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This module contains detailed reporting instructions and examples of  how 
to report by transaction code on Form ONRR-2014. The commonly used 
transaction codes are organized by function.

In addition, ONRR is providing a separate handout that outlines fields 
that must be completed on your 2014 Report for each different Transaction 
Code.
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Transaction codes are two-digit codes that describe each payment and 
recoupment activity.  These transaction code activities include, but are not 
limited to:

• Royalty due from sales,

• Minimum Royalty

• Rent (non-recoupable & recoupable)

• Rent Recoupment 

• Estimate Reporting

A transaction code (TC) is required on all lines, and determines which 
fields must be completed.  
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This is the list of  available Transaction Codes. 

An updated list can be found online at 
http://onrr.gov/ReportPay/PDFDocs/2014CT.pdf

(www.ONRR.gov > Reporting/Paying > Royalty Reporting > Reporting 
Codes for 2014)
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Lease terms and Federal regulations require lessees to pay royalties on producing 
Federal and Indian leases.  The lessee must pay its royalty obligation as specified 
by the lease or designated by ONRR.

Do not combine Federal and Indian leases on the same report. A separate report 
is required for each.

Transaction Code 01 is used to report royalty on both Federal and Indian Leases. 

In addition to the transaction code field,  please refer to the separate handout that 
outlines fields that must be completed on your 2014 Report for each different 
Transaction Code.
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ONRR uses system edits to determine the validity of  the data reported on 
the Form 2014.

Edits for Transaction code 01 will compare the sales volumes and sales 
values to determine if  the royalty rate and pricing are within established 
guidelines.

You can determine the royalty rate by dividing your royalty value prior to 
allowances by sales value.

Be sure that the royalty rate calculated matches the lease terms.  If  unsure 
what royalty rate is in the ONRR system, contact the Minerals Revenue 
Specialist to verify.   The current listing of  Royalty Error Correction 
Specialists can be found on the internet at:

http://www.onrr.gov/FM/PDFDocs/royassign.pdf

Be sure to use the correct Royalty Rate and not the Division Order 
percentage.  

The Royalty Rate error is now fatal in the eCommerce system and will not 
allow  submission of  the 2014 if  the royalty rate is not calculated correctly.
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Some producing Federal and Indian leases require you to pay a minimum 
amount of  royalty each lease year.  The amount of  minimum royalty is 
usually determined by the producing acreage in the lease multiplied by a 
fee per acre and is in addition to any other fees required under regulation 
or lease terms.
You must submit minimum royalty payments for Federal or Indian leases 
on Form 2014 on or before the last day of  the month of  the lease year 
regardless of  whether you established an estimated payment on the lease. 
All the acres in a Federal lease are in a minimum royalty status if  any one 
of  the following applies:

 All the acres are within Participating Agreement (PA)
 The lease is committed to a secondary recovery unit
 The lease is committed to a Communization Agreement (CA)
 The lease contains a producing well or a well capable of  

production
In addition, for electronic reporting,  you must complete both the Royalty 
Value Prior to Allowances field  and the Royalty Value Less Allowances 
field when entering TC 02.
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The following fields must be completed to report  Transaction Code 02:

1. ONRR converted 10 digit lease number
2. Sales month/year 
3. Transaction code – 02
4. Adjustment reason code – leave this field blank for normal monthly reporting.  You 

must complete this field only when adjusting previous reporting.
5. Royalty value prior to allowances
6. Royalty value less allowances
7. Payment method code

Helpful Tips:
• Track royalties throughout the lease year.  If  royalties meet or exceed the minimum 

royalty requirement, the payment is NOT due.  Otherwise, report and pay the 
difference or the full amount due.

• Check within the reporting company or with the operator if  there is uncertainty 
whether minimum royalty is due. 

• Minimum royalty payments are due ON or BEFORE the last day of  the lease year.  
• Be careful to use the correct sales month.  The system uses the sales month to post 

to the lease year.
• If  the system checks and finds that the minimum royalty has not been paid, and 

invoice will be sent by ONRR.
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There are two types of  rental – non-recoupable and recoupable against 
production.  Use transaction code 04 to report and pay rent payments that 
are not recoupable against production. Use transaction code 05 to report 
and pay rent payments that are recoupable. The amount of  rent due is 
stipulated in the lease terms and is, except in some circumstances, due on 
or before the lease anniversary date.

Approximately 3 months before the lease anniversary date,  ONRR usually 
sends a Notice of  Rent Due on the lease (Courtesy Notice) to the payor 
established in our database. Courtesy Notices are sent for Federal leases 
and geothermal site licenses only.  If  the Courtesy Notice is not received, 
do not delay payment, as some leases automatically terminate for 
nonpayment. For those leases that do not terminate and payment is not 
received by the due date, ONRR will issue an invoice for the amount due.  
Interest will be assessed for late payment.

Report the rent for Federal leases and geothermal site licenses by 
submitting the 2014 report and the payment or by returning the bottom 
portion of  the courtesy notice with the payment.  Do not report a 2014 and 
pay on your courtesy notice.
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Example – How to enter a line in your electronic 2014 for non-recoupable 
rent.

The required fields for  non-recoupable rent include

1. ONRR lease number

2. Sales month/year – very important!

3. Adjustment reason rode – if  adjusting prior reporting

4. Royalty value prior to allowances

5. Royalty value less allowances

6. Payment method code

Helpful Tip:

Check the “Data Elements by Transaction Code” handout to verify the 
fields that must be completed.
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The required fields for  recoupable rent include

1. ONRR lease number

2. Sales month/year – very important!

3. Adjustment reason rode – if  adjusting prior reporting

4. Royalty value prior to allowances

5. Royalty value less allowances

6. Payment method code

Helpful Tip:

Check the “Data Elements by Transaction Code” handout to verify the 
fields that must be completed.
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Most Indian lease terms and some Federal lease terms require a rent 
payment on producing leases at the beginning of  the lease year.  When 
reporting and paying monthly royalties, recoup these rent payments 
against net royalties reported and paid for the lease in the same year.  One 
hundred percent of  the current month’s net royalties reported may be 
offset against the rent payment within the same lease year, subject to no 
more than the rent payment.

If  the payor fails to recoup prior year rents on Indian leases, these rents are 
considered an overpayment requiring the use of  transaction codes 25, 50, 
and 51. 

Do not recoup on an Indian lease when any portion of  the royalties are 
taken in kind by the tribe.  For this situation, only recoup previous rent 
payments by requesting a refund directly from the tribe.  This requirement 
also applies to any prior un-recouped rents from a period when royalties 
were taken in value.

Report the advance rental credit to ONRR by using transaction code 05. 
Frequently, payors make their rent payments several months in advance of  
the actual due date.  Remember that rental payments cannot be recouped 
until royalties are reported and paid within the lease year that the rent 
applies.
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Example – How to enter a line for transaction code 25 on your 2014 report 
in eCommerce.

The following fields are required for reporting transaction code 25:

1. ONRR converted lease number

2. Sales month/year

3. Adjustment reason code – if  needed

4. Royalty value prior to allowances

5. Royalty Value Less Allowances

6. Payment Method Code

Helpful Tip:

Check the “Data Elements by Transaction Code” handout to verify the 
fields that must be completed.
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An estimate is a one-time payment in lieu of  an actual royalty payment.

Royalty payments are normally required by the end of  the month following 
the month the company sold or removed the product from the lease; 
however, if  the payor cannot meet this deadline,  the company may 
establish an estimated royalty payment (estimate) to give them an 
additional month to report and pay actual royalties and possibly avoid late 
payment interest charges. An estimate is a one-time payment in lieu of  an 
actual royalty payment for that month; then in subsequent months you 
report and pay the actual royalties. Royalties are then due the last day of  
the second month following the month you sold or removed the product 
from the lease. If  that day falls on a weekend or holiday, the due date is 
extended to the next business day.

Report an estimated payment at the lease level. The sales month must be 1 
month prior to the report month shown on the 2014 report. Establishing 
retroactive estimate balances is not permitted. The 2014 report reflects the 
estimate sales month for all products on the lease; therefore, you must 
change the sales month for any product not requiring an estimate.
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An estimate gives the payor an additional month to report and pay actual 
royalties, and it may help reduce late payment interest charges.
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How an estimate works:

For the first report month, report and pay a one-time estimate payment in 
lieu of  a royalty payment for that month.

In subsequent months, report and pay your actual royalties

Royalties are now due the second month following  the month the product 
was sold or removed from the lease.

If  that day falls on a weekend or a holiday, it is due the next business day.
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To determine the amount of  an initial estimate payment, establish the 
estimate in an amount equal to or exceeding the average monthly royalty 
liability for the lease and product.  

Adjust the estimate balance up or down as the lease royalty liability 
changes.  This is critical for the reason that interest may be due if  estimates 
are too low, however, if  an estimate is too high for an extended period of  
time,  ONRR will not pay interest. 

For a given lease and sales month,  ONRR compares the lease estimate 
balance to the actual royalty paid.  Interest is due on the amount that the 
royalty payment exceeds the estimate balance. Interest is also due on 
amounts paid after the due date for estimate reporting. 

It is beneficial maintain a record of  all estimate payments and adjustments 
for each lease to possibly prevent an over-recoupment of  an estimate 
balance.

Average monthly royalty payments over the past 6 months to 1 year.
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When you establish a new estimate for the first time, use transaction code 
03 and no adjustment reason code.  Thereafter, use transaction code 03 
and adjustment reason code 32 to adjust your estimate balance (even if  
your estimate is reduced to zero and then you increase the balance at a 
later date). Use a single line entry on the Form 2014 to increase or decrease 
the amount of  an estimate. The estimate payments are disbursed to the 
entitled recipient; therefore, you must follow the proper procedures in 
accordance with Federal and Indian recoupments and refunds. 
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To change the amount of  an estimate:

Use a single line entry to increase an estimate using transaction code (TC)03 and 
adjustment reason code (ARC)32  

To adjust an estimate use ARC 32 (even with a balance of  zero, it is still considered to 
be a balance).  

The system looks at the payor code and lease to identify whether or not there is an 
estimate balance.

Do not adjust the estimate every month as this is unnecessary if  there is no increase or 
decrease of  production.

Once the estimate is established, only increase or decrease if  the production changes.

If  you need to move estimates from lease to lease or payor code to payor 
code, you must contact ONRR.  The reporter is not allowed to perform 
this function
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Increase the amount of  the estimate by entering a positive value in the 
royalty value prior to allowances (RVPA) and the royalty value less 
allowances (RVLA) fields.

Decrease the amount of  the estimate by entering a negative value in the 
royalty value prior to allowances (RVPA) and the royalty value less 
allowances (RVLA) fields.  

Be sure to use the adjustment reason code (ARC) 32 when making the 
adjustment.
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How to recoup an estimate:

Follow the proper procedures in accordance with Federal and Indian 
recoupments and refunds.

Recoup Federal estimates at any time against any lease.

Estimates for Indian leases are lease specific and are subject to 
recoupment limitations.

Recoup tribal leases at 100% and allotted leases at 50% against current 
revenue.

Reminder:  The estimate payments are disbursed to the entitled recipient.
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Increase the amount of  the estimate by entering a positive value in the 
royalty value prior to allowances (RVPA) and the royalty value less 
allowances (RVLA) fields.

Decrease the amount of  the estimate by entering a negative value in the 
royalty value prior to allowances (RVPA) and the royalty value less 
allowances (RVLA) fields.  

Be sure to use the adjustment reason code (ARC) 32 when making the 
adjustment.
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Establish an estimate balance at lease level, not for a specific product.  

Report the correct sales month depending on which product on the 2014 
report will have an established estimate.

Once the estimate is established, report the sales month as 2 months prior 
to the report month for actual production reporting.
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Scenario:  First time reporting on lease. Company receives oil run tickets 
timely, gas plant statements are received late. What fields must be 
completed on your monthly report for Line 2?  (You are setting up the 
estimate for Line 2 for $1000.00).  The report month is 03/2015

Line 1.  

This line has been completed for you and represents your current oil 
production.

Line 2.

What should be entered in the required fields?
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Solution:

Sales Month                   02/2015

Transaction Code 03

RVPA 1000.00

RVLA 1000.00

Payment Method                      3

Solution Hint:  If  reporting after the 10th of  the month, note that the report 
month changes.  If  you set up estimates for a particular sales date, you 
may want to send them in on a separate report if  you are having difficulty 
with corrections and overrides, and you may not be finished by the 10th of  
the month.
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New Scenario:  Company established estimate last month.  This is 
production month February and report month March.  How would you 
report oil & gas on your Form 2014 and increase your estimate for 
increased production by $500.00?

Line 1:

Oil Production – This line is completed for you.

Line 2:  

What is the correct sales month?

Line 3: 

What should you enter into the sales date field?  What should your enter 
into the ARC field? 
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Solution:

Line 2:  

Sales Month                         012015

Line 3:  

Sales Month                         022015

ARC 32

44



The rationale for ONRR’s tracking of  estimate balances is that interest 
may be due if  estimates are too low, however, if  an estimate is too high for 
an extended period of  time, ONRR will not pay interest. 

For a given lease and sales month, ONRR compares the lease estimate 
balance to the actual royalty paid.  Interest is due on the amount that the 
royalty payment exceeds the estimate balance. Interest is also due on 
amounts paid after the due date for estimate reporting. Therefore, it is to 
your benefit to maintain a record of  all estimate payments and 
adjustments for each lease to possibly prevent an overrecoupment of  an 
estimate balance.
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Keep track of  estimate balance payments and adjustments for each lease.  

Access the estimate balance detail and summary reports through the 
company specific payor folder in the Data Warehouse Portal.

Check the payor folders weekly for new information

Reconcile estimate balances yearly against the estimate balance detail.

**ONRR will attempt to provide data when requested, but adequate staff  
is not available to respond to frequent and numerous requests for data.
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Reporting Exercise for classroom experience.  Use your Royalty 
Calculations Worksheet handout. 

Owner’s interest is always something that you will need to know internally.  
ONRR does not know your owner’s interest.  
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Solution to the Reporting Exercise Scenario
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An adjustment is a correction that you make on the Form ONRR-2014 to 
a previously accepted line to report additional monies or to make a change 
that does not effect the payment (for example, correct your product code, 
sales type code, sales month, etc.)

• You will adjust a line by reversing the original line as it accepted into 
the MRM Financial Support system and  as converted to the new Form 
ONRR-2014 format (using a valid ARC).

• You will then report the line correctly (also using a valid ARC).

• The two-line reversal is not used for estimate reporting.  You will 
increase or decrease an estimate balance using a single-line entry.
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Notice the valid and invalid ARC’s for the new Form ONRR-2014.  We 
continue to see many rejected lines with invalid ARC’s.

For more information on Adjustment Reason Codes, See the Minerals 
Revenue Reporter Handbook, Appendix F, Adjustment Reason Codes.
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If  you make an adjustment that does affect the monies and results in a net 
negative total for the transaction, this is considered a recoupment.  You can 
then recover the credit from the balance of  the document.

• A recoupment is the fastest and most cost-efficient way to correct an 
overpayment.  

• ONRR prefers that you recoup your overpayment in this way.
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A refund is given when ONRR directs the U.S. Treasury to issue funds to a payor for 
an overpayment.  ONRR  PREFERS OVERPAYMENTS TO BE RECOUPED 
AGAINST REVENUE ON YOUR Form ONRR-2014.  However, if  you request 
a refund through ONRR, notify us by telephone, fax, or in writing and include the 
following:

• A brief  explanation of  how the overpayment occurred

• A request for a specific amount

• Your taxpayer identification number or social security number if  you are an 
individual.  ONRR must include this number on all checks or wire payments 

made by the U.S. Treasury.

• A properly completed Form ONRR-2014 that reverses the originally reported 
overpayment and then reports the  correct data.  The net difference represents 

the amount of  your refund request or,

• If  you did not report the overpayment on Form ONRR-2014, provide a copy of  
the check or wire transfer information to help us identify your overpayment.
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The Debt Collection Improvement Act of  1996 requires ONRR to send all 
Federal payments electronically unless the recipient certifies that they do not 
have an account at a financial institution.  

To process the funds electronically, include the following:

• Payor name

• Your bank name, city, and state

• Your 9-digit American Banking Association (ABA) number

• Your bank account number and account designation 
(c - checking or s - savings)

• Your taxpayer identification or social security number
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You must make adjustments within 6 years from the obligation due date. For 
example, you must make any adjustments to the December 2008 sales period before 
the last day of  January 2015.

You can adjust overpayments and underpayments discovered during an audit on 
your CMP-2014 if  they exceed the 6-year adjustment period only after a written 
notice is approved by the Secretary or the applicable delegated State (tolling 
agreement).

In the event that the lines adjusting lines reject, you must contact your Royalty 
Error Specialist and provide a copy of  the issue letter, audit report, order, and/or 
data mining email request/order as part of  the override process.
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Helpful Hint:  You must review your original lines in the data warehouse 
and not back out what is in your system.  There may be a discrepancy due 
to overrides, changes, etc.
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To correct a Federal reporting error that does not effect the monies, 
reverse the original line as accepted and enter the adjustment to report the 
correct information using ARC 10. 

Remit a check in the amount of  $0.00 (net difference).

First Step:  Go to the Data Warehouse and find the original line (do not 
use your own history).

Second Step:  Reverse your original line using the appropriate adjustment 
reason code.

Third Step:  Rebook your line ensuring that you use the same adjustment 
reason code as your reversal line.

Don’t forget:  Your payment method even if  it is a negative royalty.

For estimate adjustments always use ARC 32.

If  you are making adjustments for an audit, do not reverse estimates as 
this is an unnecessary step. 
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To correct a Federal reporting error that does effect the monies, reverse 
the original line as accepted and enter the change to the Royalty Value Less 
Allowance to report the correct information using ARC 10. 

Remit check in the amount of  $88.00 (net total of  report).

First Step:  Go to the Data Warehouse and find the original line (do not 
use your own history).

Second Step:  Reverse your original line using the appropriate adjustment 
reason code.

Third Step:  Rebook your line ensuring that you use the same adjustment 
reason code as your reversal line.
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An adjustment is a correction that you make on the Form ONRR-2014 to a previously 
accepted line to report additional monies or to make a change that does not effect the 
payment (for example - correct your product code, sales type code, sales month etc.)

•ONRR cannot refund allotted and tribal payments; therefore, be very careful when you 
report and pay Indian leases.

We are going to discuss some different scenarios to either recoup or get a refund for 
overpayments on allotted or tribal leases.

•If  you overpay an allotted lease, and you are the responsible payor to report and pay royalties 
on the lease, and it is producing, you can recoup the overpayment  (50 percent) against current 
revenue on that lease.  You must establish that overpayment using Transaction Code 50 
(Indian Recoupable Balance).  If  the lease is not producing, you will be unable to get a refund 
from the allottee.  If  you sold the lease and it is producing, you can ask the new payor if  they 
will recoup the overpayment for you by transferring your recoupable balance (TC 50)  to them. 
To recoup your recoupable balance, you must use Transaction Code 51 (Indian Recoupment 
Taken).

•If  you overpay a tribal lease, and you are the responsible payor to report and pay royalties on 
the lease, and it is producing,  you can recoup the overpayment (100 percent) against current 
revenue on that lease, or request a refund from the appropriate tribe. You must establish that 
overpayment using Transaction Code 50 (Indian Recoupable Balance). If  you are no longer 
the responsible payor or the lease is not producing, you can request permission from the tribe 
to recoup the balance from other tribal leases that you report and pay current revenue.  If  you 
sold the lease, and it is producing, you can ask the new payor if  they will recoup the 
overpayment for you by transferring your recoupable balance (TC 50) to them. To recoup your 
recoupable balance, you must use Transaction Code 51 (Indian Recoupment Taken). 

NOTE:  If  you are going to transfer Indian estimates or recoupable 
balances, you must contact your Royalty Error Specialist to perform this 
action for you.  Reporters/Payors are not allowed to transfer the balances.
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Lets look at the difference between tribal and allotted lease Recoupment 
procedures.

Tribal:  The payment is disbursed to the tribe.  If  you overpay a tribal lease, you 
can set up a recoupable balance (TC 50) and recoup against current revenue using 
(TC 51).  You can recoup up to 100% of  net current revenue against the same 
lease as the overpayment.  If  you overpay a tribal lease and are unable to recoup 
the balance, you can request permission from the tribe to recoup the balance 
from other tribal leases. 

Allotted:  The payment is disbursed to an individual allottee; therefore, the 
recoupment is prorated so that the current revenue is not reduced by more than 
50 percent.  If  you overpay an allotted lease, you can set up a recoupable balance 
(TC 50) and recoup against current revenue using (TC 51) on the same lease as 
the overpayment.  If  you overpay an allotted lease and are unable to recoup the 
balance, you will not be able to get a refund.

Note: Keep track of  your recoupable balances by payor code and lease number. 
If  you try to recoup more than the balance, the line will reject.
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To correct a Indian reporting error that does not effect the monies, reverse 
the original line as accepted and enter the adjustment to report the correct 
information using ARC 10. 

You owe $0.00 (net difference).

First Step:  Go to the Data Warehouse and find the original line (do not 
use your own history).

Second Step:  Reverse your original line using the appropriate adjustment 
reason code.

Third Step:  Rebook your line ensuring that you use the same adjustment 
reason code as your reversal line.

Don’t forget:  Your payment method even if  it is a negative royalty.

For estimate adjustments always use ARC 32.

If  you are making adjustments for an audit, do not reverse estimates as 
this is an unnecessary step. 
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We will review an example to show you the difference in reporting between Indian allotted 
and tribal leases.

The lease information shown will remain the same for both examples; only the reporting 
will be different.
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To correct the original line reported on Form ONRR-2014:

Go to the Data Warehouse and find the original line (do not use your own history).

•Line 1:  Reverse the original line as accepted into the ONRR’s system (using a valid 
ARC)

•Line 2:  Enter the adjustment line to report the correct volume (using a valid ARC).

•Line 3:  Use TC 50 to establish a recoupable balance to offset the overpayment.  The 
royalty value for TC 50 is a positive amount and is the difference between line one and 
line two (your document total will be zero).  The sales month will match your royalty line 
in which the overpayment occurred.

For report month March 2014 and sales month February 2014 you can recoup against 
the TC 50 balance that you established the prior month.

Line 4:  Current Production

•Line 5: Use TC 51 to recoup the overpayment.  For Indian tribal leases, you can recoup 
up to 100 percent of  current revenue due for the lease. The sales month will match your 
royalty line in which you are recouping against.

The royalty value for February production is $865.80. You can recoup 100 percent of  
$865.80.   You owe nothing.
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To correct the original line reported on Form ONRR-2014:

Go to the Data Warehouse and find the original line (do not use your own history).

•Line 1:  Reverse the original line as accepted into the ONRR’s system (using a valid 
ARC)

•Line 2:  Enter the adjustment line to report the correct volume (using a valid ARC).

•Line 3:  Use TC 50 to establish a recoupable balance to offset the overpayment.  The 
royalty value for TC 50 is a positive amount and is the difference between line one and 
line two (your document total will be zero).  The sales month will match your royalty line 
in which the overpayment occurred.

For report month March 2014 and sales month February 2014, you can recoup against 
the TC 50 balance that you established the prior month.

Line 4:  Current Production

•Line 5: Use TC 51 to recoup the overpayment.  For Indian Allotted leases, you can 
recoup up to 50 percent of  current revenue due for the lease. The sales month will 
match your royalty line in which you are recouping against.

•The royalty value for February production is $865.80. You can recoup 50 percent of  
$865.80.   You owe $432.50.

66



• ONRR does not consider advance rentals overpayment therefore, the Indian
recoupment procedures do not apply.

• So once you have reported and paid your recoupable rent (TC 05) begin recouping it 
the following month or two if  you have an estimate established, at 100% against your 
current revenue within the current lease year. This applies to both allotted and tribal 
leases.

• We continue to see payors recoup only 50% on allotted leases within the current lease 
year.

• Be sure to recoup your current lease year rent before recouping any recoupable 
balance (TC 50).  This is not a rule but a suggestion.

• Note: Be sure to keep track of  your recoupable and rental balances.
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Note: Current year rent must be reported and paid before recouped against current 
royalties. 

Assume the annual rent of $800 was paid and reported by the annual due date of Jan
1,2015.

Recoup the current year rent at 100% of the current revenue, regardless of the 
Indian lease type.  

For report month March 2014 and sales month February 2015, you can 
recoup the current lease year rent. 

• Use TC 25 to recoup the current year rent  payment at 100%.  Leaving 
net revenues of  $65.00. (Revenue $865.00 – Rent Recoup $800.00 = 
$65.00)

•The sales month will match your royalty line in which you are recouping 
against.

68



REMEMBER – Current Rent Recoupments are NOT Overpayments.  

Rent Recoupments Outside the lease year ARE overpayments. 

OVERPAYMENTS NEED A TC50.

Facts:

Jan 2014 past royalties paid were $850.00 

Annual ‘2014 rental $800 was reported/paid timely.

To recoup a past year rental:

1. Rent must be paid.

2. Only recoup up to the total royalties paid during the lease year minus any  TC 03 
estimates and TC51 Indian Recoupments.

3. Now, follow the same procedures to recoup a current year rental (TC 25), except 
payor must set up a recoupable balance (TC 50) to offset.  Payor can begin 
recouping with TC 50 against any new revenue at the proper rate with TC 51.

.
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On same report (lease specific), determine your current net revenues: new royalties 
minus any current year rent recoupment ($865.00 - $800.00 = $65.00). 

Recoup any recoupable balance against the remaining revenue.

If  lease is tribal, add TC 51 for -65.00. If  allotted, TC 51 = $-32.50 (1/2 $65.00). 

Resulting in report total and payment: Tribal = Zero, Allotted = $32.50.

For report month March 2015 and sales month February 2015, you can recoup the 
current lease year rent, as well as, any TC 50 balance that you established previously or 
on the current report. 

•Use TC 25 to recoup the current year rent  payment at 100%.  Leaving net revenues 
of  $65.00 left to recoup ($865.00- $800.00).

•Use TC 51 to recoup any overpayment.  For Indian allotted leases, you may not exceed 
50 percent of  current net revenue due for the lease.

•The sales month will match your royalty line in which you are recouping against.

•You can recoup 50 percent of  the net revenue of  $65.00 which equals $32.50, 
assuming that the recoupable balance equals or exceeds $32.50.
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• Keep in mind that if  you reduce an estimate balance, you ARE subject to 
the recoupment limitations (tribal 100%, allotted 50%).

• If  recouping both a current year rent and reducing an established estimate 
balance, recoup the rent at 100% and the remainder is subject to the recoupment 
limitations (tribal 100%, allotted 50%).

• Note: Be sure to keep track of  your estimate balances so that you do not 
exceed the amount established in ONRR’s system. 

71



Facts: 2015 annual rent of $400 has been reported/paid and the current estimate balance is $250.00

Recoup the current year rent at 100% of the current revenue. The current net revenue will 
total $465.00 ($865.00 - $400.00).

Now payor can reduce their estimate balance by 50% of their net revenue = $232.50 (1/2 of 
$465.00), using TC 03, ARC 32. 

For report month March 2015 and sales month February 2015, you can recoup the 
current year rent as well as any established estimate balance you established the prior 
month. 

• Recoup the current lease year rent with a TC 25 at 100% of  the current revenue 
($865.00 - $400.00 = 465.00)

• Use TC 03 with ARC 32  to reduce your estimate balance.  For Indian allotted leases, 
you may not exceed 50 percent of  current net revenue due for the lease.  The sales 
month will always be one month prior to the report month. In this example, it also 
matches the sales month of  the current production.

• You can recoup 50 percent of  the net revenue $465.00 which equals $232.50, 
assuming that your estimate balance is equal to or greater than $232.50.  

72



Facts: Current recoupable (TC 50) balance is $200 and the current estimate balance is $250.00.

When recouping recoupable and estimate balances against current revenue for allotted leases, 
the combined recoupment amounts cannot exceed 50% of the current revenue. 

Can only recoup up to ½ of $865.80 with combination TC03/51 (865.00 / 2 = 432.50)

For report month March 2015 and sales month February 2015, you can recoup the 
current year rent as well as any established estimate balance you established the prior 
month. 

• Recoup the current lease year rent with a TC 25 at 100% of  the current revenue 
($865.80 - $400.00 = 465.80)

• Use TC 03 with ARC 32  to reduce your estimate balance.  For Indian allotted leases, 
you may not exceed 50 percent of  current net revenue due for the lease.  The sales 
month will always be one month prior to the report month. In this example, it also 
matches the sales month of  the current.

• You can recoup 50 percent of  the net revenue $465.80 which equals $232.50, 
assuming that your estimate balance is equal to or greater than $232.50.  
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See scenario above. Using the paper 2014 worksheet to report answer the 
questions below.

What will you report on each line for the scenario above?

Line 1: PPA – Filled in for you

Line 2: REBOOK – Filled in for you

Line 3:  CURRENT PRODUCTION – Filled in for you

Line 4:  CURRENT RENT RECOUP – You need to fill in

Line 5:   ESTIMATE LINE – DECREASE – You need to fill in

Line 6:   RECOUP ON YOUR RECOUPABLE BALANCE – You need 
to fill in.
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This is a great example that will aid in you in reporting correctly and keep you out 
of trouble.  

The answer key will be handed out.
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The focus of this slide show is to provide basic guidance for using the Online Rental 
system to pay Federal lease rents.  
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The Online Rental Payment System:

• System for paying Federal Lease rents, other than first year rents
• Located in eCommerce, under the “Rental Information” menu option.
• It connects directly to Pay.gov to make the payment.  ACH Debit is the only 

method of payment allowed for Online Rental payments.

The Online Rental Payment System is simple and efficient.  

Benefits include:

• The user has control over the leases and amounts they wish to pay.  You can 
select leases from an already populated list, add leases manually, or upload a file 
of leases to pay.

• Payments are automatically matched to the leases selected.  ONRR receives 
payment files from Treasury, loads them into our system, and  the Lease Account 
Balances are updated.

• Automating the process eliminates errors that can occur when matching paper 
checks to leases.  Automation also leads to more timely and accurate rental 
payment information.

• The online rental payment system provides online payment tracking and 
confirmation.
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Paying Online Rents for Federal Leases is a straight forward process.

1. Select and Review the leases you wish to pay
2. Click “checkout”
3.  Confirm Lease Numbers, Amounts, and Payor Code
4.  Transition seamlessly to pay.gov to input Banking Information
5.  Review and Authorize Payment
6.  Track, View or Export Payment History

The process begins in eCommerce and transitions seamlessly from 
eCommerce to pay.gov and back to eCommerce.
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Click the “Rental Information” menu item in eCommerce to access the Online Rental 
Payment System.

The “Rental Information” page is displayed in three sections. 
Section 1:  “Add New Lease”
• This section is used to add a rental obligation line for a specific lease or agency number 

that is not already visible in the “Rental Report” section.

Paying leases that do not appear on rental report

Paying Future Dates: due date > 90 days from current date

• There is also a “Search Lease Number” option

Section 2:  “Filter Options” 
• This section allows you to apply filters to the rental lines in the “Rental Report” section.  

By selecting criteria and clicking “filter”, you can limit the lines you see in the “Rental 
Report”.  

• Check/Uncheck All:  clicking once selects ALL lease lines on ALL pages of the Rental 
Report (with filters applied).  Clicking again de-selects all lines on all pages. 

• This section also includes a “Payment History” option.

Section 3: “Rental Report”  
• The Rental Report section contain lease lines available for payment.  
• Each page contains 25 lease records, with additional pages indicated at the bottom of 

the section.  
• The Rental ID is populated based on the origin of the lease lines.
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Rental Report The Rental Report section contains lease lines available for payment.  

The lease lines are generated three ways:

1. System Populated records of leases due within the next 90 days
• Any lease you have a current or past obligation to pay will appear in your 

rental listing.
• This provides the maximum flexibility in showing leases you may be 

responsible for.
• You can choose which of the leases you want to pay.
• System generated records have “from reference table” in the Rental ID 

column
2. Utilizing the “Add New Lease” section which we will demonstrate later in the 
presentation (see page 

• Rental ID is a system-generated numeric identifier
• Acreage, Rental Rate and Payment Amount are populated based on 

effective year 
3. Manual Upload from the “Upload File” tab (same upload process demonstrated 
earlier in the week). (example slide XXXXXX)

• Rental ID is a system-generated numeric identifier
• Acreage and Rental Rate are zero
• Payment Amount and Due Date are populated from the upload file
• NOTE: the upload file process only populates the rental report, records 
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must still be selected and paid.

Choose the Lease Lines to Pay:
Select the lease lines to pay by clicking on the boxes in the “Select Line” column
Select all lease lines at once using the “Check/Uncheck All” button in the “Filter 
Options” section
Use filter options to identify specific records, then select lines individually or use 
Check/Uncheck All
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In this example, we are going to pay two years rent for a lease.

Click the box next to the lease lines to select them for payment.
• If a line is selected in error, click the box again to un-select the line.

Verify the payment amount.
• Notice the white payment amount box.  The system defaults to the original 

payment amount due, and does not reflect payments already made.  Lease 
Account Balance, which is covered in another presentation can be used to check 
the actual amount due for a lease.  The payment amount should be changed 
here if the amount displayed does not equal the amount owed.  

Click the “Checkout” button in the lower right hand corner of the “Rental Report” 
section to proceed with payment.

A “Payment Summary” page will appear showing the lines selected for payment.

• Verify the lease numbers and payment amounts.  
• If they are not correct, click “Cancel” to be returned to the previous page.
• If the rental lines are correct, select a “Reporter Code” from the dropdown menu, 

if your id has access to more than one reporter.  If you only have access to one 
reporter, it will be displayed.

• Click the “Pay” button to initiate payment.
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A popup box appears asking “Are you sure you want to pay rental for displayed 
records?”

• Click the “OK” button to be taken to pay.gov to make the payment 

• Click “Cancel” to be taken back to the previous screen
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• Agency Tracking ID is a system generated number assigned to the payment.
• Payment Amount is the total amount to be paid for the rental line(s) selected.  

It’s the same amount that was displayed on the previous payment summary 
page.

The type of payment is ACH debit.  ACH debit is the only payment option.

Input the following fields:
• Account Holder Name
• Account Type – Select the bank account type from the drop down menu.  

Options are:  Business Checking, Business Savings, Personal Checking, and 
Personal Savings

• Routing Number – input the 9 digit bank routing number
• Account Number – input the bank account number to be debited for this 

payment
• Confirm Account Number: Input the account number a second time to confirm

The pay.gov screen has an example displaying how to obtain your routing number 
and account number from the bottom of your check.

• Click “Continue” to proceed with confirming the payment.
• Click “Cancel” if you do not wish to make the payment.  Cancel returns the user 

to eCommerce and the payment is not made.
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Review and Submit Payment
• Confirm all of the information on the page.
• Read the Authorization and Disclosure Statement.
• Click the box beside “I agree to the Pay.gov authorization and disclosure 

statement” to confirm you have read and agree.
• Click the “Submit” button to make the payment.
• Click “Previous” to return to the previous screen.
• Click “Cancel” if you do not wish to make the payment.  Cancel returns the user 

to eCommerce and the payment is not made.

Highlights from the Authorization and Disclosure statement:

• You acknowledge that you have authority to act on behalf of your business with 
regards to that bank account to make the debit payment.

• In case of errors or questions about a transaction, contact ONRR.
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After the payment is submitted in pay.gov, the user is returned from pay.gov to the 
eCommerce “Rental Confirmation” page.

System displays 
• “Successfully Completed Transaction” message
• Pay.gov tracking number.

The pay.gov tracking number is used to trace payments.  
It’s the link which ties payments between pay.gov and ONRR.
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This page shows the payments (and attempted payments) made under a User’s 
Payor Code(s). 

The Payment History page shows lines with Successful, Cancelled and Open 
status.

• Success means that a payment was completed in Pay.gov
• Rental History is populated with the Pay.gov Tracking ID and Date Paid 

• Cancelled and Open identify payments attempts that were not completed
• These lease lines must be re-selected in the Rental Report to pay, if 

needed.

All Columns in Rental Payment History can be sorted by clicking the header title on 
that column. 

Users can export the Online Rental Payment History displayed in eCommerce.
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Now that we’ve gone through the basic steps for paying a rental obligation online, 
we will proceed with bonus material including:

• Resources

• Known Issues

• Leaving Feedback for Online Rental

• Filter Options

• Add Lease Rental Line

• Rent Upload
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Resources for Online Rental:

The eCommerce User Guide contains a section on Online Rental:
https://onrrreporting.onrr.gov/Help/eCommerce_Reporting_Website_User_Guide.pd
f

The ONRR Payment Information Page:
http://www.onrr.gov/ReportPay/payments.htm

Scroll down to: Rent Payments - - Federal (via eCommerce to Pay.gov)

The ONRR Payments Information Page (a portion is shown here on the slide) 
provides links to:
1. eCommerce Online Rental Frequently Asked Questions
2. Data Warehouse Portal (to access eCommerce)
3. Online Rent File Upload Instructions for both ASCII and .CSV Files
4. Example of the CSV Rent File Format
5. Contacts for Rental Payments

There is also a link to Rent Payment Contacts by Contract type and State:
http://www.onrr.gov/ReportPay/PDFDocs/RS_LeAgAssignments.pdf
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Known Issues: eCommerce log of current processing issues

Online Rental entries (current as of 2/25/2015):

Clearing Cache:
If you receive the webpage message: "An error occurred during the transaction", 
please log out of eCommerce and clear your internet browser cache. Note: the 
procedure for clearing browser cache varies among browsers and browser releases.

System Generated Payment Amount:
Amount due on the Rental Information tab does not reflect previous payments for 
that lease and due date. Please use rental payment history and/or LAB for the 
balance due. Providing the true lease account balance is a future enhancement.
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The “Feedback” option can be used to e-mail comments or feedback about 
eCommerce.

• Please put “ONLINE RENTAL” at the beginning of the feedback block when 
providing comments related to online rental.  

• This will ensure your comments get to the right people.

92



The Filter options panel allows users to narrow what’s displayed in the rental listing 
and to search for specific data.

Criteria: 
1. ONRR Lease Number
2. Agency Number
3. Due Date: Key in DD/YY/YYYY  or use Drop-down calendar
4. Entry Type (applies to the Rental id Field)

All: All lease lines
Manual: Lease lines added using “Add new lease” function or File Upload
Reference: Lines automatically populated “from reference table”

Any combination of criteria can be input.

Action Buttons:

Filter: Must be selected after input of criteria to retrieve results

Check/Uncheck All: Will select all records displayed in rental list. It applies to ALL 
pages of the Rental Report, and can be used to select what is displayed after you 
filter the rental list.
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Filter by Due Date:

1. Select Due Date
2. Select “Entry Type” from drop-down: All, Manual, Reference.  In this 

example we use the default value of all.
3. Click “Filter” to retrieve results

Rental Report Results: 

• Only leases having the due date we selected as our filter option, 3/1/2015 are 
displayed. 

• Our entry type value was “all”, so we see all leases with due date 3/1/2015.

• In our results, notice the first lease line.  It was an uploaded line.  We know this 
because it has zeros for acreage and rental rate, and a numeric rental id.

• The remaining lines were all system generated.  We know this because the rental 
id is “from reference table”.
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“Add New Lease” is used to add  lease lines that do not appear on the rental report, 
and when paying lease rents that are due more than 90 days in the future.

• Input the lease number or the agency number
• Select the year from the dropdown menu
• Click the “search” box

Note: 
• The lease number or agency number must be exact.  Pay particular attention to 

spacing and leading zero’s.
• Only current and future year rents can be paid through online rental.
• Contact your lease/agreement specialist regarding past due rent.

“Search Lease Number” can be used to search for a lease or agreement number.  

• It generates a popup window which allows search functionality.  

• Enter just the first few digits in order to search for all numbers starting with those 
digits.

95



In this example, we have a lease in our rental report with rent due on 10/1/2015.  
We want to pay rent on this lease for both 2015 and 2016.

To add the lease line for 2016:
1. Input the lease number in “Add New Lease”,
2. Select the year “2016” from the dropdown menu
3. Click “Search”
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The system returns “Search successful” and displays the 2016 rental line.

To add the line to the “Rental Report”
1. Click the box next to the line to select
2. Click “Add Additional Lease”
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After clicking “Add Additional Lease”, a message is returned stating that the lease 
line has been added to the rental report.
The rental report now shows lease lines for both 2015 and 2016.

Look at the Rental ID column.
“From Reference Table” means the line was automatically populated.
A number in the rental id column (in this example 98521) indicates the rental line 
was added manually.
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If a rental obligation line already exists for a specific lease and year, you will not be 
able to add a line for that same lease and year.

When you click “Add Additional Lease”, a message will be returned stating the lease 
and due date already exists in the Rental Report.
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To upload leases for online rental:
• Select the “Upload File” tab
• Accept the default
• Click “Select” to choose the file to be uploaded

• The status of your upload can be viewed in the “Upload History” Tab.
• Uploaded rental files will show in your upload history as report type “RENT”
• The process for uploading a file, status meanings, and viewing its history is the 

same as for other file uploads in eCommerce.

The “Resources” slide we covered previously shows where to get instructions and 
an example of the file format for rental payments from the ONRR Payment 
Information Page (scroll down to Rent Payments – Federal section) :  
http://www.onrr.gov/ReportPay/payments.htm

Reminder:   
• Uploading a rental file only populates the “Rental Report”
• Users are still required to select the leases and “Check Out” to make the 

payment
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Welcome to error correction!  

Errors will occur for various reasons.  They can be as easy as 
using the wrong transaction code to as difficult as Implied 
federal royalty rate is not consistent with the lease royalty rate.

How do you go about fixing the errors?  Let’s first gather all of 
the tools you will need.
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I have listed above the documents that you need to have available to do error 
correction.

EDITS AND ERROR CORRECTION – Is going to explain what the edit is, what is it 
looking for, and how to fix it.

DATA ELEMENTS BY TRANSACTION CODE – tells you what fields are required 
for each Transaction Code.  Edits were created around this document so it is 
invaluable in error correction.

ROYALTY ERROR CORRECTION CONTACT LIST – Who to call when you are 
sure you are right and we are wrong or it’s audit/data mining.

PATIENCE – Rome was NOT built in a day.  We are still perfecting the edits.  You 
have overrides and want them now.  Remember breathe there are only 9 of us and 
hundreds of you.  We will get your reports in but they need to be correct.

DETECTIVE SKILLS – The obvious suspect may not be the culprit.  You have a 
pricing error, you know the price is right, but did you look at the volumes, product 
code, etc.?
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All of the edits are connected with a field on the 2014.  The 
above example shows that the field FEDERAL/INDIAN 
INDICATOR has specific edits.  

One example is the edit 9517 Reported F\I Indicator is 
inconsistent with the F/I Indicator on the lease.

The F/I Indicator is the field that the edit will use in determining 
what the user established the leases and report are Federal or 
Indian.

What you need to take away on this is that all edits are going 
to focus on a specific field.  Looking at the heading will tell you 
what field that is.  This gives you the edit numbers and the 
description for each related edit.
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The edit specifications section will tell you what the edit 
number is and what it does.  It will explain constraints, how it 
relates to the field, what will cause the edit to display.

It will also tell you whether it is:

TC SPECFIC – it only runs on specific transaction codes.

COMMON – it run on all lines.

HEADER – it only runs on the header fields of the 2014.  
Header fields are PAYOR CODE, F/I INDICATOR, PAD.
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ERROR CORRECTION  SECTION

This section shows the edit number and a description of what  you can 
do to fix the error.

In looking at the solutions you need to keep in mind the answer is not 
always obvious.  In the example above you will see that edit  9517 
displays Reported F/I Indicator is inconsistent with the lease.

From the edit message you might begin looking at all of your leases.  
Before you begin checking all 150 leases you reported , try looking at 
the F/I indicator first.  Is it correct for what  you are reporting.  

If it is correct and only 2 lines are  showing  error  then you might want 
to look at the Transaction  Code.  Is the Transaction Code correct.  Use  
this guide to look at what the edit is doing, did you also get the invalid 
lease number edit?  

LET”S TRY IT!!!
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Look at the scenario above and try to find the problem.

Can you find the problem?
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To use the Data Elements by Transaction Code you need to recognize that each 
Transaction Code requires a different combination of fields.

If you are attempting to report your monthly royalties for lease 1234567890 but only 
fill in the Lease No., Sales Mo/Yr, Transaction Code 01, Royalty Value Before 
Allowance and the Royalty After Allowance the line will reject with a variety of errors.  
This line could either be very wrong or maybe you were actually trying to report rent 
or minimum royalty and just used the wrong transaction code.  

For Rent what Transaction Code might you have used?

How about minimum royalty what transaction code?

The Data Elements by Transaction Code also tells you what the line would look like 
in a natural state.  What  is meant by natural state is what the line is going  to look 
like the  first time it is reported.  A  line can be a natural negative or positive.  If you 
reverse the line it will be just the reverse of the natural state.

If you reverse out a Transaction Code 10 what fields are going to  be positives?
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LET’S TRY IT

The Lease on Line one has a Royalty Rate of .16667 in our system.

The Lease on Line two has a Royalty Rate of .125 in our system.

The First thing you need to do is to find out what was reported on the line.

Divide the Royalty Value Prior to Allowances by the Sales Value.  

In the above scenario’s it will show  the first line is .125 and the second is .16667.

QUESTION:

Can you use your DIVISION ORDER PERCENT for the Royalty Rate?
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Division Order Percent (DOP)

Division Order Percent (DOP) is a term used by industry to determine the ONRR 
portion.  The DOP is the combined total for the F or I Mineral Ownership Interest x 
Tract Allocation (if applicable) x Lease Royalty Rate x Company’s Working Interest.  
Reporters sell their production to purchasers, and purchasers pay them revenues.  
Reporters distribute the revenues – usually in the form of a check – to the interest 
holders, based on their entitled interest.  The ONRR is considered an interest 
holder.

When working with reporters to determine the correct volumes to report, consider 
that they may have paid the correct royalties based on the DOP, but reported all the 
volume when they should have reported only the Federal or Indian portion 
associated with the royalties.  When they begin explaining how they arrived at the 
volumes and values reported, listen to whether they use the term “DOP.”  Because 
the DOP includes a royalty rate, you cannot apply the DOP to the volumes reported 
on the line.  The DOP must be separated into its respective components and 
applied to individual fields based on what is being reported.  To determine the 
ONRR portion of the DOP, divide the DOP by the royalty rate.  The result is the 
ONRR portion to be taken against the sales volume.
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If your document is too big and you need to split  up the report use the following 
rules:

•Make your first document 1000 lines, the next one 999, the next one 998, etc.

This way you won’t have a duplicate document by mistake.

•Use the same PAD (UFI) on all of your documents that belong together.  

•Keep Positive and Negative lines together . 

•Don’t make Audit and Data Mining  lines part of your main report.  It will make the 
report less likely to have more than 1000 errors.

If Indian make sure you keep leases whole.  Positive and negative need to be 
together .   If the positive is less than the negative you will need a TC50 for a 
recoupable balance.  RECOUP NEXT MONTH!!!!  If  you try to recoup at the end on 
your  regular report you may have problems.  Overrides on Audit and Data Mining  
are not priority the monthly reports will be worked  first. 
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The eCommerce 2014 can only validate up to 1000 errors.  It will display what it can 
but it can’t display all.  So what happens is that when you go to override those 
errors that displayed it looks like the override is complete.  You call your contact and 
ask her to override, she does but now your document says you can’t send because 
you have fatal errors.  By this time you are frustrated.

The status of the validation will help you.  If you don’t see complete on the validation 
then all of the errors are not there.  If you have more than 1000 errors then a 
override won’t work.  We can not override more than 1000 errors.

Why would you ever override 1000 errors?  One word, ok  two, Audit and Data 
Mining.  If you are correcting errors on an audit document and you are working with 
several years of data please think before you create the documents.  
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If you try to follow a few things they may help you.

• Timing is everything.  If you get your information to report don’t 
wait till last day of the month.

• Try to work audit, data mining corrections, and adjustments on 
separate reports.  If users spread out the volume of use on the 
website it won’t be quite as slow at the end of the month.  We are 
looking into hardware changes that will help the problem.

• Monthly Reports will be worked  first.

• If you have errors to override we will check those lines before 
overriding. 

• System is slower at the end of the month.  It is not only slow for 
you but also for us.  We get kicked out, timed out, and just as 
frustrated with the website as you do.

• If it is close to end of month and your report isn’t going to be 
overridden soon enough to make the end of month due date make 
sure you PAY on time.  Then call your Accountant and let them 
know what’s happening.  Then you won’t be billed.
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Other helpful things to remember are:

If you can’t get messages to display check your POP-UP BLOCKER.

What is a warning today MAY be a fatal error tomorrow.

We will move your estimates and recoupable balances to other payor codes or 
leases for you.  Just let us know what needs to be moved.

Call the help desk and let them know when the system is slow.  (303-231-3333) 
The more we complain the better are our chances are that it will be fixed.

You have a contact list for Royalty Error Correction.  We WILL help you.  Let me 
know when you get outstanding service and when or where we can improve.  
(Mary.Dietrick@ONRR.gov)
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First we are going to look at the most common edits both warning and fatal received in 
eCommerce.

Second we will go over the most frequently asked questions that Royalty Error Correction 
receives.
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Here we have the edits and how many are received by users.  

3119



4120



5121



6122



7123



8124



9125



10126



11127



12128



13129



14130



15131



16132



17133



18134



19135



20136



21137



22138



23139



24140



25141



26142



Recent or upcoming changes
Changes since the last Reporter Training
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This presentation reviews the requirements on reporting Indian Oil and reviews some 
new/recent edits in eCommerce. 

CMP‐2014s and ORPS will be reviewed separately (please review the Agenda for dates and 
times).

144



Guideline for areas and matching PC’s. This is subject to change, especially with new 
production (new reservoirs might contain different types of crude oil):

Navajo Nation Reservation ‐ Four Corners Sweet ‐ PC 61
Jicarilla Apache Reservation ‐ Four Corners Sweet ‐ PC 61
Ute Mountain Ute Reservation ‐ Four Corners Sweet ‐ PC 61
Uintah and Ouray Reservation ‐ Black Wax ‐ PC 64 and Yellow Wax ‐ PC 65
Wind River Reservation ‐Wyoming Asphaltic ‐ PC 63 and Wyoming Sweet ‐ PC 61
Fort Berthold Reservation ‐ Bakken Blend Sweet ‐ PC 61
Fort Peck Reservation ‐Montana Sweet ‐ PC 61
Blackfeet Reservation ‐Montana Sweet ‐ PC 61 and Montana Sour ‐ PC 62
Turtle Mountain Reservation ‐ Bakken Blend Sweet ‐ PC 61
State of Oklahoma both Tribal and Allotted, Oklahoma Sweet ‐ PC 61 and Oklahoma 
Sour ‐ PC 62
Isabella Reservation (up state Michigan) Sweet ‐ PC 61

**This will not impact the reporting of condensate. Continue to report condensate from 
Indian production using PC02 (Condensate) or PC05 (Drip or Scrubber Condensate) ‐
whichever is applicable.
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When correcting old lines (when PC01 was still applicable to Indian Oil), the reversing line 
should match  the original line. The new correcting line should use the new PCs (61, 62, 63, 
64, 65).

ONRR’s Dear Reporter letter mentions, “For amended reporting prior to the sales date of 
June 2014, you must use product code 01 for the reversal line but ONRR encourages you to 
use the new product codes for the Rebooking lines”
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§ 1206.54 How do I fulfill the lease provision regarding valuing production on the 
basis of the major portion of like‐quality oil?

(a) For any Indian leases that provide that the Secretary may consider the highest 
price paid or offered for a major portion of production (major 
portion) in determining value for royalty purposes, if data are available to compute 
a major portion, ONRR will, where practicable, compare the value
determined in accordance with this section with the major portion. The value to be 
used in determining the value of production, for royalty purposes,
will be the higher of those two values.

(b) For purposes of this paragraph, major portion means the highest price paid or 
offered at the time of production for the major portion of oil production
from the same field. The major portion will be calculated using like‐quality oil sold 
under arm’s‐length contracts from the same field (or, if necessary to obtain 
a reasonable sample, from the same area) for each month. All such oil production 
will be arrayed from highest price to lowest price (at the bottom). The 
major portion is that price at which 50 percent by volume plus one barrel of oil 
(starting from the bottom) is sold.

[72 FR 71241, Dec. 17, 2007]

147



These new PC’s are available in eCommerce under the Product Code drop‐down box.
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Edit 9758 – “PC01 no longer valid for Indian leases”

This edit is now Fatal (Error, not a Warning)
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New / Recent Edits (9754, 9755, 9756, 9757) are already released in eCommerce, but are 
being discussed on the next few pages to provide better clarification.

Upcoming edits (498, 9758) will be released in the near future, or will be changed to Fatal 
in the near future. These were  discussed on previous slides already.
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This was a Warning for a long time, and was recently changed to an Error (Fatal). 

All Indian leases must have a 4410 Election Form on file, even if the lease is exempt. The 
form has a section you can complete if the leases is exempt.

Very rarely will ONRR override this error – it indicates something is wrong with the form, or 
the filing, and it needs to be investigated and corrected.
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Example of the 4410 Dual Accounting form.

TIP ‐ 4410 forms have a Start and End date. 
If you think you already sent a form in, but are still getting the error, perhaps the date was 
done incorrectly. 

The form can be found at: http://www.onrr.gov/reportpay/PDFDocs/4410.pdf
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Ron House manages the 4410 Dual Accounting forms. 

Remember to continue working with your 2014 Royalty Correction specialist for other 
errors or for 2014 questions.
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Edit 9756 indicates that your price is below the Index Zone Price. This is determined by 
finding what Index Zone your lease is in and what Sales Date is being reported.
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9756 Example.

Payor entered 831.00 MMBtu and $4547.68 Sales Value for 06/2003. That means the price
claimed is $5.472539. 

Why is there an error?
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First we need to know what Index Zone it is in. 

The lease in the example, 5030071270, is in Sequoyah, OK. OK is split up into 3 Zones 
based on the counties, and Sequoyah is in OK Zone 3. 

If you do not know which zone it is in, check with your Land Department or contact ONRR.
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Remember, the example is:

Payor entered 831.00 MMBtu and $4547.68 Sales Value for 06/2003. That means the price
claimed is $5.472539.

Now we look up the Index Zone Price for OK Zone 3 for 06/2003. The Index Zone price is 
$5.49, but Industry is only Paying $5.472539. 
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So, the price was not high enough to meet the minimum Index Zone price – the line needs 
to be corrected.

The Sales Volume is still 843.39 (the Volume did not change), and the minimum price is 
$5.49, so the minimum Sales Value must be $4630.22. 

Remember; if your Sales Value needed to be corrected, then the Royalty values will also 
need to be corrected (usually, more money is required to meet the Price requirement).
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The CMP-2014 is considered a Compliance 2014, used for ACM Audits and 
Compliance reviews only.

The CMP-2014 is not used for Data Mining Requests.

Remember the eCommerce works best with Internet Explorer 8.0 (do not use 
Chrome)
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This is a depiction of how ONRR conducts its Accuracy Efforts.

We first start with our upfront edits, move to the Data Mining within 90 days of 
report receipt, and then move to Compliance and Audit Reviews 2 to 3 years later.
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The CMP-2014 increases accuracy of the reporting by giving the auditors a chance 
to review the lines before they are allowed into the system. This also helps ensure 
the correct PAD/UFI is used. 

The CMP-2014 only allows Adjustment Reason Codes (ARC) 16, 17, 49, and 72. 
This means monthly reports (with no ARC) won’t be allowed, ensuring monthly 
reports are separated from compliance reports. 
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The standard 2014 will no longer allow ARC17 or ARC72 – those ARCs can only be 
used on the CMP-2014. 

The CMP-2014 also allows ARC16 and ARC49, which are still allowed on the 
standard 2014 as well:

ARC16: Either standard 2014 or CMP-2014 (if working with an auditor)

ARC17: CMP-2014 only

ARC49: Either standard 2014 or CMP-2014 (if working with an auditor)

ARC72: CMP-2014 only
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The CMP-2014 allows ACM/Audit to preload some information for industry.
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Industry can create a CMP-2014 by clicking “New CMP-2014) or by uploading a 
.csv or ASCII formatted file.
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As soon as you click “New CMP-2014”, a report is created and a Report ID is 
generated. This means you will have a CMP-2014 in your Documents List even if 
you don’t add any lines or Save any of the changes. 
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If you clicked New CMP-2014 on accident, or simply don’t need that document, you 
are able to Delete it yourself. 

This is important because every time “New CMP-2014” is clicked, a new report is 
made and will be on the Documents List. If you are simply exploring eCommerce
and didn’t mean to create a CMP-2014, you are able to Delete it here.

Note that the option to Delete a report is no longer available once you Release the 
report. If you created a CMP-2014 document when it should have been a standard 
2014 (for example, Data Mining requests are still done under the standard 2014), 
and you already Released it, contact ONRR to have the report returned to you so 
you can Delete it. 
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When uploading any file (standard 2014, CMP-2014, Rental, OGOR, etc.), leave the 
left button checked. 

Only use the right button if working on a CMP-2014 that ACM/Audit initiated for you. 
The auditor will give you a specific Report ID to work on if you are supposed to use 
Edit Existing CMP-2014.
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The fields on the standard 2014 and the CMP-2014 (including the formatting 
requirements) remain the same. The only change is the literal “ROY” is instead a 
literal “CMP”. 
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CSV Formatting help can be found online at http://www.onrr.gov/ReportPay/royalty-
reporting.htm

The PDF, CSV Record Layout, contains all the rules and character limitations for a 
CSV. 

The Excel file is a sample file showing what order fields must be in and provides 
examples of how fields are formatted. 
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The Excel sample file shows what each cell represents. Hovering your mouse over 
the fields with a red tab explains exactly what each cell must contain. 

TIPS:

- Save changes to the original Spreadsheet and then Save As a CSV when you are 
ready to upload (so you will have both the Spreadsheet and the CSV files). If you 
need to make changes, make changes to the original Spreadsheet and Save As a 
CSV again (save over your existing CSV). Do not make changes directly to the 
CSV. 

- Leading zeroes must be included. For example, the Sales Date must read 
052001, not 52001. 

- Decimals must be carried two digits out. For example, values must read 2489.40, 
not 2489.4.

- Remember to change the “ROY” in cell C1 to “CMP” for CMP-2014 files. 

- The PAD number in cell D1 must be 8 characters or less, and should match the 
UFI the auditor provided.

If you are having difficulty with the formatting, contact the Royalty Error Correction 
specialist for your company 
(http://www.onrr.gov/ReportPay/PDFDocs/royassign.pdf)
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Your lines will have the same requirements as the standard 2014:

- Ensure the Payor Code and Payor Name are accurate

- Separate out Federal leases and Indian leases (both can’t be mixed into a single 
report)

- Create a PAD number, or use the UFI provided by ACM. 

- Enter data in the “CMP-2014 Industry Detail Lines” area as normal. 

• Corrections still require reversals and rebooks,  NO roll-up accounting
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ACM created CMP-2014s will automatically appear in the Documents List. 

This is based on what Payor Code ACM created the Issue/Order under, and what 
Payor Code you have access to. 

If ACM creates a CMP-2014 for you, you can click on Edit to manually enter lines. 
Or, you can upload a file and connect it to that ACM created report.
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ACM has a unique option to “Lock” and “Unlock” a report. 

This can prevent you from accessing or Editing the CMP-2014. This is done 
because the ACM specialist might be analyzing the current lines, adding ONRR-
Detail lines, or might not be ready to send the report/letter yet (so it is “Locked” until 
it is ready). 

If you received the Audit letter and need to start making the corrections, but the 
report is still locked, contact the auditor to check if it is still locked. 
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ACM Initiated CMP-2014s will have at least one “CMP-2014 ONRR Detail Line”. 

- This can be considered an estimate, or what the auditor is expecting

• This can still be disputed like normal

• You can work with the auditor to send the amount you agree with, and 
dispute the rest

• This might be just a “placeholder” amount - $0.01

- Unlike your reporting, the ONRR line can be rolled up. 

• ACM might list one line that covers multiple months and multiple issues

• You are still required to come in with full reversals/rebooks

- Your PAD/UFI will be locked along with the option for Federal/Indian and Payor 
Code

- Manually enter your lines in the “CMP-2014 Industry Detail Lines” like you would 
on a standard 2014, or Upload a file.
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ACM initiated reports can also be modified by uploading a CSV or ASCII file. 
Remember to change the “ROY” to “CMP” on the file before uploading it.

To modify a CMP-2104 that ACM created under Upload File, click the “Edit Existing 
CMP-2014” button. A new option will appear for “Report ID”. The auditor likely 
provided this to you, or you can find in by viewing your Documents List. 

NOTE: The Report ID is the eCommerce Report ID – not the PAD/UFI. 
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Once your lines are added (either manually or by uploading them), click Validate.

Remember that the Validate feature is a Pop-Up window, so be sure to disable your 
Pop-Up blockers. 
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If the Validate window shows any Errors, look through the report to find out why. If 
you believe the lines are accurate and do not require changes, contact your Royalty 
Reporting specialist to discuss an Override: 
http://www.onrr.gov/ReportPay/PDFDocs/royassign.pdf

If an Override is required, click here.
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On the Override page, enter your Justification for the override. This should be as 
clear as possible: the reason you are submitting the report, the reason the lines are 
rejecting, and the auditor you are working with. Also enter the telephone number 
you can be reached at if there are any questions. 

Please note that only the rejected lines are shown here, and the Royalty Reporting 
specialist will only be able to see those rejecting lines.

Once your information is entered, click Submit to send the Override request to 
ONRR. Or, click Report to cancel and go back to the lines.
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Once the Override is requested, the report will be locked and un-editable. The 
report can’t be Deleted or modified until ONRR reviews it and chooses to Accept or 
Deny the override. 

If you notice something is incorrect and need to make a change, contact the Royalty 
Reporting specialist and request the Override be denied. 

NOTE: Do not try to make changes to the report while an Override is being 
requested. If you try to modify the report via the Upload feature (Edit Existing CMP-
2014) while an Override is Pending, your report could become corrupted and 
unusable. You would then contact the auditor and discuss deleting the report and 
starting over. 
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If the Override is denied, the Royalty Reporting specialist will contact you to review 
why. 

The report must first be unlocked before changes can be made. Click on Override 
first and then Unlock. 

NOTE: If you do not first Unlock the document using these steps, and try to make 
changes to the report via the Upload feature, your report could become corrupted 
and unusable. You would then contact the auditor and discuss deleting the report 
and starting over. It is very important to Unlock the report before making changes. 
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The report is unlocked here. 

Please note that unlocking the report removes the override request completely. Do 
not click Unlock unless you truly want to remove the Override (IE if the Override 
was denied or if you need to make a change to the report). 
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Unlocking the report removes the Override request completely, and allows changes 
to be made again. The report will need to be Validated again (and another Override 
requested) once changes are made.
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If your Override is approved (or if you didn’t have any Errors when you first 
validated), and you are ready to send the report to ONRR, click Request Release.
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Unlike the standard 2014, where you only click “Send”, the CMP-2014 has another 
screen where you must click “Submit”

Remember to click both “Request Release” and also “Submit” to actually send the 
report to the auditor. 

After you release the CMP-2014, contact the auditor and let them know.
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After your CMP-2014 has been released, you will note the status still stays “Open”. 
Unlike the standard 2014, your report has not actually been accepted into ONRR’s 
internal system. Instead, the report is now available for the auditor to review. The 
auditor can then choose to allow the lines in or to deny the report and return it to 
you for modifications. 

Be sure to contact the auditor and let them know you Released (and Submitted) the 
CMP-2014 to them.
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You can verify the report was successfully released to the auditor by entering the 
report (Edit) and making sure the “Request Release” button is no longer available.
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The auditor will let you know if the CMP-2014 is allowed into the system, but you 
can also see this in your Documents List. Once the auditor approves the report into 
ONRR’s internal system, the status changes to “Sent”. 
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Once you Request Release and Submit, the document goes to ACM for review. If 
ACM denies the report instead, it will be available to Edit again in eCommerce. The 
auditor will contact you to review why it was denied and what changes are 
requested. 
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Once you Request Release and Submit, the document goes to ACM for review. If 
ACM denies the report, but you had an Override approved before releasing it to 
them, you must Unlock the document before making changes. This is done by 
clicking Override and then Unlock. 

NOTE: If you do not first Unlock the document, and try to make changes to the 
report via the Upload feature, your report could become corrupted and unusable. 
You would then contact the auditor and discuss deleting the report and starting over. 
It is very important to Unlock the report before making changes. 
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Unlike the standard 2014, in which the entire report must be Accepted or Denied, 
the CMP-2014 allows auditors to select certain lines to allow in. 

The decision to use this feature is up to the auditor, as a partially accepted report 
poses potential risk. For example, Indian reports might have issues if lines are split 
up (“Net Negative” problems might arise if reversals and rebooks are split up). 
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Approved lines are “pulled out” and put into a new report with a new Report ID. This 
new report will automatically show Sent (because all of those lines were approved 
into the system) and will not be editable. But you can Display the report and print 
the lines. 

The lines that were not approved remain on the original report and keep the same 
Report ID (minus the approved lines). This is the Open report, and you can click 
Edit to make changes. 

NOTE: The remaining lines are on the original report, and still follow the Override 
rules. If an Override was requested, remember to Unlock the document before 
attempting to make changes. If the report hasn’t been Unlocked, and you upload 
corrections (Edit Existing CMP-2014), the report could become corrupt and 
unusable. You would then contact the auditor and discuss deleting the report and 
starting over. 
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The following are process that data mining performs:

Volume Comparison

RSFA

Net Negatives

Agreement Approvals & Revisions

Repetitive Reporting

Pricing – Offshore GOM oil

Process Gas
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