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 Learn what Forms are needed in order 
to establish ONRR system access
 How to Report and Pay Royalties
 See examples of Lease reporting
 How to navigate the ONRR Webpage

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Course Objectives
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 Getting a Payor Code
 Request EMARF (System Access)
 Form-4444
 Form W-9
 Reports and Payments
Due Dates

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Section Objectives
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WHO IS THE 
PAYOR?

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

The party that agrees to remit the rent or royalty payment 
and report the royalty due from the sale of mineral 
products

PAYORS MAY INCLUDE:
LESSEES
OPERATORS
PURCHASERS
INTEREST OWNERS

Payor (Customer)
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• Need PAYOR CODE for 
paying and reporting to 
ONRR

• Please contact:
 Distribution and 

Disbursement 
Support Services 
(DDSS) at 

800-525-0309
6
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Payor Code
• Or email Jessica Bowlen:
 jessica.bowlen@onrr.gov
 Respond to email when received

7

mailto:jessica.bowlen@onrr.gov
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EMARF

=System Access
(eCommerce)

8



Industry Compliance Accurate Revenues & Data Professionalism & Integrity

almost there…

Establish your contact information
Complete and mail at least one Form 

ONRR-4444

To establish your official mailing 
and contact information

ONRR cannot enter or change 
contact information based on 
emails, phone calls, or other 
correspondence

9
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…and FINALLY
Send a Form W-9 

to ONRR

Request for Taxpayer ID
 Fillable form .pdf
 Send by Mail
 Establishes your 

account with ONRR

10
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Forms

onrr.gov

11
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REPORTS & 
PAYMENTS

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

12
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Reports and Payments

• ALL payments and reports must have:
 5-digit, ONRR-assigned Payor Code
 8-digit, or alpha-numeric, PAD number

• Payor Code and PAD number must match between 
report and corresponding payment

• Payment total and 2014 report total must match

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

13
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Question

Who should report the ONRR Form-2014?

A) Whoever pays royalties on production 
from Federal and/or Indian lands

B) Whoever is operating on federal lands

C) ONRR analyst

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

14
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Answer

A) Whoever pays royalties on production 
from Federal and/or Indian lands

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

15
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Leases Reported and Paid To ONRR

Indian Leases
(Tribal & Allotted)

•Royalty (Producing)

•Advance rent (Producing)

•Rent (Non-producing 
leases that committed to 
producing agreements)

Federal Leases

• Royalty (Producing)

• Minimum Royalty

• Rent

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

16
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Lease Level Payments

INCLUDES:
Rent*
Minimum Royalty*
Well Fees
Gas Storage Agreement Fees
Estimates*

*most common

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

17
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• Based on price per acre

• Due on or before Lease Anniversary date

• May be recoupable (TC05)

• Paid using the Online Rental Payment System 
(ORPS) or Form ONRR-2014

Rent
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

18
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• Based on price per acre

• Due on or before last day of Lease year

• Royalties reported and paid throughout the 
lease year count toward fulfilling obligation

Minimum Royalty
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

19
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• Lease level transaction (TC 03)

• Established to give you an additional month to 
report/pay
Avoid late payment interest charges
 Royalties due last day of second month following 

the month product was sold or removed 

• Reported on Form-2014

• Minerals Revenue Reporter Handbook – Chapter 4

Estimates
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

20
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DUE DATES

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

21
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Due Dates

• ROYALTIES

Due last day of the month following the month 
product was sold or removed from the lease

If last day of month falls on weekend or Federal 
holiday = due next business day

Payments due by 4 p.m. MDT (Mountain time) and 
are credited when received; postmark does not apply

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

22
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Due Dates

• MINIMUM ROYALTIES
Due 4:00 p.m. MDT on or before last day of the month/year of 

lease year
Whether or not there is an estimate established on the lease

• RENTAL PAYMENTS
Due 4 p.m. MDT on or before the lease anniversary date

Reports due by 6 pm MDT if reporting electronically;
Received by 4 pm MDT if reporting on paper

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

23



Industry Compliance Accurate Revenues & Data Professionalism & Integrity

24

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

ONRR Form-2014
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

 How to complete ONRR Form-2014 for Royalty Reporting

 Explain different parts of the ONRR Form-2014

 Explain different ways that you can pay your Royalties

Section Objectives



Industry Compliance Accurate Revenues & Data Professionalism & Integrity

Electronic 2014 (VIDEO)

https://onrr.gov/ReportPay/training/2014-Training-Videos.htm

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

26

https://onrr.gov/ReportPay/training/2014-Training-Videos.htm
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Question

What form of paying royalties is most 
efficient and why?

A) Paper form because you can mail it 
certified and assure that the form was 
delivered

B) Electronic form because ONRR is 
headed toward requiring all payors to 
report electronically

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

27
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Answer

B) Electronic form because ONRR is 
headed toward requiring all payors
to report electronically

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

28
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Electronic 2014 (e-Commerce)
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

29
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Parts of the 2014
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

30
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Header Section

When you click in the payor code box, what should 
populate in the Payor Code field?
A) Operator number (i.e., K1234)
B) 8-digit number
C) 5-digit number
D) This is the BEST training EVER!!!!!!!!!

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

31
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

C) 5-digit number

 Payor code is only 5-digits and assigned to you by ONRR

 “Payor Name” will populate

Answer
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Report Indicator: Select Federal or Indian from drop down

 Separate reports for Federal and Indian leases

Header Section, cont.
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

33
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Payor-Assigned Document Number or PAD #:

Assigned by the payor

8-characters (numeric, alpha or combination)

Required on all payments and reports

Unique for each payment/report combination

Header Section, cont.
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

34
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Detail Section
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

35
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Use this box for your own reference to help identify property:

Property name, company lease number – Up to 20 characters

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

36
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Valid ONRR converted Lease Number (10-digits)
Example: 0300221050, not OKNM22105

DO NOT USE BLM AGENCY NUMBER

Cross Reference tables and a list of active lease/agreement numbers on our 
website at: http://www.onrr.gov/ReportPay/CrossRef.htm

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

37
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How long is the ONRR Lease Number?

A) 10 feet long
B) 10 inches
C) 10 centimeters
D) 10 millimeters
E) 10 nanometers
F) 10 people
G) 10 DIGITS

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Question

38
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G) 10-digits long!!!*
*Note: Lease field has space for 11-digits

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Answer

39
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Valid ONRR converted Agreement Number
Example: NM  79919     not OKNM79919

*The number of spaces is important

Cross Reference table on our website at:
http://www.onrr.gov/ReportPay/CrossRef.htm

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

40

http://www.onrr.gov/ReportPay/CrossRef.htm
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

What do you use to populate ONRR 
Lease and/or Agreement Number?

A) BLM assigned number
B) BLM registered number
C) ONRR converted number
D) Albert’s cell phone number

Question
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

C) ONRR converted number

We are not BLM. We’re ONRR!

Answer
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API Well Number is typically optional
 Required on Southern Ute properties (Indian)
 Required for offshore water relief properties

Tip:  If splitting lines equally per well (but the same 
lease), you can avoid the “Possible Duplicate” error 
by entering the API Well Numbers

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.
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Report the product sold 
or removed from the 

lease

Detail Section, cont.

“PC”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

44
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CONTRACT TYPE:

ARMS
NARM 
POOL 
OINX 
APOP
NPOP

AG

“STC”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

45
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Month and year product 
sold or removed from the 

lease

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

46
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Describes what the line is reporting
Example: TC01 – Reporting Royalties

Determines which fields on the line must be completed
Example: TC04 (Rent) shouldn’t have a Sales Volume

“TC”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

47
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Data Elements by Transaction Code (table)
Available at onrr.gov

Detail Section, cont.
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Use to identify the reason for an adjustment to a previously accepted line or a 
special reporting situation:

Ex) Correction, audit, etc…

Use a valid ARC: 10, 15, 16, 17*, 25,
32, 35, 49, (71, 72* for interest)

* ARC17 and ARC72 may only be used on the CMP-2014

“ARC”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.
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Report the volume for which you will need to pay 
royalty.  Measured in:

Gas:  MCF
Oil:  Barrels (bbls)
NGLs:  Gallons
Sulfur:  Long tons

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

50
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Gas MMBtu is required for Product Codes:
03, 04, 12, 15, 16, or 39

Gas MMBtu = Sales Volume x BTU Factor
Example:  150.00 MCF x 1.2 BTU = 180.00

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.
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For product codes 03, 04, 12, 15, 16, or 39, use MMBtu price:

Sales Value = gas MMBtu x MMBtu price

For other product codes, use bbl, gal, Mcf, or long ton price:

Sales Value = Sales Volume x unit price

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

52
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Royalty Value Before Allowances is a mandatory field

Calculation: Sales Value x royalty rate

For non-royalty lines (like Minimum Royalty), enter 
the value of the payment

“RVPA”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.
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Transportation Allowance is a deduction from royalty due

Cannot exceed 50% of the RVPA

“TA”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.
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Processing Allowance is a deduction from royalty due

Can not exceed 66 2/3 of the (RVPA – TA) amount*

* Exception: Pre-plant Transportation

“PA”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.
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Royalty Value After Allowance is the royalty 
value after you deduct transportation and/or 

processing allowances
(RVPA – TA – PA = RVLA)

“RVLA”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

56
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Payment Method code identifies how and to 
whom payment is made

Note: Use PM 04 for RIK (only handful exist)

“PM”

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Detail Section, cont.

57
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Validation

• VALIDATE report for any errors
 System edits in place to catch any FATAL and/or WARNING errors

• Then, SEND report after validation complete

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

58
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Trailer /Payment Section
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

59
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Electronic Payment Methods

 Pay.gov – Fast! Easy! Free!
Pay.gov is a free, secure, web-based electronic option to make royalty and invoice 
payments to ONRR. Pay.gov is available 24 hours a day, 7 days a week (holidays included) 
for customers to submit payments.

 U.S. Treasury Fedwire Deposit System
The U.S. Treasury Fedwire Deposit System (Fedwire) allows you to submit electronic 
payments to the Office of Natural Resources Revenue (ONRR) for same-day processing.
You must provide specific information to your bank so that a Fedwire message can be 
transmitted to the ONRR U.S. Treasury account. Your bank may require additional 
information that is not required by the ONRR. Required fields for the transfer message to 
ONRR, and a description of each item on the funds transfer message, are contained within 
the instructions.

 Automated Clearing House (ACH)
You have the ability to remit your payments to ONRR through the Automated Clearing 
House (ACH) network. Your bank will prepare the ACH payment based on your 
instructions, and then transfer the funds to ONRR’s bank account. ACH payments require 
overnight batch processing by the banking industry, which will delay the receipt of funds 
by ONRR. Check with your bank to understand how long it will take for ONRR to receive an 
ACH payment, and make sure to time your transfers to meet payment deadlines.

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

REPORTING ON 
AGREEMENTS
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

 Common reporting errors

 Examples on Lease reporting that is 
less than 100%

Section Objectives
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Common Reporting Errors

Reporting on Agreements

• MISSING AGREEMENT NUMBER
 When reporting royalties on production from an agreement

• INCORRECT ALLOCATION TO LEASES
 Entire volume of production from the agreement reported as 

the sales volume on the 2014

• AGREEMENT PRODUCTION REPORTED ON ONE LEASE
 When there are several leases receiving an allocation

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

63
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Properly Allocating Agreement Production 

The following examples demonstrates 
reporting on a lease that is 100% AND less 

than 100% 

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Reporting Royalties on a Participating Lease with 100% Ownership 

Lease 0482654380

Gross Volume X Mineral Ownership X Working Interest 
(if applicable) = Sales Volume

2000 bbls X 100% = 2000

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Reporting Royalties on a Participating Lease with 100% Ownership 

Sales Volume X Price = Sales Value

2000 bbls X $50 per barrel = $100,000

Sales Value X Royalty Rate = Royalty Value

$100,000 X .125 = $12,500

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Reporting Royalties on a Participating Lease with less than 100% Federal Interest 

Lease 0482654380 - 80% Federal Interest 

Gross Volume X MNOP (Federal Portion) X Allocation X 
Working Interest (if applicable) = Sales Volume

2000 bbls X .80 X .25 = 400

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Line Number 1
API Well Number
ONRR Lease Number 0482654380
ONRR Agreement Number 891011626A
Product Code 01
Sales Type Code ARMS
Sales MO/YR 012012
Transaction Code 01
Adjustment Reason Code
Sales Volume 400.00

2000 Bbls X .80 X .25 = 400

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Reporting Royalties on a Participating Lease with less than 100% Federal Interest 

68
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The following example demonstrates 
reporting by multiple payors on a lease that 

is less than 100% Federal 

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Properly Allocating Agreement Production 

69
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Wex Company 53.2805% interest in lease 0482654380 

Gross Volume X Federal Portion X Allocation X Ownership % = Sales Volume 

2000 bbls X .80 X .25 X .532805 = 213.122 

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

Reporting Royalties on a Participating Lease with less than 100% Federal Interest 

70
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Working Interest Ownership 891011626A
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

ONRR WEBSITE

<HTTPS://WWW.ONRR.GOV>
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U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

 How to maneuver through the 
ONRR Website in order to find help 
for any future questions that you 
may have

Section Objective
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ONRR Homepage
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Reporting/Paying tab
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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2014 Videos

https://onrr.gov/ReportPay/training/2014-Training-
Videos.htm

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Payment Options
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Handbooks & Manuals 
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Dear Reporter Letters
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Interest Tables
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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New Payor Checklist 
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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RESOURCES

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Reporter Handbook 

Minerals Revenue Reporter Handbook 
ONRR Release 3.0 ♦ 05/01/2015

Available online: 
http://www.onrr.gov/ReportPay/PDFDocs/RevenueHandbook.
pdf

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

83

http://www.onrr.gov/ReportPay/PDFDocs/RevenueHandbook.pdf
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Laws Affecting ONRR 

Federal Oil and Gas Royalty Management Act of 1982 
(FOGRMA) 

Royalty Simplification and Fairness Act of 1996 

Energy Policy Act of 2005 

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Code of Federal Regulations 

Regulations affecting oil & gas leasing and the collection of royalties: 

25 CFR – Indians 
Part 200 – 250: Energy and Minerals 

30 CFR – Mineral Resources 
Part 1201 – 1243: Royalty Management 
Part 1250 – 1282: Offshore 

43 CFR – Public Lands: Interior 
Part 3100 – 3190: Oil and Gas Leasing 
Part 3200: Geothermal Leasing 

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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CONTACTS

U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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Contact Information 
Toll Free 

1-800-525-0309 Royalty Team 
1-800-525-9167 Reference Team 

303-231-3650 Local Denver 

FAX: (303) 231-3700 or (303) 231-3608

Electronic Commerce Contacts 
For assistance with E-commerce, contact the Error 
Correction Analyst assigned to your company. The 

contact list can be found at: 
http://onrr.gov/ReportPay/PDFDocs/royassign.pdf 

Contact Information
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)
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THE END! QUESTIONS???
U.S. Department of the Interior

Office of Natural Resources Revenue (ONRR)

88
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