Electronic Reporting igh CFR(30) 2] RSFA 7 LR2000 2 Royalty Handbaok
fi v B v 1 om v Pagev Safetyv Tooks~

8 Royalty Reporting (except Solid

(v0F
ayors and Operators for the Form ONRR-4444 (poF)

Company Name Changes — Company name changes must be initiated by the company through BLM (for onshore Federal

leases), BOEM in the Gulf (for offshore leases), or BIA (for Indian leases). ONRR and the company wil be notified in writing that the

name change is recognized and the effective date. For assistance with this process, please contact Reporting & Solid Minerals

Services at O 1-800-525-0309.

= FOrm ONRR-4444 (poF)
lsl uctions to Payors and Operators for the Form ONRR-4444 (por)

File Reports, and Research Prior Data

Log in to the ONRR Da rehouse portal to access the eCommerce web site for electronic reporting, and to view your past Form
ONRR-2014 reports

Forms

Royalty Reporting

14 (poF) — Report of Sales & Royalty Remittance (expires 12/31/2015)

. RR-2014 — ASCII Record Layout (or)
- ONRR-2014 — CSV Record Layout (PoF) .
» Samule fI|E(E>u( al)
= Fo ONRR 4—C e Lis
)J R-442 ( ) — Des\gnahun Fu mfn Roval:y Payment Responsibility (expires 1/31/2015)

Allnursneae
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CSV Formatting help can be found online at http://www.onrr.gov/ReportPay/royalty-
reporting.htm

The PDF, CSV Record Layout, contains all the rules and character limitations for a
CSV.

The Excel file is a sample file showing what order fields must be in and provides
examples of how fields are formatted.
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Excel sample file, showing what order the fields must be in
Placing the mouse over the field gives a description of
what must be in each cell

TResd-Onh] [Compatibi T e W W

A B C D E F G H I J KJE|l M N (o] B Q R S L

O “ROY 05312001 ABC COMPANY Sales Mo ¥r
22 1 1 Dakota 12345 0490123450 "891003261A 01 "APOP 052001 01 830" 000 248040 31118 000 000 3111817

1
2
Z 2 2 Dakota 12345 0400123450 W 123456 ‘04 apop  ‘os2001 01 9150.00710174.80" 25437.00 317963 -100 000 3178631
22 3 0490123450 NM 12345 00 052001 03 32 30000 00D 000 300003
REY 317863 0.00' 0.00' 30000 0.00 0.0 0.00 0.00 347863

4 "TBIL 002647357 -325.47 1 0.00' " 0.00' 3153 27 Joe Smith“06062004"

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

The Excel sample file shows what each cell represents. Hovering your mouse over
the fields with a red tab explains exactly what each cell must contain.

TIPS:

- Save changes to the original Spreadsheet and then Save As a CSV when you are
ready to upload (so you will have both the Spreadsheet and the CSV files). If you
need to make changes, make changes to the original Spreadsheet and Save As a
CSV again (save over your existing CSV). Do not make changes directly to the
CSV.

- Leading zeroes must be included. For example, the Sales Date must read
052001, not 52001.

- Decimals must be carried two digits out. For example, values must read 2489.40,
not 2489.4.

- Remember to change the “ROY” in cell C1 to “CMP” for CMP-2014 files.

- The PAD number in cell D1 must be 8 characters or less, and should match the
UFI the auditor provided.

If you are having difficulty with the formatting, contact the Royalty Error Correction
specialist for your company
(http://www.onrr.gov/ReportPay/PDFDocs/royassign.pdf)
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ﬁ Industry Initiated CMP-2014

[ SR SRCE R R s won 3 5 LSBT Sl e P R e S8 Wb s = =

ogout

Regaest Rolease

Atgsiment
ssesDate  Transacoon
ST G oo | Fewn | SakaVohme | Gesiany Salen

082015

—
-~y [

<o . 2015 - < | w~ om0 an (1)

toOsplar, % < Line# ASC BIET

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

Your lines will have the same requirements as the standard 2014

Ensure the Payor Code and Payor Name are accurate

- Separate out Federal leases and Indian leases (both can’t be mixed into a single
report)

- Create a PAD number, or use the UFI provided by ACM.
- Enter data in the “CMP-2014 Industry Detail Lines” area as normal.
» Corrections still require reversals and rebooks, NO roll-up accounting
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ACM created CMP-2014s will automatically appear in
your Document List

Report Documents

Document TypeReporID|  User D Repores Code "*P oo 5= 006000 NG sy owp siatus,  LastUpoate (ET)  Edi Display| Print Copy

cup 453452 | TIERNEYP | 10860 oPEN | lssue | ori7rots tosseu | [Edt] | [Pant]

cup 453451 | CARVERC | 10860 |oPeM issue  on7moisgazoran | [Eot) |[Pant]

cup 453375 |LOPEZIA | 10860 UPLDTST1 | OPEN Issue | 0142015 10:20:41 AM Edn| | [Prnt

o 453373 | TIERNEYP | 10860 OPEN |lssue | GM4/2015 54540 AW Edt _E’ﬂ“l | Delete |

cup 453208 | ALLEYS | 18065 TRAINO10 OPEN |Issue | TI9I2015 94422 AN [Pont]

cup 453169 | LOCKLERA | 10850 74184156 open|1ssue | 720151033z | [Edt] | [Pam]

cup 453148 |ALLEYS | 18065 | 20140602 SENT |Issue | 77015 127:10P | Display | | [Print

cup 452023 |ALLEY) | 18065 TESTA101 OPEN |lssus | TAR015 1:1251 Pl Edu| |[Punt

cup 448675 | ALLEYS | 18085 ONEMORE SENT |1ssue | 7mR015 14:45.42AM | [ Display | | [Pant

cup 453044 |ALLEV) 18085 51980143 SENT |1ssue | 602015100254 4| [ Display | | [Pant] CSV Fired
CHP 453046 | ALLEY) 18085 $1980148 | SENT | Issue 62015052254 || Display _4F'"'“ CSV Fixed
CHP 453045 | LOPEZJA | 10850 80399321 OPEN | Issue 60201593550 | |Edt] | |Print] Delete | | cov Fued
CHP 452983 | CARVERC | 10860 43503482 OPEN | Issue sHer2015 112520 | |EdR ;IF’H"l | | Delete

cup 452625 | CARVERC | 10860 FORMAT OPEN | lssue | Sapots 1zagr0pn | [Ect] | [Pont

CMP 452884 | GERMUSKP | 18065 training OPEN | Issue SM32015 111214 AM :F-’\-ni_-

1234
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ACM created CMP-2014s will automatically appear in the Documents List.

This is based on what Payor Code ACM created the Issue/Order under, and what
Payor Code you have access to.

If ACM creates a CMP-2014 for you, you can click on Edit to manually enter lines.
Or, you can upload a file and connect it to that ACM created report.
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ﬁ ACM Initiated
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ACM has the ability to Lock a document from industry

Report Documents

R
DocumentTypeReport ID|  UserID  |Reporier Code, "

N0l Status CUP Status|  LastUpdale (ET)  Edit/Display| Print Copy Delete  Export

cup 453452 | TIERNEYP | 10860 OPEN | Issue 91712015 1:05:25 PM Delete | | csy Fined

cup 453451 | CARVERC | 10860 OPEN Issue | 071201584207 A [ Detete |
CMP 453375 | LOPEZJA 10860 UPLDTST1 OPEN | Issue 942015 10:20:11 AM I m J S
CMP 453373 | TIERNEYP | 10860 OPEN | Issue Q42015 9:45:40 AM Delete
CMP 453208 | ALLEYJ 18065 TRAINO10 ‘ OPEN | Issue 7972015 9:44:23 AW

CMP 453169 | LOCKLERA | 10860 74184156 OPEN | Issue 7872015 10:33:42 AM

CuP 453148 _H.LEYJ 18065 20140602 SENT | Issue 7172015 1:27:10 PM ‘ 77‘7

CMP 452023 _AI.LEYJ 18065 TEST1101 OPEN | Issue 7172015 1:1251 PM

CMP 448575 | ALLEYJ 18065 ONEMORE SENT | Issue 772015 11:45.42 AM :7

CMP 453044 | ALLEYJ 18065 51980148 SENT | Issue 67372015 10:00:54 AM D

CMP 453046 | ALLEYJ 18065 61980148 SENT | Issue 6032015 9:52:25 AM i- 5 =

cuP 453045 | LOPEZUA | 10860 80399321 OPEN  Issue 67372015 9:36:50 A Delet
cMP 452983 | CARVERC | 10860 43593482 OPEN | Issue 511872015 1:1252 PN = L Dﬂls,li
cup 452625 | CARVERC | 10860 FORMAT OPEN | Issue 51472015 123919 PM Ed‘ﬂ [Prnt

cup 452884 | GERMUSKP | 18065 training OPEN | Issue 51372015 1111214 AM ;b“m

tion
1 \CM VIeW. Repori Status: Open  Override Status: No override request CMP Lock Status: © Lock © Unlock

Industry Compliance ® Accurate Revenues and Data e  Professionalism & Integrity

ACM has a unigue option to “Lock” and “Unlock” a report.

This can prevent you from accessing or Editing the CMP-2014. This is done
because the ACM specialist might be analyzing the current lines, adding ONRR-
Detail lines, or might not be ready to send the report/letter yet (so it is “Locked” until
it is ready).

If you received the Audit letter and need to start making the corrections, but the
report is still locked, contact the auditor to check if it is still locked.
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ﬁ ACM Initiated
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ACM initiated documents will have at least one “ONRR

Detail Line” and will also have some fields locked
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ACM Initiated CMP-2014s will have at least one “CMP-2014 ONRR Detail Line”.
- This can be considered an estimate, or what the auditor is expecting

* This can still be disputed like normal
* You can work with the auditor to send the amount you agree with, and

dispute the rest
» This might be just a “placeholder” amount - $0.01

- Unlike your reporting, the ONRR line can be rolled up.
* ACM might list one line that covers multiple months and multiple issues

* You are still required to come in with full reversals/rebooks
- Your PAD/UFI will be locked along with the option for Federal/Indian and Payor

Code
- Manually enter your lines in the “CMP-2014 Industry Detail Lines” like you would

on a standard 2014, or Upload a file.
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L} ACM Initiated
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Instead of manually entering your lines into the ACM
initiated CMP-2014, you can upload lines directly to it

& ONRR Electronic Reporting

e 5

‘ Office of Natural Resources Revenue

DocumentsList  Registration Information  UploadFlle | UploadHistory  Rentalinformation  Help  Knownissues = Feedback | Log Out

Home » Upload File

Help

Create New CMP-2014 © Edit Existing CMP-2014 ReporiD: * 453169 «
Upload Repart Document

To upload a report ﬂletn your local computer, click the "Select” button and choose a file.
Forfaster

ple rep: 2ip file prior to upload. The sy: i aut

the e ype and process accordingly
Report Files (.5v, L, and .ip formats only)

saget | Pay gov | USA gov | Accessbit y

Industry Compliance

® Accurate Revenues and Data e  Professionalism & Integrity

ACM initiated reports can also be modified by uploading a CSV or ASCII file.
Remember to change the “ROY” to “CMP” on the file before uploading it.

To modify a CMP-2104 that ACM created under Upload File, click the “Edit Existing
CMP-2014" button. A new option will appear for “Report ID”. The auditor likely
provided this to you, or you can find in by viewing your Documents List.

NOTE: The Report ID is the eCommerce Report ID — not the PAD/UFI.
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- Validate the CMP-2014
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Once your lines are added, the report must be Validated to check

for up-front Edits
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Once your lines are added (either manually or by uploading them), click Validate.

Remember that the Validate feature is a Pop-Up window, so be sure to disable your
Pop-Up blockers.
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- Do you need an Override?

Mﬁgmj.-_ AN s o i S i i R e
If an error is found when you Validate, you may need to request
an Override
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If the Validate window shows any Errors, look through the report to find out why. If
you believe the lines are accurate and do not require changes, contact your Royalty
Reporting specialist to discuss an Override:
http://www.onrr.gov/ReportPay/PDFDocs/royassign.pdf

If an Override is required, click here.
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Override Process

- & |4 | x [ cogt

Q) Serial Register Page 8| MART .(mml{m)ﬁl!mly £ eRASVPN - Home i EDITS @ ONRR Electronic Reporting @) CFR30) @ RSFA W LR200D @ Reyahty Handbook @ Valustion Handbook g SCR
B B v @ Base

* Sifety > Tgolsv

CHP-2014 OVERRIDE

Requester Name

Requester Telgphone = 303-231-1234

s 20Ot

o prosaer | o tsase | OV | puven rsue sues | st | vsacn | st | savs | can | smes

#  UseOnly Number* Mumper | Momber | Code" | Type  (MMYYYV® Code® Reason Code  Volume MMB Vale

2 0280000480 ot ARMS 012012 o1 7 212 0
ol

TAMVART | transporiaton | Procession
Aowanees | Mowsnce  Alowasce

21200 | 2050 (3 0

RoyaltyVaiue | Payment
after Alowance®  Method®

Line Commands

FLines 1o Display. 25

2
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On the Override page, enter your Justification for the override. This should be as
clear as possible: the reason you are submitting the report, the reason the lines are
rejecting, and the auditor you are working with. Also enter the telephone number

you can be reached at if there are any questions.

Please note that only the rejected lines are shown here, and the Royalty Reporting

specialist will only be able to see those rejecting lines.

Once your information is entered, click Submit to send the Override request to

ONRR. Or, click Report to cancel and go back to the lines.
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- Override Process
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The report will become locked as ONRR reviews the overrlde
request
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Once the Override is requested, the report will be locked and un-editable. The
report can’t be Deleted or modified until ONRR reviews it and chooses to Accept or
Deny the override.

If you notice something is incorrect and need to make a change, contact the Royalty
Reporting specialist and request the Override be denied.

NOTE: Do not try to make changes to the report while an Override is being
requested. If you try to modify the report via the Upload feature (Edit Existing CMP-
2014) while an Override is Pending, your report could become corrupted and
unusable. You would then contact the auditor and discuss deleting the report and
starting over.
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ﬁ Override Process
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If the Override is denied, you MUST first unlock the report before
making changes

e i wede
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ousR Adsiment Rty Voue Fopsity Vaiso
Une Preparertiss  ONRRLease apvien Sales Sales Date Transacion sales saes Trassportaton  Processing payment Use.
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If the Override is denied, the Royalty Reporting specialist will contact you to review
why.

The report must first be unlocked before changes can be made. Click on Override
first and then Unlock.

NOTE: If you do not first Unlock the document using these steps, and try to make
changes to the report via the Upload feature, your report could become corrupted
and unusable. You would then contact the auditor and discuss deleting the report
and starting over. It is very important to Unlock the report before making changes.
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ﬁ Override Process
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The report is unlocked here.

Please note that unlocking the report removes the override request completely. Do
not click Unlock unless you truly want to remove the Override (IE if the Override
was denied or if you need to make a change to the report).
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Unlocking the report removes the override request and enables editing

ﬁ Office of Natural Resources Revenue
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Unlocking the report removes the Override request completely, and allows changes
to be made again. The report will need to be Validated again (and another Override
requested) once changes are made.
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ﬁ Releasing a CMP-2014
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Release the CMP-2014 to ACM by clicking Request Release

G
o s - ot T

OE
Be 80 Yeu Tpectn len tee

e et . Q) e R Pogn g WART ([ G A Gy . 45PN Home. . 55 ) RO Uncone porimy G PR 0

0 THA U000 . Rayaty Hondbock . Vobuaton Hondbook
Bow.mu

B8 8- b ey s

“ Office of Natural Resources Revenue

[T T T T S TR T ST S e e )

Fadres | [Conca s st ‘

»amaon

o Tt rconamg STV i im
- gl i~
aaaaa e . e
Sews Laws Cote Tramaston’ foatd ranaperiston  Precessmy Poyment Lme
o i (L2 o v " _—
Yoo ot e e Pyl N~
— 5 = = e
a e Wi Y - e

Industry Compliance ~ ® Accurate Revenues and Data ®  Professionalism & Integrity

If your Override is approved (or if you didn’t have any Errors when you first
validated), and you are ready to send the report to ONRR, click Request Release.
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Unlike the standard 2014, where you only click “Send”, the CMP-2014 has another
screen where you must click “Submit”

Remember to click both “Request Release” and also “Submit” to actually send the
report to the auditor.

After you release the CMP-2014, contact the auditor and let them know.
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Filter Options
Document Type:  All
UserID:

Report Documents

+ saws Al v StatingDate: 9/62014

Report iD:

R
Document Type Repor D UserID  |Reporter Cade| -,

Releasing a CMP-2014

BB Endiog Date

cMpstams: Al ~

orter Assigned Doc o
Reporter Doc Name

i

R SRR e v 2 8 D e B N 3 A i e
The status will remain “Open” as the report has not actually been
accepted yet. Certain features will now be unavailable (Copy/Delete)

/| status |cMP Status.  LastUpdate (ET)  [Edit/Display, Print

cuP 453169 | TIERNEYP | 10850 | 74184156 |open | 1ssue  ansmorsgarramn | [Edt] | [Print]

CMP 453452 | TIERNEYP | 10860 OPEN | Issue 9712015 1:05:25 PM @‘ U’ET'_ ‘_R?'E‘E

CMP .153451 CARVERC | 10850 | .DPEN Issue 91712015 8:42:07 AM E_T“_‘ ‘_F_T"_'_ E_D

2014 453450 | CARVERC | 10850 1234 oPEN oo Tossan | [Edt] | [Print]|[ Copy Al ][ Copy Speciic ] [ Del

2014 453432 | LOPEZJA | 16913 Edito598 OPEN @015 1211.45pm | (Edt] | [Print] | [ Copy Al ][ Copy Speciic | [

2014 | 453431 | LOPEZJA | 10850 | TEST498 | oPEN wgn0ts 115728 | (Edt| | [Print] | CopyAll |[ Copy Specific | [Delete

2014 453372 | LOPEZJA | 10880 | UpldTest | sent /212015 11:31.15 Al | [ Display | | [Print] | [ Copy All || Copy Specific |

2014 453412 | LOPEZJA | 16913 5019598 SENT 9582015 11:31:02. 4l | Display || [Print ] | [ Copy All |[ Copy Specific

2014 453430 | TIERNEYP | 10850 01-2012 OPEN as201583sa2am | [Edt] | [Print] | [ Copy Al [ Copy Specic |  [Delete |

cup 453375 | LOPEZJA | 10850 UPLDTST1 OPEN | Issue 942015 10201144 | [Edit]  [Print [ Detete |

........ — Frin] | [Drint | o a1 Fams Qnarifin Matara 1l ~-..-
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After your CMP-2014 has been released, you will note the status still stays “Open”.
Unlike the standard 2014, your report has not actually been accepted into ONRR'’s
internal system. Instead, the report is now available for the auditor to review. The
auditor can then choose to allow the lines in or to deny the report and return it to
you for modifications.

Be sure to contact the auditor and let them know you Released (and Submitted) the
CMP-2014 to them.
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You can verify the report was successfully released to the auditor by entering the
report (Edit) and making sure the “Request Release” button is no longer available.
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i Releasing a CMP-2014

Status changes to Sent if the auditor approves the CMP-2014

Fier Options.

DocumentType: CMP  +  sgws: Semt *  StmingDate: 962014 53]  Ending Date T8 [ Redsplaylist |
UserID. Report ID: CMPStats: Al ~

Report Documents

Reporter Assigned Doc No. /|

Document TypaReportiD, UseriD  Reporter Cods " pario e @02 JE N /| stalu CMP Status|  LastUpdate (ET)  Edit/ Display| Print Copy Delete.  Export

cuP 453148 | ALLEY) | 18065 20140602 SENT | Issue 77015 12710Pm || Display | | [Print]

cuP 448675 | ALLEYJ | 18065 ONEMORE SENT | 1ssue /712015 11:45:42 AM

CHP 453044 | ALLEYJ | 18065 61980148 | SENT |Issue | 632015 10:09:54 AM

cHP 453048 | ALLEY) | 18085 61930148 | SENT |Issue | 632015 9:5225 AM CSV Fixed
CMP 449748 | LOCKLERA | 18065 | TESTOS04 SENT |lssue | 56/2015 8:3552 Al

CMP 452043 ALLEYJ | 18085 EMAL SENT | Issue 31972015 10:34:43 A0 | |

cuP 451545 | ALLEYJ | 18065 09HAPORO SENT | Order 1212372014 8:45:28 AM

CMP 450656 | ALLEYJ | 18065 ZAODRPAR SENT | Orger 111172014 1211:09PM | |

CMP 450735 | LOCKLERA | 18065 IPARI9Z SENT | Issue 117372014 9:17:24 AM Oisplay | [Print

CMP 450734 LOCKLERA | 18065 2PAR3913 SENT | Issue 11/2/2014 9:16:29 AM.
CMP 450733 | LOCKLERA | 18065 1PAR3913 SENT |Issue | 117372014 9:14:49 AN

[Dispiay |

CSVFired

CUP 450677 | ALLEYJ 18065 ZAODRPAR | SENT |Issue | 1030/2014957:03 AM | | Display. ] ‘P'"'ljj
cup 450503 | ALLEYJ | 18065 | ORDERPAR |SENT |issue | 10m32014 84155 4 | [ Display PLI\‘
cup 450572 | ALLEY) | 18085 OVERORDE SeNT | Order | 1022201482034 A || Display | | Print |
cup 450512 | ALLEY) | 18065 NEWORDER senT | order | 10212014 306:30pm | [ Display | | [Print | CSVFired
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The auditor will let you know if the CMP-2014 is allowed into the system, but you
can also see this in your Documents List. Once the auditor approves the report into
ONRR'’s internal system, the status changes to “Sent”.
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- CMP-2014 denied by ACM
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If ACM denies the report, it will be returned to you
(example without an Override)
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Once you Request Release and Submit, the document goes to ACM for review. If
ACM denies the report instead, it will be available to Edit again in eCommerce. The
auditor will contact you to review why it was denied and what changes are
requested.

193



- CMP-2014 denied by ACM
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If ACM denies the report, it will be returned to you
(example with an Override — Remember to unlock)
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Once you Request Release and Submit, the document goes to ACM for review. If
ACM denies the report, but you had an Override approved before releasing it to
them, you must Unlock the document before making changes. This is done by
clicking Override and then Unlock.

NOTE: If you do not first Unlock the document, and try to make changes to the
report via the Upload feature, your report could become corrupted and unusable.
You would then contact the auditor and discuss deleting the report and starting over.
It is very important to Unlock the report before making changes.
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ﬁ Partially accepted CMP-2014
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» The CMP-2014 has the ability to select specific lines
and Accept only those lines

» Accepted lines are “pulled out” of the report and sent to
ONRR’s internal system

» Lines not accepted remain on the report and are returned
to industry

ACM View: 13370 llssuReM | 450140 :AnprovedFamal | 5/6/20158:17:13AM | Review |
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Unlike the standard 2014, in which the entire report must be Accepted or Denied,
the CMP-2014 allows auditors to select certain lines to allow in.

The decision to use this feature is up to the auditor, as a partially accepted report
poses potential risk. For example, Indian reports might have issues if lines are split
up (“Net Negative” problems might arise if reversals and rebooks are split up).
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ﬁ Partially accepted CMP-2014
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Accepted lines are “pulled out” and creates a new Report ID for
those lines alone.

Report Documents

- Reporter Assigned Doc No. / CMP Status e =
Documeni Type[ReportiD|  UserID  [Reporter Code| o it S | Stalus (CHP Status|  LastUpdate (ET)  [Eit/ Display| Priat Copy Delete | Export

CHP | 452643 | LOCKLERA | 13370 | 1ssuRej1 | SENT | Issue si6r20158:17:134 | | Display |MJ

Lines that were not accepted remain on the original Report ID so
that corrections can be made.

Report Documents

IRepo c-c-m-:-‘R”gli';if"é’;?f;:;“' Status [CMP Status| LastUpdate (ET)  [Editi Display, Print Copy Delete | Export

cnp 450140 | TORSNEYK | 12370 IssuRej1 OPEN |tssue | 9302014 7.0206 A | [Edit] | Print . i IPIEET] | csv Fixed

Document Type(Report ID  User D
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Approved lines are “pulled out” and put into a new report with a new Report ID. This
new report will automatically show Sent (because all of those lines were approved
into the system) and will not be editable. But you can Display the report and print
the lines.

The lines that were not approved remain on the original report and keep the same
Report ID (minus the approved lines). This is the Open report, and you can click
Edit to make changes.

NOTE: The remaining lines are on the original report, and still follow the Override
rules. If an Override was requested, remember to Unlock the document before
attempting to make changes. If the report hasn’'t been Unlocked, and you upload
corrections (Edit Existing CMP-2014), the report could become corrupt and
unusable. You would then contact the auditor and discuss deleting the report and
starting over.
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% Questions on the CMP-2014?
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®  Data Mining Processes

o 0 e i e S e e o 3 it i

®"Volume Comparison

®"RSFA Statute of Limitation — Federal leases
"Net Negatives

" Agreement Approvals & Revisions
®Repetitive Reporting

"Pricing — Offshore GOM oil

®"Processed Gas — PC 03 without 07 or 19
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The following are process that data mining performs:
Volume Comparison

RSFA

Net Negatives

Agreement Approvals & Revisions

Repetitive Reporting

Pricing — Offshore GOM oil

Process Gas
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ﬁ What is Data Mining Finding?
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* Missing Reports and volumes

* Invalid adjustments
=Duplicates
®Correction of volumes w/o change in royalty values

* Agreement misreporting
®"Missing Agreement Numbers
®Incorrect reporting of allocations
®Incorrect lease and/or agreement numbers
"] ease level vs agreement level
®Incorrect reporting of overlapping agreements

Invalid deductions (i.e. marketable condition/field fuel)
6 yr statute of limitations
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- How do overrides work?
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* If an override is requested due to a data mining
request, email the following to your Royalty Error

Correction Specialist:
The data request

* Once received, the royalty error correction specialist
will send the lines to the Data Mining Analyst for

approval to override.
LINOTE: Royalty cannot override without data mining’s
consent — this can take awhile.
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L/ Questions on Data Mining?
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